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DFID Assisted HHW Scheme to 11 New Municipéﬂﬁes (Centd.)

Job Responsibilities
Accounts Assistant

* Responsible for maintaining A/Cs of the project separately

® To maintain A/Cs ledger through double entry system T

* To maintain separate Cash Book- head of A/Cs for each type of expenditure is to be recorded in
the Cash Book quoting voucher no. » narration of the expenditure stating the name of the party
to whom paid and cheque no. etc, ; T > ]

® To scrutinise all the bills submitted by. the partlcs for ‘Placement before the Competent Authority
for passing and i issuance of Pay order

¢ To prepare Utilisation Certificate along with a summary sheet showmg sl no. ; VI. no & date,
classification head of expendifure and the mvolved amount by 7“’ of the followmg morith to the
Competent Authority for onward transmission to CCC by 10 th of the saxd month

¢ To perfoxm any other-duty as will be: assxgncd by the AHO or any other competcnt Authonty

Clerk cum Store Keeper

* To despatch and receive office correspondence and maintain office rccdrds in appropriate files

* To make list for necessary indents , collections and mamtexmlue of stock and supply of logistics

( stationaries, vaccines, FW matenals Forms, booklets, equipments, medicines and the like)
® To assists AHO / CD Officer / PHN in effective functioning of project activities

e To perform any other duty as will be assigned by the competent Authority

Attendant

¢  Work at officc / outdoor as messenger / pcon i
* To perforth any other duty’aswill be assigncgi by the MMC / competent Authority

CADr. Goswacu\D FIDIob Raspansibilities dac
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DFID Assisted HHW Scheme to 11 New Municipalities
Job Responsibilities
Municipal Management Cell (MMC)

Assistant Health Officer (AHO)

e Technical head for implementation of the programme

e Will function apropos direction of the Project Director and the Chairman

o  Will be responsible for monitoring and supervision

¢ To organisc training and capacity building programmcs

¢ Liaision with Supdt. of Sub Division Hospital, Chairman of the ULB, Project Director and
Central Co~ordmating Cell (CCC) at SUDA

e Timely submiasion of Reports & Returns to the ACMOH, Project Director / Chairman and CCC

e Arrange procurement of immunisation and FW materials

e Assist in preparation of Project Proposal

¢ Identification of NGOs for supporting project activities

¢ Assist in identification of suitable accommadation of CBOs' for HP / SHP in conjunction with
CIC Health and Project Director

¢ Reccive storcs, furniturc, equipmcnt, medicincs and others from CCC and arrange to maintain
Siock Regisler, and distribution of the same io the appropriaie health facilitics

¢ Render guidance and instruction to the Part time Medical Officer, Auxiliary Nurse Mid wife
(ANM) , Pubiic Heaith Nurse (PHN) and other personnel of Municipal Management Cell
(MMC) for effective functioning of outreach activities

e Detailing out of general work plan along with time frame and monitoring of the work apropos
laid down target

¢ Responsible for local procurement as will be laid down

e To conduct periodical review meeting with grass root level functionaries and personnel of
MMC, maintenance of minute book

¢ To attend different mectings, seminars / workshops

¢ In addition, to perform such other functions as may be entrusted to him by the Project Director /
Chairperson of ULB

+  CADr. Goswami\DFID\ob Responsibilities doc



. DFID Assisted HHW Scheme to 11 New Municipalities (Contd.)

Job Responsibilities

Community Development Officer (CDQO)

To organise community mobilisation through participatory approach.

To sensitise community regarding project objectives , activities and outcome

To assist in preparation in writing project proposal based on need assessment of the
commuanity, prioritasiation , through participatory planning |

" Frequent field visit to identify and’ orga.msc Peer (n'oups who w1ll take lcad roie in awareness

generation of the community

To promote gender development in all i'éSi)cétxof i)rojéct ac.:t:h.zltn‘:s',b o

To identify NGOs and CBOs and make closc lidision with them oo that théy can be Brought in
the fold of project activitics for assistance in strengthening project ob_]euhves and thus helpmg in
T T fan vifre e |

To render assistance to AHO-for’efganiding tifférenit trainiig programmes.

