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Draft order for engagement of Clerk-cum-Store Keeper by

the
undeT ramily welfare programme for urban siums = IPP=VIII

Sri/smt,

#ho Fas been selected by the Selection Committee
is hereby engaged as on Pari-time

basis at a consolidated and fixed honorarium of Bsa
only per month on the

FTollowing terms and conditlons -

i, He/she will work as Part-time
surely on "No work no payment basis™ for
months at with effect from

2, ilis/her engagement of part-time _ will
not entitle himfher to any right to any service of payment
temporary of any other nature at any time in future,

= Specific duties to be performed are :-

a) He/she will make offlice correspon-lence including
typing, keep the office records and perform other
associated official work,

S

tla/she will make necessary indents, colleections,
maintenance of stock and supply of medicines/H! &
MCH drugs and materials/vaccines and other items of
stores,

4

c) Ue/she will maintain cold chain of vaccine/sera and
ragularly check in the date expiry of medicine, vacc-
ine etc,,

£

L

“z/She will ensure timely despatch of munthly reporis
nd other reports and returns,

e) He/she eill perform any other duty assigned by the
Health Officer or any other competent Municipal
Authority,

4, The fixed honorarium will be paid on satisfactory perior-
mance 57 alloted duties on "No -work no payment" basis,

5, He/she will liable to dismissal without assigned any
reason and or without any notice if he/she fails to per-
form his/her duties properly or due to circumstanées which
may not requirze her/her services.

6. He{she will also abida'by the rules and instructions
which will be issued by the Municipal authorities from
time to time,

Mayor/Chairman,
Municipal Corpn./Municipality
Notified Area authority
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Draft order for engagement of 1lst Tier Supervisor

- e

#- L‘l"j t‘."lé i !
under Famlly Welfare Programne for Urban Slums{IPP-VIII) ]

g
Smt , who was selected !

as trainee lst Tier Supervisor by the Selection Committee and has
completed the training successfully,is hereby engagqed as leot Tier

Supervisor on Part-time basis at a consolidated and fixed hcnoraj
rium of “-550/'(%.sixmhundredffifty)',.,ﬁ”d continqgengy o (fowance
at the rate of Is 70/'(Rupees7seventyf)fmr month on the followﬁng

terms and conditions :-
(1) She wlll work as part-time worker purely on "MNo work no

payment" basis for months w.c.f. .

(2) Her engagement as part-~time lst Tier Supervisor will not
entitle her to any right to any service of permanent/
temporary or any other nature at any time in future,

(3) Specific duties to be performed are @ :

a) To monitor performance of the TiHWs in a particular
Sub~centre alloted to her. k

b} To scrutinize entries in family folder by the :
Honorary lealth VWorkers and to allot famlly

schedules to HIiWs evegy day.

a} To go out In the field to guidne 1lHWs specially

weaker ones in discharging their assigning duties,
! |
a} To receive supply of vaccine and Sera from the HAU

in Laminated Tharmocal enntainer eovered by ice !
cubes and to return the unused vaccine to HAU on
the same day pill provided in the same container,

e) To implement HAmmunisation at per fixed schedule and

to keep recorils for tlw same.

£) To maintain proper records of welght of the childred

]
I
in he register, maintained for the urpoan & to
Aistribute nutrition packets,

g) To heold medtings and discussionn with local women.,

h) To compile weckly renorts on performance of S5 blocks,
and submit thie same to 2nd Tier Supervisor on weekly
meeting doys.,

i) To hold regullar meetings with 1Its and discuss to
solve field Aroblems encountered by themn, '

]
q) To organise and implement mcn service at the Sub-
centre level, i

siveald
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k) «To _perform any other duties assigned. by.the .

Health Officers. i

(4) The fixed honorarium will be paid on satisfactory
performance of duties as speciflied above on "no work -
no payment” basis. '

(5) She will be lia?le to dismissal without assigning any

reason and or w%thout any notice i1f she fails to perform
her duties properly. Ll

(6) . She will also abide by the rules and regulations which
will be issued by the Municipal authoritiesg relating to
IPP=VIII Health|Programme. : N,

Hayor/Chairman/Municipal

Corporation/Notified Area
Authority,
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s . offdce of the chief of Health, Calcutta
1PP-V111, ‘G' Block, 3rd Floor, gMas Py
unnayan phavan, salt Lake, 2 """ropg“"a"

calcutta - 700 091, Development
Authority

? to. 1Y) 3(47Y o iiealen/iw (us) /p-32/1PP-v1IT/96. L. 12-12 -9

rom : The Chief of Hralth,
il‘l‘—Vl Tk, 'CRIDN .

Te  : The Mayor/Chairman,

subl: ; Guideline tor engagement of Second Tiler
Supervisors under IPP-VIII Health Programme.

Bar,

The matter relating to enygaygement of part-time 2nd
Tier Supervisor under IPP-VIII Health Programme with gquali-
fied candidates (preferably female) having working experience
in the field of comnunity based health activities with special
emphasis on family welfare activities was under active consi-
deration for some time past,

1n consideration of above it has been decided to engage
in the exlsting vacant posts of 2nd Tier Supervisor under
IPP-VIII and subsequent vacancies in future in Health Adminis-
trative Units will be filled up from the candidates (prefer-
ably female) with the following minimum educational qualifica-
tions and working experience in the field of community based
health activities :-

A)(1) Passed School Final Examination from the BRoard/
nody recognised by the Govermment,

(2) Minimum age should be 35 (thirtyfive) years on
the date of interview for final selection.

n)(1) candidates who have been doing community based
health activities with specilal emphasis on
similar out reach service delivery like I1PP-VIII.

(2) Having working experience as First Tier Supervisor
in cupp-I11, CSIP, IPP-VIII for a period of 5 yrs.
or more will be desirable,

(3) The period of working experience may be relaxed
in case of candidates with exceptional qualifi-
cation/experience,

These posts are temporaryypart-time Sae and engagement
will be made on honorary basis for a period not more than six
months at a time with a fixed honurarium of is,850,00(Rupees
eight hundred f£ifty) only per month (since revised).

L e o I it R e
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Calcutta

- -~ Metropolitan

PAGE : 2 Development
e Authority

Dated ;

The preliminary selection will be made at the level
ot the respective Municipal Bodies from amongst the
intending candidates with requisite qualifications and
experiences, Final selection from the preliminarily
selected candidates will however be made by a Committee
constituted fpcp the said purpose by CMDA.

it is, therefore, requested kindly to forward within
31.12,97 the names of the preliminattly selected First Tier
Supervisors as per enclosed proforma duly signed by the
Mayor/Chairman to the undersigned for final selection to
£i111 up the existing number of such vacancies at the earliest,

This order is issued in superseffion of all earlier orders
and guidelines on this subject,

L]

T
Enclo : Proforma, cﬁxac\axizb-——ﬁzrﬁ
Chief of Health,

IPP-VIII, CMDA.

1.3}

,"L.l
. ; & P30
No. |93 r(zcyCMDA/riealth/F'h(US)/IPP-VII.../%% Dated : 12.~[1.97 .

Copy forwarded for information and necessary action to ;-

1. The Secretary, CMDA & Project Director, IPP-VIII.
2. The Dy. Secretary (Programme), CMDA.

SO U R Txﬂ\;‘;r_ttm Dy/chief/asstt, Chief/

B )
Prodect—officer, IPP=-VIIT, CMDA.

Y@ie%’ i s .

IPP-VIII, CMDA. !
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1. Gofcuttn

-~ Matropolitan
'‘Development

¢ Authority

Unnayan Bhiavan, Didhan Negar, Calcutta-700 091

IPP-VIIT Secter 'Q'-Block, 3rd  Fioor

Memo Ho, fuion/iealth/r-6 /1pP-VILI/FH(USIN6 .  Date 1996,

PN ¢ CHLEF GF HEALTH,
1rpP=-vIil, C.M.D.A.

TO -1 CPHE CHALRMAN/MAYOR, A
Municipality/
Municipal Corptu./Notiflied Area Authority,

sun 3 Selection of Trainee lst. Tier Supervisors from amongst the

i H.H.Ws. working under the H.,A.Us, established in different
z Municipalities/Municipal Corporation/Notified Area Authority
2 v under 1PP-VIII Proyramme, C,M,D.A.

.|l",|' ] R
ol

The IlHWs working under 1IAUs, established in your
Munlelpality/Munlclpal Corporation/Notified AreaJAuthorityxwill

be completing six months or already completed six montha_expetiences

in field works.