To help the ULB in takmg positive steps for creation of Municr.p:'inea]‘]&Fund '
Will be responsible to AIXO for maintaining stock’ iédgér' of various stores and  maintain
inventory thereof with regard to receipt and sipply‘to Healih Facilities,

Lo attend review meeting at MMC level with he grassroot level functionaries

-

To keep liaision with CD Specialist of CCC for updating project activities

To perform such other functions as may be entrusted to him by the PrOjcct Difcéfor /
Chairperson of ULB

To identify and organise LE.C. activities’

To organise various out reach services at grass root level

CADr. Goswanr\DPIDUok Rasponsibilities. doc
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DFID Assisied HHW Scheme to 11 New Municipalities (Contd.)

Job Responsibilities

Public Health Nurse (PHN)

To conduct training of HHWs , ANMs

To conduct awareness generation programmes for the community with focus to women A
adolescents and chjjdren

To scrutinise field level data ie filled in Family Schedule , Fortnightly / monthly report

prepared by HHWSs / ITSs and preparation of TIMIS at MMC leve! and submission to AIIO. To

check validity of data by field visits as and when required.

To supervise an monitor activities of HHWs and FTSs

To immunise children and pregnant mothers

To insert TUD to target women |

To maintain and supervise cold chain system, equipment and medicines

T'o monitor regularly date of cxpiry of medicines , vaccines etc. |

To organise family planning camvs

To organise md foliow up of referral services

To perform any other d#ty as will be assigned by the AHO or any vther compeient Authority

Data Entrv Operator

To develop system as to compare the data at various leve! i.e. inter SHPs and HPs and the like
To maintain computerised filing system at MMC level

To prepare all the reports and returns at MMC level for onward submission to CCC and other
echelons

To enier data on monthly basis received from HHWs - 0 maintain consolidated HMIS at SHP,
HP and MMC level record

To perform any other duty as will be assigned by the AHO or any other Competent Authority
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DFID Assisted HHW Scheme to 11 New Municipalities (Contd.)

Job Responsibilities
Accounts Assistant

® Responsible for maintaining A/Cs of the project separately
* To maintain A/Cs ledger through double entry system Fa
* To maintain separate Cash Book- head of A/Cs for each type of expenditure is to be recorded in

the Cash Book quoting voucher no. , narration of the expenditure statmg the name of the party
to whom paid and cheque no. etc.

¢ To scrutinise all the bﬂls subtmttcd by thc partics for ‘Placement before the Competent Authority
for passing and issuance of Pay ordcr

¢ To prepare Utilisation Certificate along with a summary sheet showmg sl no. ; VI. o & date,
classification head of expendifure arid the mvolvcd amount by 7'h of the followmg monith to the
Competent Authority for onward transmission to CCC by 10 th of the sa:d month

s To perform.any other.duty as will be: assigried by the AHO of any other’ compctcnt Authonty

Clerk cum Store Keeper

* "To despatch and reccive office correspondence and maintain office records in appropriate files

* To make list for necessary indents , collections and maintenance. of stock and supply of logistics,
( sationarics, vaccines. FW materials, Forms, booklets, equipments, medicines and the like)

® To assists AHO / CD Officer / PHN in effective functioning of project activities

e To pcrformany other duty as will be assigned by the competent Authority

Attendant

* Work at officc / outdoor as messenger / peon i
* To perforth any other duty‘as“wilﬂ:‘be assigncq by the MMC / competent Authority

CADr Goswanu\DFIDUob Rasp ansibilities doc
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Governmesnt <l iast pangal
Department ©Of hunicipal affairs
yriters' BuilGings, Kelkata,

it 86/MA/p/C-10/35-51/2003 7 pated. xoikats the 22nd Jamiary, 2004,
From . B'K.s‘a'ha' :I‘}‘.S.- y e : L . - -
Joint Secretary to the Goversn.ent of_WéSt'Bengal. . b