As per Lhe norms lald down for the purpose for lst. Tier
Supurvisors, they are to be gelected from amongst the HHWa who have

at least sgix wonths workliny experlence as HHW,
: Trainee

I would therefore request you kindly to select the/1st. Tier
Supervisor @ 1 per Sub=-centre Lirom amongst the regulaf HiiWs normally
worklng In the sawe.Sub-centre in respect of liNUs already established
and no, of Sub-centres already functioning in your Municipality in
wngultation wlth the Local Co-urdinatlon Commlttee constituted in
connexlon wlth implementatibn of IPP-VIII Health Programme in ydur
Area, - --l-'L

" while sclecting the candldates for placem;n£ ln'trainiug -
following criterla may kindly be taken into consideration

T “Egrsential quallficatlon !

' e it
The age limlt should be 35-years and above,
g sssi2)
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- ' Galcutts
4 =3 & 1= Mﬂrﬂpoﬂm

| - : ~ -Developmant

: Authority

Unnayan Bhavau, Bidhan Nagar, Caleutta-700 091

Seclor Floor

n. Ninbiou Educallonal qual ifleation

Class VILL posged and is able to read and write in Benyall.

C. Deaslyable gquallfficallons.
i) School Final and above,
11) Pertovmanice report In the post evaluation test after

completion of HHWs training.

1i1) Attendance and field activitles,
lv) Performance & compilation of Baseline Survey data and
Lamily schedule. A
v) Pertormance for molntalulng records and registers, and
vl) Aptitude for leadership.
o
[On selection, the list of the candidates may please be sent

Lo this office for confirmation and arranying their training from
Lijis end; During the Tralnlny period they will draw Honorarium &
contingency as lliiWs

‘They will be engaged as lst [ler Supervisors after successful
completion of training, They will be entitled to draw honorarium
al the rate of Hs.D00/-{Nupecs [ive hundred only) and cuntingency
allowances at the rate of Hs bLU/-(Rupees fifty only) per munth with
effect [rom the date of actual joining. the post.

After enyguyement, Lhe resultant vacancles of the HilWs thus
created will be filled up froum the empanelled candidates normally
from the same Block/Ward followiny the guide lines in this regaxrd
and after having confirmation frog this end,

Lnclos I .
13 Performance report of post Yours faithfully
evaluation test of LllWs,

CHIEF 9F HEALTH
1hy=-V1I1, CMDA,

Memo No. ° - /CiDA/Health/G-94/1PP-VIL1/FW(US)/9% dated 195,

Copy foiwarded for infurmation and necessary actlon to:-

CLIEF OF HEALIH
! : 1PP-V1i1, CHDA.

LA *W-'.:-“}.-.ﬂﬂ"?-ﬂmw. R O R P e g e
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5 DHAFE DDt FoR ENGAGERSIIT OF Al ILNUI\IJI/.;VJEEPLH
By 1
UNDERR FAMLILY VELF. QUL FROGRALGE FOR URDAN SLUMS
LPD-v1IL
‘11 H =
Shri/Smt, ’
who has been selected py the Selectign Committee is hereby
engayed as : on Part-Time basis at

a consolidaled and fixed honorarium of Rs,

only per month on the [following terms and conditions :

1, He/&he 111 work| as Part-Time purely on
"No Work No Paympnt Basis" for months
at . i wilh effect from .

2. ltis/ller engayemcht of Parl-Time willl not

entille him/her to any right to any service of permanent/
temporsary of any other nature at any time .in fuLure.

3o The fixed honorarium will be paid on satisfactory
perifcrinance of allotted duties on "No Work No Payment"
basis,

4, lle/She will be liable to dismissgl without assigning

any reason and/or without any notice if he/she fails
to perform his/her duties properly or due to
circumstances which may not require his/her services,

T Hle/5he will also abide Ly Lhe rules and 1nstruct10ns

“which will Le issued by Lhe Municipal Authorities
from time to time,-

_ Hayor/Chalrman,
Municipal Corpn, /Municipality
Notified Area Authority

¥a
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1.

2,

3.

a)

b}

c)

d)
e)

£)

g)
h)

i)

i)

6.

Draft Order for engagement of Nurse to act as 2nd Tier
Superviscr by the

under Family Welfare Programme for Urban
slums (IPP-VIII).

- —— i ————

£ Sm.

who has been selected by the Selection Committee is hereby

engaged as on part-time basis at a consoe
lidated and fixed honorarium of ks, only per
month on the following terms and conditions :=
She. will work as part-~time purely
on "no work no payment basis" for months at
with effect from &
..—.Her.. engagement as part-time will not

entitle ... - her to any right to any service of permanent/temporary
or any other nature at any time in future. . '

Specific duties to be performed are :-

To supervise and monitor the activities of Sub-centres, lst
Tier Supervisors as well as Honorary Workers as required,

To upgrade the skill and quality of services provided by the
HHWs and F.T.S. as requdred under R,C.H. Programme,

To Immunise children & pregnant mothers with the help of
B, T.8.3

To insert 1.U.D. to the beneficlary mothess,
i

To perform ante natal & post natal check-up,

To maintain and supervise the cold chain of vaccines/sers,
supply of medicine and q@quipments and regular monitoring of
date expiry of Medicines, vaccines etc,,

To organise family planning camps,

To organise referral services to ESOPD, Maternity Homes/
Specialised Hospital within and outside the Municipal Bodies.

To assist Health Officer in compilation and timely despatch
of reports and returns, in preparing charts and diagrams for
display etc, and

To perform any other duty assigned by the Health Officer or any
other competent Municipal Authority,

The fixed hoBorarium will be paid on satisfactory performance
of duties as specified above on "no work no payment® basgis,

Heyshe will be liable to dismissal without assigning any reason
and or without any notice if he/she falils to perform his/her
duties properly or due to circumstances which may not require
his/her services.

Ityshe will also abide by the rules and instructions which will
be issued by the Municipal Authorities from time to time.

layor/Chairman,

Municipal Corptn./ Municipality
Rotified Area Authority. -




Draft Order for engagement of Part-time Medical
Officers by the

S S S S T T T T T T s e e e s e S

Dr.‘..l‘...‘ﬁ'..‘-ll"-.'!"‘"'.iIIII.it.‘.i“-‘.."""'.'.l.

who has been selected by the Selection Committee constituted
under Memo No. 124/CMDA/Sectt.(Prog.) FW/UsP-3/92 dt. 1.3.94
is hereby engaged as Medical Officer on Part-time basis at a
 consolidated and fixed fee of B, 1400/~(Rupees one thousand

four hundred) only per month on the following terms and con-
ditions s~ '

'He/she willl work as Part-time Medical Officer purely on
"No work no payment basis" for H.A.U. at )
with effect from the day he/she reports for duty.

2.  The minimum duty hours for him/her would be 4(four) hours
daily or till the work is finished, whichefer is latcr, except
Sundays and municipal holidays.

3; Hig/her duties will be as follows 3~

(a)He/she will attend to patients on call from the HiWs at
the residence of beneficlaries and visit all the sub-
centres at least once/twice a week according to a pre-

. determined schedule to. provide medical check-up and to

supervise the immunisation and cother activities of the
Sub-centre.

(b) He/she will submit indents for the Sub~centre for supply

of medicines, sera, vaccines, etc. from the stores of the
H.A.U.

(c) The ambulatory cases requiring services of a specialiat

will be referred by him/her to the Extended Specialised
O. P. D.s,.

(d) Cases requiring hospitalisation or investigations will be

referred either by the M.0. or by the Specialised Medical

, Officer of the Extended Specialised 0.P.D. to the regional
1 . ‘ hospital/laboratory earmarked for the areag and

{e) Any other duty assigned from tige to time by the Health
Officer.

4. This engagement of Part-time Medical Officer will not
entitle him/her to any right to any service of permanent/
" temporary or any other nature at any time in future,

5. He/she will be liable to dismissal without assigning any
reason thereof and/or without any notice if he/she fails
{ to perform his/her duties properly or due to circumstances
which may not require his/her services.

6. He/she will also abide by the rules and instructions which
will be issued by the Municipal authority from time to time.

Mayor/Chairman

snk/



P N o .
Draft order for engagement of Part-time
Specialist Doctor by the Local Body under

FW(us) = IPP=VIII.  in C.M.A.

who has been selected by the Selection Commi;tee'is hereby
engaged as Special;st ﬁoctdr on part-time basis at a con-
solidated and f£ix honorarium 6f Rs, 200,00 (Rupees two hundred) .
only per visit subject to the maximum of B.lﬁ,OQO/(Rupees gix-
.téen thousand) only per month onrthe following terms and

conditions:=- E

1. He/she will work as part=-time Specialist Doctor for the

ESQPD at establighed under IPpP=-8

Health Programme in this municipality w.e.f. the day he/she

reports for duty.