s

TO ThE‘PIEHCipal‘hpcqﬁniant,Geﬁefal‘(A&E),'Wésﬁ,Bgﬁgal,

Treasury. BuFldings,“Kolkaté‘- 750001,

sub : Implementation of a Pilot Froject with DFID assistance to launch
the Honorary Health vorker schieme in Il'Municipalities'vIz.- '
cooch Behar, Jangipur, Berhzmpore, Suri, Bolpur, Purulia,
Bankura, Bishmupore, Kalna, Krishnanagar and West Midnapore.
sir, .
: I am directed to state that a pijot project with DEID. support to
extend -the Honorary Health Worker Scheme in -1l Municipalities—outside
KMDA area has been approved by the Government of India vide their letter
" no.L-19012/46/02 dated 2.12.2003. The project will basically involve ‘
- selection/Training and deployment “of -Honorary Health ‘Worker @-one per
200 B.P.L. households for providing mother child care'on 1PP pattern.
It has’been decided to set up @& a.Central Coordinating cell at SUDA
and a Municipal Management Cell-at each of the 11.Municipalities to. _
. coordinate and implement the project. The entire funding for the pro ject
* will be provided by DFID for one year, likely to be extended for five
years- 3

2. after careful consideration of the matter the Governor has now
been pleased to accord the administrative approval to the DFID funded

pilot project. to extend Honorary Health Worker Scneme in 11 Municipali-

ties viz. Cooch Behar, Jangipore, Berliampers,  surd, Bolpur , Purulia,
Bankura, Bishnupore, Kalna, Krishnapnagar and west MiGnapore and to.
create a Central Coordinating Cell.at $UDZ anc¢ a Municipal 'Management
cell in each of the‘aforesaidlnunicipalitius as per annexure-'A' and
annexure-'B' for cne year for the presentwith ecffect from 1.2.2004.
The engagement of 'personnel :in the Municipal Management Cell will be
made in accordance with the manner presernibed in the pooklet ;ﬁfaengali

circulated to. them.

- 3. The Honorarium 1iabilitieé'against 211 the posts of the central
coordinating Cells at. SUDA as well as the Municipal Management Cells
will be borne out of the pro ject fund to be provic¢ed by DFID,

4. 3This order issues with the concurrence of the Finance Department
vide their U-.0.No.G-299 datcd‘15.1.2004.

5. .‘All’concérncd have beenliqforﬁéd.

yours faithfully,

e

e

\:5 \- O I

i ;Joint Secretary
to the Govi. of West Bengal .

a i v e b
5 - a2 i

'.1..:...- = . oo g :.Ct_).ntaf.-.-P/ZO
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1 86./1(3)/MA/p/c-10/35-51/2003' Dated Kolkata thes22nd Jé_n__\’lal‘}{. 2004,
: Copy rorwarded to the : ;o ' : 7 : g
l. Finance Dcpartmunt {Group 'G')‘oi-thiS'GOVqrnment, 5
A a2l : g 3
2q-Trcasury gfffear;, '~ ' NS T, X 0« b, LN R
3. Principal, Secretary, Health & Famlly Wthar Denzrtment

of this Govc*rnmr.nt.‘
-++. fOr in:ormatlon . neccssary ac*ion

et 1,_'“ L_ ) :
N | L e :,
¥ TR : -:-. g g B
. . ‘ " s # g 5 By ¥

EL E e e Jgﬁnt Seqretényl
LR | ] 'f,,. : b . ' :
2 .

| ———_ ce——

! ;
(34 86/2(10)/MA/p/c-10/35 51/2003 Dated Kolkata the 22nd January,2004.

Copy forwardcd for idanc / nucessary actlon / information Lo &

5 3 . : l Bl
s District Magistrate ;_¢”' i SR Rl A
P.Q.

L R

¥l Ulstrict

2. chairperson,

Munlcipality.

. . . . L =5 i
p 0 . Vo un® _- . 'I--‘_.'. Di..:tr...ct i

it
.t i

3. Djrector of Local Bod;es, Bilkash Bhavan. Salt Lake, Kolkata =~ Bk,
N;)/Q%OJect ‘Manager , Change Managcme nt,Unlt SUDA

» Project officer, Health,- SUDa
& Dlrector..bUDA .Salt Laku,?”?: -
7. shri'Rajeev Dube., Special ‘Sceretary . {Praject) and- Prégréﬁme o
Director, SIP g HSDI, Departmont 01 Hnslth & Family. WGlfare,g
Government of west . Bengal -GN-29,

hannagar.'.
8. shri shibi Jose, Assistant Programmc Officer, DFID, British High’
Commission. B-289, ‘