2. The minimum duty hours will be 4 (four) hours daily
from 12 noon to 4 P.M. or till the work is finished which-

ever is latter.

3, His/her duties will be as follows :=

(1) He/she will attend the patients at the ESOPD for one
day/two days a week, according to a pre-determined schedule
to provide medical check-up and facilities and such other

activities as may be required in this regard.

(11) He/she will refer the cases requiring hospitalization/

laboratory investigation to such Hospital/Laboratory earmarked -

'for the area and

(11i) Any other duty that may be assigned from time to time,
by the authority regarding the extension of specialist services
+to the beneficiaries under IPP=-8 Health Programme,

4, This engagement as part-time Speclalist Doctor

o AL S - i .



(v)

(vi)

Page No, (20

will not entitle him/her to any right for any

service of permanent/temporary or any other nature

He/she will be liable to dismissal wighout
assigning any reason thereof and/or without any
.notice, if he/she fails to perform his/her duties
properly or cdue to cicums;ances which may not k=

.require such services ;

He/she will also abide by the rules and instructions

which will be issued by the municipal authority from

. time to time,

MAYOR /CHAIRMAI!

Municipal Corporation/Municipality
N. A. A,
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11.

12.

l3l

14.

15.

1s6.

o

RCH Sub- Project/ IPP-VIII(Extn)

Medical Officer (Part=-Time)

Job Responsibilities

Will remain incharge of H.A.U, SCs & Command area.

Will visit/ attend SCs on rotation basis as per a pre-
fixed schedule.

Will attend reffered cases by HHWs.

Will conduct/ supervise.different service activities at
the SCs wieg, M.C.H (antenatai/ postnatal/ well baby etc.)
Nutrition program (Weight Monitoring,Grading of Mal-
nutrition etc.), Immunization, Treatment of referred
cases, F.W, and the like.

Will undertake/ supervise simple clinical tests at SCs
for determination of Anaemia +Toxaemia of pregnant women.
Will collect blood slides of fever cases and arrande its
despatch to earmarked laboratories foe detection of M.P.
Will refer the cases to E.S.0.P.D/ M.H.

Will take up in-house/ on the job training program of
FTSs for administration of injectable immunizations/
drawing of blood slides.

Will draw the Action plans of the HAU/HP in regard to
various service-components under the project.

Will visit field for the purpose of checking .data-entry
by HHWs in Family Schedule/Operational Research/Misce-
llaneous formats. At least 10% cross check per month

is desirable.

Will remain responsible for collection/compilation/
transmission of HAU-report in prescribed proforma(s)

in specified time to ULB & SUDA as per instruction.

Will render guidence to Health staff of the HAU in
matters of medical & allied topics.

Will plan/ participate in various IEC-sessions on
Health & F.W issues.

Will maintain liaison with people's Representatives,
Community Leaders, C.B.Osanl.6tR&r concered organiza-
tions, Officials and people.

Will put up demands(indents) for Drugs, Vaccines for
HAU to Health Officer, & maintain stock ledger.

Will receive assistance of STSs particularly in the
matter of H.I.S and %.E.C programs.

Will perform any other duties assigned to him/ her
by Authorities.



Draft order for engagement of 1lst Tier Supervisor

¢ Ly thé - " e l.
vnder Famlly VWelfare Programne for Urban Slums ( IPP-VIII) ‘

R
Smt - » who was selected :

as trainee Ist Tier Supervmuor by the Selection Committee and has
completed the training successfully, i, hereby engarged as let Tler

Supervisor on Part-time basis at a cons_olid:\ted and f£ixed honora—l

rium of B-650/*(%.six~hundreaffifty)'_,’ﬂ"d contingeney o(lewanees
at the rate of I JQ/-(Rupeesfseventy')rmr month on the following

terms and conditions :-
(1) She will work as part-time worker purely on "MNo work no

payment" basis for months w.c.f.,

(2) Her engagement as part-time 1lst Tier Supervisor will not
entitle her to any right to any service of permanent/
temporary or any other nature at any time in future,

PR Nt Fehe.
o:V\ﬂwn
GﬂﬂﬁmﬁhﬁﬁﬂﬂH%mﬁﬁﬁ$ﬁM Q.ﬁﬂ%mwSﬁb
To monitor performance of the 'HWs in a particular v
VoMl PUHt
Sub—egentre alloted to her. .

b) To scrutinize entries in fami1y_2nldﬂr by the
Honorary ilealth Worlkers amit—to—atiot—tomily

achedules—to—HHWs—evoPy doy.
c) To go out in the field to guide IIWs speecially
weaker ones in discharging their assigning duties,

|
|
|
i

d} To reccive "upple( of vacuine and—!:"rer—a from the Hid e
4 ebsdw i

in bawminated | aina;_cuuered—hy—ice '
eabes and to return the unused vaccine to Hggaon '

the same day , jdti-—provided—tnthe sams contater, :
|
i

e) To implement Amnunisation at per fixed schedule and
to keep recorfls for the same. !

) To maintain jroper records of weight of the childreﬂw/'t“v’

-i-H—tEe rc‘:,i:;‘.k..llL‘ Mt —fFor —thrr laugglw.n;r'—m—to-f"'-fd S
ct : 3 \/Hml'\!woar m’

g) To hold medtings and discussions wit!

1 1ncal women.

h) To compile weckly renorts on performance,_of 5 blocks,
e

and submit the same to Zmd—gie S on uweskly ?mdﬁ’{j
ineeting day# ;
i}  To hold regular meetings with Mitis and discuss to
solve field droblems encountered by themn, l
Q) To organise and implement oy service at the sﬂb"hﬂﬂﬁk E“Nﬁ\'
eenbre level, j |
|

csssndf |



ar " k) To _perform any other dutics assigned. by.the

lieatth-oricers. Compebwt Mty -7

(4) The fixed honorarium will-be paid on satisfactory
performance of dutie® as specifled above on "no work -
payment” basid, '

{5) She will be
reason a

a?le to dismissal without assigning any

or without any notice if she faills to perform
her dyfies properly, S

(s5) ile rules and regulations which

‘ % qiat g 'CI—JQ
de . by Swhlesn Qb Seht,

Mayor/chairman/nunicipal
! Corporation/Notified Area
e S Autliorit

\ whd ~ 5
\,\) e ‘:'.:g%lﬁw

\e L : -
})hcﬂb-’\ﬁ'q ths— Bl hesttn JP&W- ""—'g‘“‘\'é“'}
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y . office of-Lhe Chief of pealth; Calcutta
1PP-V117, '¢' Rlock, 3rd Floor, Metropgﬁtan

unnayan phavan, s5alt Lake,

Calcutta - 700 091. Development
—  Authority

:?rﬂu1@33@p)@mu&/nealth/rw(us)/p—Bz/IPP—v1Ir/96. pt, 12-12-93.

From @ The Chief of Hralth,
1PP=v111, CHMDA.

To : The Mayor/Chairman,

$ub : Guideline tor engagement of Second Tier
Supervisors under IPP-VIIX Health Programme.

L5 15 o

The matter relating to enygaygement of part-tjime 2nd
Tier Supervisor under IPP-VIII lealth Programme with quali-
fied candidates (preferably female) having working experience
in the field of community based health activities with special
emphasis on family welfare activities was under active consi-
deration tor some time past,

1n consideration of above it has been decided to engage
in the existing vacant posts of 2nd Tier Supervisor under
IPP-VI1I and subsequent vacancies in future in Health Adminis-
trative units will be filled up from the candidates (prefer-
ably female) with the following minimum educational qualifica-
tions and working experience in the field of community based

health activities :-

A)(1) passed Schuol rinal Examination from the Board/
nody recognised by Lhe Government,

(2) Minimum age should be 35 (thirtyfive) years on
the date of interview for final selection.

1Y{1) candidates who have been doing community based
health activities with special emphasis on
similar out reach service delivery like 1PP-VIII.