=

Tara Crescent, Qutab Inststutional Area,
New Delhi - 16, . - j
9. P.5. tgl Minister—in—charge / Ministcr-of st*te_of-thls<Department.
10. P.Av to Secretary of” this DLpartmunt. : ' - R
Ry '

"\./—,. :

Joint seécretary,
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/< C DMLY L U WES T BLINGAL
o HEALTH & FAMILY WELFARE DEPARTMENT
& P.H.P.BRANCH
: W
- No. HF/O/PHP/658/0-23/98 Dalted, 25" October, 2002

RESOLUTION

Many Urban Local Bod:cs m Vest Bengal |mp1cmcnl Family Wellare, 1mmumzalion '
“and public health programmes under various externally aided Projects or centrally sponsored
schemes with or without the nvolvement of Health & Family Welfare Department,
Government of West Bengal, In order 1o ensure integration of all health activities between
the Urban Local Bodies and ‘the [epuriment of Health & Family Welfare for oplimal
utilization of resources and maximum cutput, it has been felt that there should be a Municipal
level Health & Family Welfare Comumittee, which will funclion under the supervision of
District Health & Family Welfare Samiti constituted in every district in pursuance of Memo
No. HF/Q/PHP/322/0-23/98 daled 20.05.2002.

p. Therelore, the Governor is pleased (o constilule a2 Municipal level Health & Family
Welfare Committee for every ntenicipality/Corporation  excepl Calculla Municipal
Corporalion with the following members: -

i, Chairperson of Urban Local Body - Prcmdcnl :

il. Councillor-in-Civarge of Health / Assisted Project~ Member

iil. One Representative from KMDA in Kolkata Metropolitan Area — Mcmber
; siv.. One Representalive of the District Magistrate -Member

o] .2-3 Representalives of local NGOs like Red Cross, Lions’ Club — Members

Vi, Assistant Chiel Medical Officer of Health of the Sub-division - Member

. vii.  Health Officer of the Municipality — Secrelary-Convener
[If there is no Health Officer, the Secretary-Convener will be nominated from among
the members by the Chairperson of the Municipality]

3. The Commitice would be  responsible for  coordination, supervision and
"_implemeniation of all the health activities in an integraled manner at different levels of the
- existing health infrastructures within the Municipal area. Further, the Commitiee will

parjicipate in all public health programumes and aclivitics under the overall guidance of the

District Health & Family Welfare Samiti.

4, Henceforth all existing conmittec(s) for coordinating, supervising and implementing

- the health activities in Municipal Areas except Kolkata Municipal Corporation, will cease (o
function.

- This order assues with the concurtence of the Municipal Affairs & Urban
Development Departments.
| Sdr-
(Asim Barman)
Principal Scerclary
Health & F.W. Departiment
Govermunent of West Bengal

Chpigirgal doce - . y -




SCLTHVIRVTY HEw e i,y W3 e J Dateg, 25" October 2007 ¢
Copy rorw;udr,]--g'_- :_.=£; 2 i urzlior neeessary aclion to:
I. PS. to ML Heuny & Faniy Yelfare,
gl 2. PS. 1o M.Os., Héai & Faiiiy Welfare. ‘
7 S Principa| Secrclury. Urban Develupmen Dcpunment, Gowg,
4, VVS@‘:crc,tary,_-Muniéipal Alfairs Department, Gowap,
. Project Direcior, SHSDp. |
6. Direclor of Healin Scrvices, Wesk Bengad,
7. Director of Medicy) Lducangn, Wesy Bengal,
& 'Commissioncr, Fanuly Welli e
9. Chier Executjve Of'liccr,,_K;I\_-lt').-‘-. .
. 1Q; Secrelaty ' KMDA - o o
i1, S_abhad_hipa(i of Zilla Purishyay (all)
12. Di

----------------------------------------------

Istnct Magisirate €115 PV : B8 il gt S
-:‘_j-':".lS.Mayor/C}iairpcrson ............ Y ey T orporation!Municipality. _
14, loint_Sccre;tary (Project) & Joint Programme Director, Basic Health Project.
~15. Joint Sccretary.(Pl:lP). : '