(2) Having working experience as First Tier Supervisor
in cupp-111, CSIP, IPP-V11I for a period of 5 yrs.
or more will be desirable, 3

(3) The period of working experience may be relaxed
in case of candidates with exceptional qualifi-

cation/experience,

These posts are temporaryypart-time bwe and engagement
will be made on honorary hasis for a period not more than six
months at a time with a fixed honurarium of ks,B50,00 (Rupees
eight hundred fifty) only per month (since revised).

ese £



Calcutta

: -Metropelitan

PAGE : 2 Development
<R AN Authority

Dated :

The preliminary selection will be made at the level
3 of the respective Municipal Bodies from amongst the
intending candidates with requisite qualifications and
experiences, Final selection from the preliminarily
selected candidates will however be made by a Committee
constituted fpogn the said purpose by CMDA.

It is, therefore, requested kindly to forward within
31.12,97 the names of the preliminatgly selected First Tier
Supervisors as per enclosed proforma duly signed by the
Mayor/Chairman to the undersigned for f£inal selection to
£111 up the existing number of such vacancies at the earliest,

This order is issued in superséfgion of all earlier orders
and guidelines on this subject,

: s il
Enclo : Proforma, cﬁaaegaJK,Lf-——9?rﬁ
Chief of Health,

IPP-VIII, CMDA.

I-L.ll-‘?}—

No. ;%}:(:Jcmm/xaealth/m(us)/Ipp-vzu/%’[?“%\éted £ 42~(L-9) .
Copy forwarded for information and necessary action to ;-

1, The Secretary, CMDA & Project Director, 1PP-VIII.
2, The Dy. Secretary (Programme), CMDA.

Soeds oD akb . N Tx'};\;.,m‘ By/chief/aAsstt. Chief/

P J
Project—officer, IPP-VIII, CMDA.

YChief of m’ 93—

IPP-VIIY, CMDA.
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i Unnayan Bliavau, Bidhan Negaz, Calcutta-700 091

IVP-VIIX Sector 'G'-Block, 3rd  Floor

Memo No. /Cnfliealeh/r-6 /1pp-VIII/FH(US)M6.  Date 1996.

FROIL 1 CHLEF OF 1HIEALTH,
1PP=VIL11, C.M.D.A.

TO -1 THE CHALKMAN/MAYOR,

Municipality/
Municipal Corptu./Notillied Area Authority,

suly 1 Selection of Trainee lst. Tier Supervisors from amungst the

H.H.Ws. working under the H.,A.Us. established in different

Municipalities/Municipal Corporation/Nbtified Area Authority

under IPP-VIII Proyramme, C,M,D.A,

.ll-'.| R | 1 -
5 1,

The HIlWs worklny under HAUs, established in your
Munlelpality/Municipal Corporation/Notified Area¢huthoritf;will

be completing six wonths or already completed six monthslexpetiences

in field works.,

As per Lhe norms laid down for the purpose for lat. Tier
Supen visors, they are tu be gelected from amongst the liliWa who have

at least six months working experience as [,
- Trainee

I would therefore request you kindly to select the/1st, Tler
Supervisor @ 1 per Sub-centre iLrom amongst the regular HilWs normally
workling in the some.Sub=-centre lu respect of iiNUs already established
imd no, of Sub-centres already functioning in your Municipality in
cohgultation with the Local Co-urdination Comnmittee constituted in
connexlon wlth lmplementatlbn of IPP=VIII Health Programme in ydur
Avea, ek

" While selecting the camdidates for plnceméné 1n'tra1ning !
Lollowing criteria may kindly be taken. into consideration i

Ay - Egnential quallficatjon i |
l

The age limlt should be 3I5-years and above,

eeel2)
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-: J-.'!..i;"hl-'rf;._; o '~ Qalcutta

A Matropolitan.
vk . -- : : ; Davelopment
S Authority

Uunayan Bhavan, Bidhau Nagar, Caleutta-700 091

Seclor Floor

h. Hinbmun Edueatjonal gquallfication

Class VILL passed and is able to read and write In Bengalil.

e Degsiyable guallfleations.

i) School Flnal awd above,

11) Perfotmance report in the post evaluatlon test after
completion of HiWs training. -

111) Attendance and field activities,

tv) Performance & compilation of Bageline Survey data and
LamTly schedule,

v) Pertormance for wmolutaining records and registers, and

vl) Aptitude for leadership.

o

{on selection, the list of the candidates may please be sent
Lo this vfflice four confirmalion and arranging their training from
Lhis end) During the Tralnlng perlod they will draw Honorarium &
continge;cy as !lliWs :

They will be engaged as lst [ier Supervisors after successful
completion of training. They will be entitled to draw honorarium
al the rate of Ks,500/-{llupees Five hundred only) and cuntingency
allowances at the rute of His bu/-(ﬂupees fifty only) per munth with
eflfect from the date of aclual joining. the post.

After enyugement, Lhe resultant vacancles of the HiWs thus
created will be filled up from the empanelled candidates normally
from the same Block/Ward followinyg the guide lines inh thls regaxd
and after having confiimation frog this end,. |
*

Lnclos & o
7% Performance report of post Yours faithfully
evaluatiun test of llllws,
CILLEF QF HEALTH
1Pp=v111, CMDA,
Memyo No, - '/CMUA/Health/U—Qb/IPP-Vlll/FW(US)/Qb dated 195,

Copy foiwarded for information and necessary action to:-

CLIEE OF IEALTH
1Pp-V] 11, CHDA.

! . - - — i A <
Y AT S LN PRI TP O TN T e T SR e : ~T
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DHAET Qulih For EHGaGEN T OF A]IENﬁANF/SWEEPEH
By 1Hi: .
UMDER FAMILY VELF..RE FROGRAGLE FOIl URBAN SLUMS

Shri/smt, ’

who has been selecled by the Selectign Committee is hereby
engayed as _ on Part-Time basis at

a consolidaled and fixed honorarium of Rs,

only per month on the [following terms and conditions :

LS

2.

He/She 1311 work| as Part-Time purely on
"No Work No Paympnt Basis" for months

at i with effect from .
His/Her engagemeht of Part-Time will not

entitle him/her to any right to any service of permanent/
temporrry of eny other mature at any time .in future,

The fixed honorarium will be paid on satisfactory
perfcrmance of allotied duties on "No Work No Payment™
basis,

Hle/She will be liable to dismissgl without assigning
any reason and/or without any notice if he/she fails
to perform his/her duties properly or due to |

circumstances which may not require his/her services,

Hle/he will also abide Ly the rules and instructions
which will be issued by Lhe Municipal Authorities

- from time to time,

EF Mayor/Chnirman,
Municipal Corpn., /Municipality
Nolified Area Authority




b}

c)

d)
e)

£)

g)
h)

1)

3

Draft Order for engagementof Nurse to act as 2nd Tier
Supervisor by the

under Famlly Welfare Programme for Urban
slums (IPP-VIII),

i Sm.

who has been selected by the Selection Committee 1is hereby

engaged as on part-time basis at a conso=-
lidated and fixed honorarium of &s, only per
month on the following terms and conditions :=

She. will work as part-time purely
on "no work no payment basis" for months at

with effect from .

..—Her. - engagement as part-time will not
entitle ... " her to any right to any service of permanent/temporary

or any other nature at any time in future. .
Speclfic duties to be performed are :-

To supervise and monitor the activitles of Sub-centres, lst
Tier Supervisors as well as Honorary Workers as required,

To upgrade the skill and quality of services prbvided by the
HHWs and F,T.5. as requlred under R.C.H. Programme,

To Immunise children & pregnant mothers with the help of
P.T.8.,

To insert I.U.D. to the beneficiary mothess,

To perform ante natal & post natal check-up,

To maintain and supervise the cold chain of vaccines/sers,
supply of medicine and equipments and regular monitoring of
date expiry of Medicines, vaccines etc,,

To organise family planning camps,

Ta organise referral services to ES0PD, Maternity Homes/
Speciallsed Hospital within and outside the Municipal Bodies.

To assist Health Officer in compilation and timely despatch
of reports and returns, in preparing charts and diagrams for
display etc, and

To perform any other duty assigned by the Health Officer or any
octher competent Munlcipal Authority,

The fixed holorarium will be paid con satisfactory performance
of dutles as specified above on "no work no payment® basis,

He¥she will be liable to dismissal without assigning any reason
and or without any notice if he/she fails to perform his/her

duties properly or due to circumstances which may not require
his/her services.

IeYshe will also abide by the rules nd instructions which will
be i1ssued by the Municipal Authori 5 from time to time,

layor/Chairman,

Municipal Corptn./ Municipality
Notified Area Authority. -




Draft Order for engagement of Part-time Medlcal
Officers by the

R S N N S S e S S R R T E S S S T T e e T e S e e e ——

Dr...'. """" B EEEE SRR R RS E S S eSS FEE e EE - & o

who has been selected by the Selection Committee constituted

under Memo No. 124/CMDA/Sectt.{Prog.) FW/USP-3/92 dt. 1.3.94
is hereby engaged as Medical Officer on Part-time basis at a

 consolidated and fixed fee of &, 1400/~ (Rupees one thousand

four hundred) only per month on the following terms and con-
ditions 3~

1. He/She will work as Part-time Medical Officer purely on
"No work no payment basis" for H.A.U. at
with effect from the day he/she reports for duty.

2. The minimum duty hours for him/her would be 4(four) hours
daily or till the work is finished, whichefer is lat:.r, except
Sundays and municipal holidays.

3. His/her duties will be as follows i3~

(a)He/she will attend to patients on call from the IliWs at
the residence of beneficiaries and visit all the sub~
centres at least once/twice a week according to a pre-

- determined schedule to. provide medical check-up and to

supervise the immunisation and other activities of the
Sub—ceqtre.

(b) He/she will submit indents for the Sub-centre for supply

of medicines, sera, vaccines, etc. from the stores of the
H-A-U L]

{(c) The ambulatory cases requiring services of a specialist

will be referred by him/her to the Extended Specialised
0. P. D.S.

(d) Cases requiring hospitalisation or investigations will be
referred either by the I.0. or by the Specialised Medical
Officer of the Extended Specialised 0.P.D. to the regilonal
hospital/laboratory earmarked for the areas and

(e) Any other duty assigned from timje to time by the Health
Officer.

4. This engagement of Part-time Medicnl Officer will not
entitle him/her to any right to any service of permanent/
" temporary or any other nature at any time in future,

5. He/she will be liable to dismissal without assigning any
reason thereof and/or without any notice if he/she fails
to perform his/her dutics properly or due to circumstances
which may not require his/her services,.

6o He/she will also abide by the rules and instructions which
will be issued by the Municipal authority from time to time.

Mayor/Chairman

snk/



Draft order for engagement of Part-time
Specialist Doctor by the Local Body under

FW{Us) = IPP=VIII in C.M.A.

Dr. -

who has been selected by the Selection Committee is hereby
engaged as Specialist Doctor on part-time basis at a con-
solidated and fix honorarium of 5,200,00 (Rupees two hundred)

only per visit subject to the maximum of Rse16,000/(Rupees six-

teen thousand) only per month on the fellowing terms and

conditions:=- =

1. He/she will work as part-time Specialist Doctor for the

ESOPD at established under IPP=-8

Health Programme in this municipality w.e.f, the day he/she

reports for duty.

2, The minimum duty hours will be 4 (four) hours daily
from 12 noon to 4 P.M. or till the work is finished which-

ever is latter,

3. His/her duties will be az follows :-

(1) He/she will attend the patients at the ESOPD for one
day/two days a week, according to a pre-determined schedule
to provide medical check-up and facilities and such other
activities as may be required in this regard,

(i1) He/she will refer the cases requiring hospitalization/

laboratory investigation to such Hospital/Laboratory earmarked

"for the area and

(11i) Any other duty that may be assigned from time to time,
by the authority regarding the extension of specialist services
to the beneficiaries under IPP-8 Health Programme.,

4, This engagement as part-time Specialist Doctor

LR -'i--'m'.".'gfﬂﬁ'-‘ff‘@%‘«_ﬂi« AT R T RN
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will not entitle him/her to any right for any
service of_pgrmanent/temporary or any other nature
TTat any time iﬁqufﬁréé.- i <=
(v) He/she will be liable to dismissal wighout
assigning any reason thereof and/or without any
.notice, if he/she fails to perform his/her duties

properly or due to clcumstances which may not k=

require such services ;

(vi) He/she will also abide by the rules and instructions
which will be issued by the municipal authority from

. tlme to time,

MAYOR /CHAIRMAN

Municipal Corporation/Municipality
Hae BAa As
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DFID Assisted HHW Scheme to 11 New Municipalities
Job Responsibilities
Municipal Management Cell (MMC)

Assistant Health Officer (AHO)

e Technical head for implementation of the programme

e Will function apropos direction of the Project Director and the Chairman

e Will be responsible for monitoring and supervision

¢ To organisc training and capacity building programmcs

e Liaision with Supdt. of Sub Division Hospital, Chairman of the ULB, Project Director and
Central Co-ordinating Cell (CCC) at SUDA

e Timely submission of Reports & Retumns to the ACMOH, Project Director / Chairman and CCC

e Arrange procurement of immunisation and FW materials

o Assist in preparation of Project Proposal

o Identification of NGOs for supporting project activities

e Asgist in identification of suitable accommodation of CBOs' for HP / SHP in conjunction with
CIC Health and Project Director

e Reccive storcs, furniturc, equipment, medicincs and others from CCC and arrange to maintain
Stock Register, and distribution of the same o the appropriate health facilhitics

¢ Render guidance and instruction to the Part time Medical Officer, Auxiliary Nurse Mid wife
(ANM) , Public Health Nurse (PHN) and other personnel of Municipal Management Cell
(MMC) for effective functioning of outreach activities

e Detailing out of general work plan along with time frame and monitoring of the work apropos
laid down target

e Responsible for local procurement as will be laid down

e To conduct periodical review meeting with grass root level functionaries and personnel of
MMC, maintenance of minute book

e To attend different meetings, seminars / workshops

e In addition, to perform such other functions as may be entrusted to him by the Project Director /
Chairperson of ULB

+ CADr. GoswamiDFID\Ish Responsibilities doc



DFID Assisted HHW Scheme to 11 New Municipalities (Contd.)

Job Responsibilities

Community Development Officer (CDO)

¢ To organise community mobilisation through participatory approach.

* To sensitise community regarding project objectives , activities and outcome

* To assist in preparation in writing project proposal based on nced assessment of the
community, prioritasiation , through participatory planning

* Frequent field visit to identify and organise Peer Groups who will take lead role in awareness
generation of the community

* To promote gender development in all respect of project activities

* To identify NGOs and CBOs and make closc liaision with them so that thcy can be brought in
the fold of project activities for assistance in strengthening project objectives and thus helping in
sustenance

* To render assistance to AHO for organising different training programmes

* To help the ULB in takiz'lg positive steps for creation of Municipal Health Fund

¢ Will be responsible to AIIO for maintaining stock ledger of various stores and  maintain
inventory thereof with rogard to receipt and supply to Health Facilities,

¢ 1o attend review meeting at MMC level with he grassroot level functionaries

* To keep liaision with CD Specialist of CCC for updating project activities

® To perform such other functions as may be entrusted to him by the Project Director /
Chairperson of ULB

* To identify and organise LE.C. activities

® To organise various out reach services at grass root level

CADr Goswani\D FIDUsh Respansibilities doc
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DFID Assisted HHW Scheme to 11 New Municipalities (Contd.)

Job Responsibilities

Public Health Nurse (PHN)

® To conduct training of HHWs , ANMs

® To conduct awareness generation programmes for the community with focus to women ,
adolescents and children

* Toscrutinise field level data ie filled in Family Schedule , Fortnightly / monthly report
prepared by HHWs / I'TSs and preparation of IIMIS at MMC level and submission to AIIO. To
check validity of data by field visits as and when required.

¢ To supervise an monitor activitics of HHWSs and FTSs

¢ To immunise children and pregnant mothers

¢ To insert IUD to target women

* To maintain and supervise cold chain system, equipment and medicines

* ‘T'o monitor regularly date of expiry of medicines , vaccines eic.

¢ To organise family planning camps

* To organise and follow up of referral services

* To perform any other duty as will be assigned by the AHO or any other compelent Authorily -

Data Entry Operator

¢ To develop system as to compare the data at various level i.e. inter SHPs and HPs and the fike

¢ To maintain computerised filing system at MMC level

¢ To prepare all the reports and returns at MMC level for onward submission to CCC and other
echelons

® To enler data on monthly basis received from HHWs - (0 maintain consolidaicd HMIS ai SHP,
HP and MMC level record

¢ To perform any other duty as will be assigned by the AHO or any other Competent Authority



DFID Assisted HHW Scheme to 11 New Municipalities (Contd.)