.:Joi'hl'Sétrc'lary (P&B). . (144

- Addl, Diregior of Heal)s Scrvices (TB). -

< Addl. Dircc_tor_ OrHC_E”_”]'SCI'\'ICC‘S' (Admn.) & SLO,
, Addl."'Dirécldr of chIthﬁcr?yipc,&[\;\;&V).\ 3 b

. Addl) Dér-ector(Hf\'i‘lS). -

-----------------------------------

- 5L |
1 2116l

Chief Medjcat Offiser ST Ha i i1y SR el seiiRaY
.Assis!an.t ch_['ctary (PI,I!P)‘ . A e

- 26.P:AL s ‘Princ‘?'pa'l Sécrc!a;y, rf_"i_(.;iat!ll!l)g_& Eamirlyﬁwwfa‘ré-Depanment.
%27 Office Bikeazy . 1 <t et soA '

w

Health & F.w eparimeny
Governmen, of Wesy Bengal

Clpigngn Liae



. GOVERNNMENT OF WEST BENGAL
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No. HF/O/PHP/GSI0-23/98

RESOLUTION

'(-, i«‘;

Daled 25 October zeoz" :

Many Urbart Local Bodics in West Bengal implement Family Wclfarc“immurii#atioriﬁ '

and public health programmes under various externally axdcd Pro;ecls or centrally sponsdred

pin f e

schemes with or without the involvement of Health & Family chfare Depaﬂmcnl
Government of West Bengal. The Kolkala Mclropohtan Development Authonty (KMDA)
undertakes Reproductive & Ghild ‘Health related activilies in Kolkata Metropofltan Arca
(KMA) under assisted Projects like CUDP-III, IPP-VIII and CSIP. Thc CUDP I mmatcd

durmg the year 1984- 85 under Lirban Developmcnl Dcpartment, the IPP VIII m 1994 95
under Municipal Afﬂurs Dcpartment and CSIP dunng the - yca: 1991 92, pndcr Utban -

Development Department are in operation coveru;g 5.6 mllhon of the: urban poor rcS:dmg m' '

slums or in similar conditions in the KMA. | .07 nEs N
\ ST W il

2. The broad objcctives of the said assrslcd pro;ccls are mprovsmcm of: health of the
mother & child and fertility regulatlon of the target beneficiaries. \'l‘hese pro_;ects follow the .
identical model and have an éslabllshcd ‘network ‘of health- mfrastructure viz., 6080 Blacks, 5
1216 Sub-centres, 177 Health Administrative Units, 22 Matemlty Homes, 31 ESOPDs and 8
Regional Duagnostnc Ccnlrcs in KMA covering 37 Mummpahtlcs and 3 Municipal
Corporanons Th:ough lh(‘. dfOlCSdid health infrastructure, substantial number of health
functionaries ftom lhcgrass-mols level upto the referral units are engaged. 6080 grass roots
level workers, desi gii-zi‘l'cd é:l-S‘.HVC_)\L;OL'JI'}‘ Heaith Werkers (HHWs), play a key role in delivering
the serviccs_.‘.on;_lr house-to-house visil . covering 200 families each. Besides, there are
Supervisors, part-time Medical Officers, Nursing personnel and Specialists to provide various
services 1o the beneficiaries through a network of health facilities.

3. The said health funclionarics of the Urban Local Bodies are not always involved in
the activities under different National Public Health Programmes like Revised National
Tuberculosis Control Programme (RNTCP), ivational Leprosy Elimination Programme
(NLLP), National Blindness Control Programme {1 'BCP),_ elc. The morbid conditions and the

mortality rates duc 1o (he aforcsaid conditions continue to be a matter of concern.