Job Responsibilities

Accounts Assistant

® Responsible for maintaining A/Cs of the project separately

* To maintain A/Cs ledger through double entry system

® To maintain separate Cash Book- head of A/Cs for each type of expenditure is to be recorded in
the Cash Book quoting voucher no. , narration of the expenditure stating the name of the party
to whom paid and cheque no. etc. _

* To scrutinise all the bills submited by the parties for placement before the Competent Authority
for passing and issuance of Pay order

¢ To prepare Utilisation Certificate along with a summary sheet showing sl no. , vr. no & date,
classification head of expenditure and the involved amount by 7" of the following month to the
Competent Authority for onward transmission to CCC by 10 th of the said month

* To perform any other duty as will be assigned by the AHO or any other competent Authority

Clerk cum Store Keeper

® To despatch and receive office correspondence and maintain office records in appropriate files

* To make list for necessary indents , collections and maintenance of stock and supply of logistics.
( stationaries, vaccines. FW materials, Forms, booklets, equipments, medicines and the like)

® To assists AHO / CD Officer / PHN in effective functioning of project activities

* To perform any other duty as will be assigned by the competent Authority

Attendant

*  Work at officc / outdoor as messenger / pcon

¢ To perform any other duty as will be assigncd by the MMC / competent Authority

CADr. Goswanul\D FIDVsh Raspoasibilities doc



Draft ordexr for enga

the

| 4

ent of Clerk—cum-Store Keeper by

el 3 Ee:f' COMAAE L 3 o ox = YAash tA Prﬁﬁ"\;‘

under family-welfare pio -ammewieryyrqenfslums——*

DED owrriee W

S¥i/smt, g S

is hereby engaged as

who has Deen selected by the bedeewsdn: Comnlttes,

[

IP =MLY .
tdrdincts (v 1] A M w.u.quMq'

"HP(',
on Part=timg® Conlioly.id

basis at a consolidated aﬂqsﬁé*od-henoeonéum-of Bso
¢ ' only per month,on the *L"“" A ?gq.‘.,h

following terms and condiltions :-

L

He/she will work as Parb—tdme

purely on “No—werk—nngaszmt basis" for
months at ¥t ? with effecct from

on eodaae bt pardd
ilis/her engagement Qbmpadimtime will
aot entitle himfher to any right to any service of @ 4,
temporary of any other nature at any time in future.l”

Specific dutﬁgs to be performed agpfé—
”’ -
a) te/she will make office cofrespon-dence including
typing, keep. the offlce fecords and perform other
assaciated official work,

e g

ia/she will make no€essary indents, collections,
asintenance of stdck and supply of medicines/F! &
MCH drugs and materials/vaccines and other items of
stores, '

43

¢) He/sHe will mailntain cbld chain of vaccine/sera and
cegularly £heck in the date expiry of medicine, vacc-

b1 o+ F i
iNg @ulC.y \

K.

) He/Shef&ill ensure timely despatch of monthly reports
and gther reports and returns?\\

: N\
a) Hafﬁhe 2111 perform any other duty assigned by the
Whalth Officer or any other competent Municipal
‘nuthoriive.

The fixii/zzgg;Affhm w;li’E; paid on satisfactory perfor-
a'F

mance o7 ted duyties on "No -work no payment" basis,

He/she will liable to dismissal without assigned any
reason and or without any notice if he/she fails to per-
form his/her duties properly or due to circumstandes which
mav not require her/her services,

Hg[she will also abide by the rules and instructions
which will be issued by the Municipal authorities from
time to time, ;

Mayor/Chairman,
Municipal Corpn./Municipality
Notified Area authority

§§Lﬁwv33 ?ﬂg:%?;;
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SURTMUNICIPALITY: RIRRWL
Mcemo .\'t).ﬁ,;é/ﬂ /SM72004  Date: Z_é/mk/ﬂj

From
Prasidont. MuniCipal Level 1 lealtha FW Comimmitee
& &
[:‘ll-'ll.“"““. 4l M q.mfh_\‘:_ PSICDHiLan . \:‘\
SRR
To 26 FER 2004

The Proieet Officer 1ealih Wine S1iNna HACTUS BELG oy ey
1-C Block, Sector - [ Hidban Nagar Kolbate . 100001 .

Sub: Prayer for guideling regarding the mode of selection of CDQO, PHN-
training and Accoums Assistant for the DFID assisted Health Project.

e

Madam,

Kiﬂl(’.\' make an Mrangomoent to send o prudahne ag régards to the
following:
I.Whether the notice im ming applications tor the post of abéve noted

subject is essential to announee inthe-toca N¢WSsaner

- 2. Wihigther any written toct (or-aglastim i wwyulied or not, 1) atlumative,

~

then how the question papers can pg mude and Wiho will bo the L age
Of preparing the question paper, in question.

3 Whether a repeesentalive of Health Wing, 8UDA will temaln present

during the time of interview 1o avQid the controversy of selection.
4. Whether any letter of appointment can he issyed against the selesinl
Catdichduc, use, Ly jhiey can o 1 1hs new f"f*.l'Hﬂmi‘nﬂf
¥oWihadbe s g gmansd sn wererey Chmdidmie & cachs ol the above lacntl}?ned
. rveal. A = .l
post can be made, all < h Atich canel e
3. Whether any jouning fetier can be entertatned/accepted from the end of
selected candidates.
Anearly reply in this rrpard s highly solicitey
Thanking vou.

Yours tanhfully
/._.A
w“w MN/Q 281

( Upwal Mukherjec )
President, MLHFW(
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r ™ Subjeot to general supervision and control of the Chairmen of
the-Chairman-of the Municipality, the Urban Health Improvement Organiser
shall exercise the following powers & perform the following duties or
such other powers and duties as may be notified by the Govt, from time tc
time, '

01/ To anttend to the daily DAKs in respeat of health activities under
IPP=VIII and to make nascessary arrangements for proper distribution
thereof to the concerned degqling assistants ;

02/ To play a Key role in helping the ULB towards strengthing, upgrading
and.oxpanding the on-going health care survicas of tthe Project and
sustdining the post-project work; ;

03/ To help the ULB in taking positive stups for creation of Community
Heplth Fund and effective meamsures for financial self-reliancej

04/ To visit at regular intervals the Health sub«centres, HAU and the
ESOPD & MM, hold meetings with the health funoctionaries at various

lsvels on progress and problems of service dilevery;
05/ To ensawe regular submission of MIS, report, financial proposalsj

06/ To make or cauce to be made physical verifiocation of stook and
btores relating to IPP=VIII activities;

28 07/ To attend the meetings of Board of Councillors of the ULB on heglth
i issues to make statements or to sxplain facts but he shall nof-vnto
for or against or make any proposition at the such meetingj

08/ To attend the meeting of the Municipality level Hemlth & Family
welfare Committee for Co~ordinmtion, supervision & implementation

of pnll health activities pat the different levels within the
Muniecipal areag

09/ To have power of supervision & control over the work of the staf”

in respoect of health activities of the IPP-VIII Progiwunej and

10/ To perform such other functions as may be entrusted to him by the

Mayor/Chairman of ULB from time to time in the interest of health
activities of the project,
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AN Govégément‘of West Bengal
ént of Municipal Affairs

s' pDuildings:Calcutta,

Dated, Calcugi.fu*,' the 6th NHovember 1998,

i

From : The Deout- sEcretary'to the :
Government of West eneal. RECD. i‘tft{‘.la
, . -
To : The Director of Local RBodies, VWest Bengal, FILE .. ....JL¥'-Q"

Purta DBhavan, Bidhannagar, Calcutta - 700 091, DATE ooeees ?.,6'(_ ML,Z-?

- Sub ¢ Duty chart for Health Officers appointed in
different urban Jlocal bodles. 66666

Under section S3(l) of west:Bengal Municipal Act, 1993, Government
in the Department of Municipal Affairs, Government of West Bengal, is
empower<d to .appoint Health Officers in Municipalities, But in the
abgence of ony specific duty chart for Health Officer, Municipalities -
have been facing difficultires to allot work to the Health QCfficers

1 anpointed for the manacement of work of municipalities, In view of the

! circumstances, the undersigned is directed to say that the Governor hase
hann pleased to pruscribe the following duties and responsibllities for
tha Health Offlcers appointed by this Department in different urban :
lecal bodies, :

ol) HQ_WilUkl&SponSlblL for proper execution of all public’ health
mcasures, adopted by the concerned municipality;

02) He should arrangv for systumatic inspection and cnquiry in respect
of sanitary condition 8n municipal areas through the employees
appointed for such work and take steps or advise the municipality
for their cffective imnrovement;

03} He will take stens for jruvention and control of endemic communi-~
cable discases arrd hualth hazards as well in the arcas of
minicipality;

01) 1e will arran:e¢ for ruoular inspection of water supply c0ndition
atrd sale. of food's zold at various sourcu:s/consumer ends and
arrangs lor ticicr anzlviical/clinical cxamination to avoid health
hazards, He will Iavdwec [rom time to time the sanitary conditlions
of cinuma halls, hotcls, ..strurants, nursing homes otc., within
the jurisdiction of munzrwwrlity:

A
7 05) He will formulate schemus for improvement of hualth of the

ﬁJ residents of the municipnl ereaj; _
‘;f 06) He will uxereise supurvision and adiinistrative control of all
r&\\ personncls working undu: hualth wing of the municipality;

07) He will advise municipal authority on all hualth matturs of the
municipality;

Contd, 2.

......




12 §
08) He will supcrvise Lrom tipe to time plazus of disposal of duad
: bodics and tak. vffuctive stuns for suci disposal-to pruvent :
o pollution; "

09) He will act as Pugistrar of Eirth and Duath for all evunts of
birth and death in munic i1al arva and arrange for issuing the
eirtific~tes of all wwunts a5 Dur exlsting Government Rulcsy

10). He will have a control orer all offcnsive trades and*recommerd
for licurmce for scvch trowws;

11) He will igpluimunt health baswd programmus like "ICDS, CUDP,
IPP~ VIII ctcy :

12) He will purform such other dutius as assigned by the Chairman
from time to timoy £

13) In course of discharge of his dutles, he may consult Medical

officer and/or an officer in the Health Wing, 4f any, in the
game municipality.

tl%ﬁpﬂﬁz“ x
Duputy Secruetary.
No\.l/SS/l(126)/M:‘\/0/C—9/2;\—5/9G Dated, Calcutta, the 6th Novembur 1998,
Copy forwardud for inforration spd guidance to

1 The Ehairmon,

D caw vy Municipality,
R l 2}

- odrce s/ o

Dist. \:'\ﬂ‘ﬁ(fgf]'

-~ DI N o d s & "._-’

S\

Dcphty Secretary.

skc061198, —_—
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jove cnment 0f Waat Bﬁnqal :
- Popartment of Munielpal Affaire »
vrriterst PuilGingsscalcutta,
MG,112/C-9/2hn19/9] Dated, Caloutta, the 13th May 1999,

P‘.' ufiL ".l.u'l'._ i'.qﬂ

e Governor has beon pleased to constitute a Seled:ion
Committec in wach of e districts of llowrah, Hooghly, North 24~Parganas
and South 24-Pargonaz for sclection of Assistant Health Officer Lo be
reeruited o contract basls, in connectlon with the implemcntation of
IPP Project VIII in the munlcipalitioes in CMDA Area, with the following

members :-

1. Mayor/Chairman of tho concerned
Municipality/Ccorporation -~  Chalrman

Membor

2. Dy. Chicf{ Mudlicul Offioer of Hoalth

= 3, 8.17.0,. ¢f the councoernod
sub~Divislou or hiy ruprooentatfve = Mumlbiaer

a. Deputy/hssintant Dircateor of
Local Bodiss of the conacarnoed
divisdon T Monber

5. A ruprescntatlva of Chief of
Health, C.H LA - Meinber Secrotary

The Seleclion Conmlttee as constitutod above will issue
agvertisements in local nuwspapor inviting ppplicatdon £rom candldates
having the requisitu gualification ond experience prescribed in
Government OLcder He, 111/uA/0/2-9/2A-19/87d¢,13,5,99  and select a
subtable ecandinaces of ter interviow and forward Jts roeromnendation to
the Govoernment,

By order_og the Governor
sd/- H. Misgrd.
Jouint 3cerotary.
NOL.112/1(9) /0=9/2h=19/97 Dated, Calcutta, tho 13th May 1999,
' Copy Forwardud for intormation to -

Ya Scarctary, C,H.D.h, s,
23 Dircetor of wo=al hodles, vont Bengal, Furta Bhavan, Salt Loks,
3. Mayor/chalrmen, - _corporation/Municipality.
4. Treasury Ocficoer 1 AT T = P
B Accudntant Goneral West Bengal, Trchoury Duildings, Calcutta=l
6. Finance Dopartment of this Govornment,
7 Health Department of thils Government,
8, ) S A e ¢
9, Home (P&AR) Dapartment of this Govornmunt,
o DoMs . . oo Ditkehs K

'~—/k7_.mr e W e T
3 : :

Joint Secrotary.
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i covernment of Weat Bengal
D:partment of Mynlclpal Affairs
Writers' DulldingsiCalecutta.

— e

MO.111/MAJO/C=9/ 2h-1 00/ Dated, Calcutta, the 13th Moy 1999,

Prom t The Joint Secrctary Lo the
vovernment of.viest, Nongal. %

i trhe Dlreator of Looal Bodfen,
vast Bengal.

The Governor hor hran pleased to approve tecrultment of kwanty
three Assiscant lcalth OEFfigers For the manieipalitien fo C,M.D.A. area
as shown below for & poeriod-of one year only, on econtract basis, in
connection with the implemantation of Health and Famlly Welfarae -Progrgmoe
in municlipal arcas under I.P.F, Froject VIII Sponsored by C.M.D.A, = *~

1) parasat (2) Chandernagar (3) Bhadreswar {4} Qarulias

(5} Halisahar (6) Hooghly-=Chinauyrah (7) towrah (8) Panihati
(2) Bhakpars (10} Mahestaln (11) North Barrackpore (J2)
Rajarhat—Copinlpin {13) tathari (14) Kamarhati (15) Titagarh
{1R8) Serampurs: (17) Rajpur Sonacpur (18) South Dum Dum

(19 vlupecia (20) Risbra (21) Bansberda (22) Uttarpsra- -
®otranag (731) vorcth Dum Dnm,

Tha Qoveras has furhher bhean pleaned hnrapprovp tha following

Toanuitaenl procodig ae o and the duty chart for the aforesald Asalstant
Hoalth OCflcers o-

Mothod of regruitivent @ By way of nelection throngh a Seluntion Comndlte
0 be constltuted for thls purpose,

flualification t M.n.B,5, with at least two yeors experience as a privet
i medlcdal ‘practioner.

Age t Detwsen 25 amd 50 yeare,
Hatdonaliky @t Hust la: an Inddian Cltizen.

Tarms & Condliion of appointimant, 1 hn Apglstant Health Officer will be
appointed on eontract naglyd, 1O o perdod of one yvar only, at a
: sonsnlinated pay ol B 3750/~ unly per month aml will not be eligible Lo
iraw any other allowances, tiin appointmant may be terminated at any tir
by glvlng notice of ono month without Aaniguing any reason. He may bo
i allowed 14 days'! leawve on personal ground i a yeaor,

Duties 1 (1) An Aesistaot ifealth Officer will duvote at least 4 hours
on 2och working odav in counncction wihth Health & Family welCare Programr
Aadopted by the municipallty under T.P.P, Project VIII.

(2)-Ho will suuvervise the functioning of Healthh Admindstrativ
Unit under X.P,P, Project VIII.

(3) He will arrange framlng prograsmen/workshops for the
¢nploywes attachued to the Health . and Sanltory Programmes of the
municipality, Honorary Nealth Worfkers and private voluntary organlsatl
Lo be invulved in ILP.P, VIIT project and fior the intended boncfiaiard
of the proper to create avaranass amohg them about llealth and Famlly
Ylelfare Locluding Family planning mothods, claan sanltory comidditions,
o0 's education, child care and nutrition, flrst aid, ereche progcan
and preventive measures wnd/or immunesation agalnst Malaris, Tuberculc
Luprusy, Pulio, Typhoule, Measlos cota, - ?

Contd, 2.
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(4) He will atbope pntdnnte on eall from the Nunorary lealth
Woprkars, At the cenjphgese of LsncEledneios nned vistit all the pub=cant R
at least oned a4 weel acoording to predeterminod achuduled to provide
madical check-up and supeivise immunieation progrimings.

() He will submit dnaents for Health Admipistrative unlt to the .
central Store for sup, ly of mediclpes, vageiluas eta, through the
respuctlvo Health Ofllaers,

(6) Tho ambulatury casea will bo reforred by him fur wsttendance by
o spuclalist. ; -

(1) cuses regqul-ing hospleallsation or investigations will be
reconmended and roforred by him te the appropriata medical cuntre.

(1) ehairman of the mnieipality add the Heal th Officer entnust
any othva heelth awd sanitory funation on .him. under L[L,P.P. Progoct-VIIT.