El
!
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-
, 4. The Department of el & Family Welfare,
- S implemcnlsngm_ley Welfare, immuniz

-

5 R

(1

T A

e

Government of West Bengal
ation and public health activities through the state leve,
distnct level Programme Officers

undcr,lhc‘ overall guidance &;Qonlrof.of District Health
& Family Welfare Samiti. Involveme

nt of health functionaries working in the urban areas in
the implementation of national public; health programmes will certainly help improve the
effectiveness of these Programmes in the urban areas. Therefore, it is essential that ail health
activities in the urban arcas are ';ropcrly' iliic‘gra.l';d‘";;il'k;"‘til.é' on~gding;Fa._mil:y Welfare,
immunization and public health programmes under. the guidance of' thc’-Hcalth‘ & Family
Welfare Department. )

5 The Chairpersons of Municipalitics are the Members of the Districl H‘calth & Family
Welfare Samii, which has been entrusted with the responsibilities for imp_lémcntation,
supervision and coordination of all health activities apd. health projects. The int'cgr'alijop of all
activities will .Bq effected throughithe Sumiti. Furjher, .at (héi!MQricip‘al_Icvel, -a sbparalc
| . . on d{t_'-Municipdlily has'alsobeen &o'né_;lil.ulcd
10 ensure coordination and integration of all health aclivilieg ‘arfxld_‘hqa,l’tb_:pir‘ojégts‘fin thé urban

Commitlee under lhc‘léadc'réhiﬁ of the Chairpers

areas. Modalities for integration of a1l health activities will- be: disoussed aid final

rzed by
every District Health & Family Welfare 'Samiiti tn ' corisul

tation thhthe Municipal level
Health & Family Welfare Commitices in the distaict, (00 | i
6.

SRR ¥ O TR
o Yoy E DT L Gl

From now on it will be incumbent ipba-all obncemed at the fst’e_ité!
and municipal level to actively inv

all Family Welfare, -i-mmuniz

level, district level
olve the health. functionaries of the -Ur}ban'!‘-l;fc'}ca'l,-Bbdies in

qtim]' a;:;l P“.t?]_if: heallh z;ct;ﬁ?tig_s, ;}'n;d.;tq_éffpc;-i\'xé_ly inlegrate
health related functions of te Urban Local Bodlcswnh 'lﬁe'on-going activities'of the Health
& Family Welfare Department,

T .'  T lus _o_rdc-r issues wilh. the concurrence of the Municipal Affairs & Urban
Dcvcloﬁmcm Departments.

S

Sd/-
' (Asim Barman)
N Principal Secretary
Health & F.W. Department
Government of West Bengal

C:hpigeld. doc
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Memo No. HE/O/PHP/6S9/Q:23/98/1( ) Dated, 25" October, 2002

=

£1P - "Copy: lorwarded for informition and/or necessary action to: V) vl g

L PﬁSloMI‘C,Hcallh&. Fa.m_i!y Welfare. Vo Sl 3 _‘

1
2. P.5,10 MIO:8:; Health & Family Weifare. , s
3. Principal Secrelary, Urban Developrrient Department, GoWB.
4. Secretary, Municipal Affairs Department, GoWB.
5. ‘Project Director, SHSDP-11.~
6. Director of Health Services, West' Bengal.
7. Director of Medical Education, West Bengal.
8. Commissioner, Fami ly Welfare.
9. Chief Executive Officer, KMDA.
10. Secretary, KMDA. il _ :
11. Sabhadhipati of Zilla Parishad (all). ............c.ocooevevoooooo
12. District Magistrate R T P R U AR el
13. Mayor/Chairperson ...............coo........ Corporation/Municipality.
14. Joint Secretary (Project) & Joint Programme Director, Basic Health Project.
15, Joint Secretary (PHP).- - : ' ;

16. Joint Secrelary (P&B). . . e

I'7. AddE: Director of Health Services (TB).

18, Addl: Directorof Healih Sérvices (Admir) & SLO.

19. Addl. Director of Health Servicg (AAZV):. .
' 20: Addl. Direcior (HMIS). .

21. Joint Dircctor of Health Serviced{(PH&ECD).

22. Assistant Direclor of Health Serviges {Opthamology).. = .11~

231 StateFamily Wellare Officer. o e il :

24. ChiefMedical- Officer of Haakthgalfy52!, 2/ 26 0 R s dennes

25. Assistant Sccretary (PHP). . cilead silcue L6is foinxinumeni 2119

26i R/A!%o Principal Secretary, Health & Family Welfare, Department.

| | *(RSShukI LIPS Lri I
; Special Secretary (Project & PHP)

Health & F.W. Department
Govenment of West Bengal

| st B
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