97 Agglstant Wealeh Offienr will functioa under the overall
supervisicn and contrael of the Chairman and Health Officer.

fn oM acharoing aforesald dueries he wlll work in close eontact wli)
other healtnh and sanitary officers snd workers of the municipality.

roowpendltore ror payment of romuneration to the Assiataub
deadth.urticers su appolntaed will be borne by C.M.D.A.

ils order Lasucs with the eoneurrence of the Finance Departmont
vide their Un-0fficial Mo, Group 's!' 4561, datnd 7.10,98,

% e

H

Jolpt Seorotory.

Mol /100 MASO /= 2019/97 Nated, Calcutla, the 13th May 1999.

Copy tu Lhu 13

A gucrelary, C.h.0.a,
i Dlitvator of Lozal Podidas, Weat Rongal,

Purta Bhavan, J3alt Lake City, . Caloutta - 700 091.
& Mavor/Chairman, '

i corporation/Minicipality,

o e

i, Treasury Off Loors

5. Accountant Gunaral West Bengal, Treasury Duildings, Calcutta < 1,
5. fianou Devartaont of this Government, . -

+a Health Dupoar Lment of thie covernmeht,

¢, M G il = TSERE

L
. ' M i S

.. -
Jolnt Secretary.

b Yy |

M\\\ s Carae== R U -y I
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[PP-VII-(Extn.); 10 Additional Cities, West Bengal
Job Description of the personnel

f Category of

Job Description
Personnel
‘> Fortnightly Home Visit
At Block Level > Awarencss on Family Welfare, Nutrition, Environmental Sanitation
- Treatment at door steps
HHWSs > Distribution of FP materials
“> Preparation of weekly MIES report
At SHP Level > Supervision of 5§ HHWs both at SHP & Block Level
e i > Conduction of antenatal / inmunisation etc. clinics
FTSs ‘> Compilation of MIES report
> Providing Treatment at SHPs / Door Steps
At HP Level > Attending different clinics at SHPs at H.P.
> JUD insertion / Ligation
a) PTMOs > Refer the complicated cases
‘> Supervision of HHWs / FTSs
> Conduction of different sessions at SHPs / H.Ps.
b) ANM. > Maintenance of cold chain
> Compilation of MIES report
> All clerical jobs at SHP / H.P.
e cum 8.5 “» Maintenance of store at H.P.
At OPD cum MH Level “» Administrative and clinical job at OPD cum MH
> Maintenance of data
a) MO > Dealing with normal / complicated obstretic / paediatric cases
£ > Treating concerned specialised cases at outdoor
b)Sipseinliv: Dok - Rendering services at indoor as an when necessary
¢) Lab Technician > Conduction of Clinical Pathology and Bio-Chemical test

AtM & S Cell Level

> Team leader of M & S Cell with particular responsibility to CD activities

a) CD Specialist
> Conduction of training

b) PHN Training > Conduction of dlﬁ"c_arent sessions at SHP / H.P.

> Awareness generation
> MIES at ULB level

o) Acootint Asslibst “> Dealing with accounts i.e. scrutiny of bills / processing bills / release of

payments / submission of UCs etc.
d) Clerk > Work at ULB office, maintenance of store, distribution of store
Organogram/p- 2
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Job Description of the personnel (Contd..)

Category of Personnel

Job Description

At Health Wing, SUDA
a) Adviser (Health)

> Over all Administration and governance of the project

b) Project Officer

> Administration and governance of the project, Drawing & Disbursing
(DDO) function

¢) Procurement Specialist

> Various procurement actions

d) Sr. Engincer

- -do-

¢} Medical Specialist

> Field supervisory (medical) activities.

f) CD Specialist

> Field supervisory (Community Development) activities.

g) MIES Officer

> Finalisation of MIES Report

h) Finance Officer

“» Setilement of Bills, Reimbursement claims etc.

1) Accounts Clerk

> Assistant to F.O.

J) Clerk > Office / Store Work
k) Attendant > Work at office / Store, outdoor duty etc.
Orgmogramip-3




CALCUTTA SLUM IMPROVEMENT PROJECT(HEALTH)
3, * i “,

; L ot bawpi 4 L i tﬁ! Lew iy ¢ ! mes .[J i 51 wl Ii ‘h .-".‘-.':-
1, """ she will be 'stablised at Sub—Centre and maintainfattgngén £ﬁ=ﬂw%"
: register of concerned HHW/g. ;

2. She will supervise the work of HHW /5 under the jurisdi ?xﬁgf-};:g

Iordnoof the.subj centre. ‘coneerned.’ “‘h mF}Hnamq }ﬂé
3. she will maintain stock of the. sub-centre including prqcurement
and supply of store. IR T

4, . Medical. Officer(Parbﬁtimu) during her visit' tg' Ehe sub'*éﬁtggton*ff
J(different) climic days; will' be assisted by the ‘18t Ti }

f isor'-‘ i ; r _ : 1t iam | g i _-;’-l.r'r!;'_'"" 1'}' : WD _'.{e.‘i.W m JI. Le)

5, %'She will make growth monitaring.ofnthe-childranﬁiﬁcxd& ]
§.§ taking of the W’-“lght and p...otf\.mg the]z same in t;hehggp_m é#*‘f ,,'

6jci ‘She will ensure propor ﬁistrlbuuﬁnqjof,*£D¢d1paukauu;...:ﬁf

. to the target banef1c1ar1es. i % ufflw I;@qu_
B m I MY el e I
75 “She ‘will assist the’” M o (Pt. -La.re) in Hb ‘%@tlmatiom an
test(for Albuin) of pregnant and lactating rothers. 1;

8., She will assist the M.0,(Pt.<time) in U.I.P. conduct. sasa_{;
. 1 for immuniza¥ion performance, "ty L L e e

-

e

B

9, S8he will ma*ntain icold Chaint dﬂring UsI.Pi conduct sasaion,

101 .She will ensure proper sterilization’ of syringes, Needla$§*
© the like during UIP condgcu segsion’ day. &y i ?

1i. she will ensure proper distribution: of folifer 0 expec
lactating mothers, )

12, She will ensure proper d1strlbutlon/adminlstration of Falifep;¥5nfﬁ
' and Vit,'a! (in oil) to children. %, _:ﬂﬁ%ﬁﬁﬁﬁhL ;
© 13.,8he will ensure proper dlatV1bution of Nlrooh and O P, tofeli 1b e
' clientales, * ¥ s e bidiie 0 R
14, She will keep recount of eligible coup]es~and their uonhraqsptive e |
' coverage, ! jﬁf‘ '%,ﬁ.

15. She will keep accougt of infants and theit‘immunizagion cav&rage;; k

16.  She will % 2ep account of the,immunizatioq;drpp outs and ensure. _p S
their full immunization @ U.I. P. schedule, *222‘“

17. ' She will check the filled~up Family schedules of concerned

HHWs, including cross check.ng in the field. 4,.& Sl
18. She will ensire proper L.E.C. coverage of the target. populationa g |
19, She will.collect,checks compiiecand prepare the subecentre | = - i

report on weekly frequency aid transmit the same to H.A. U,

20, she will supervise the work of concerned HHWs,and constrainta

mitigated., If necessary,she will refer these to HAU(M.O:,
Supervisar etd.) -

* 21, She will attend the weekly staff meating at HAU with concerned
HHWs. .

22, She will orwaﬁi e and take part with HHWs in different meeting

eession including group aiucussion pertainLng to Health: ﬂ?da‘.'
m related matiers, ‘ 3 HErRPA

'1- P :
- ¥z

23, she will maintain Reeords, Pegisters,Cards ete. relating tp
submcentre dctJvitles. .

24, She will enﬂ“gu herself in different operational reaserch

aetivities, survo;s conducted from time to time in the sub~
centre area. { - . 1 : i

. : : b
| 25. - she will maintain close Liaison with other workers of CAL §
viz. C,b. workers, and T,A.0- :




L L4 ' j
i * -1'| y ‘%
26. She will ensure pr?perﬁgaep of the environmental sanitat.ion * {
oardn the area', i N"I'I, i
i ; . ‘ 3 .r :,-V".\ 1
" . i o4 =Bt g - |
27 She will extend her mite in communicable diseases ! .i'co t.rul",- x|
: programmes including disease’ “surveillance area. ML %?’4' A i
2 i e seemse retiiones, e
" 4o 284, She will ensure drawing of blood' slides from feven casesfﬁndﬁ oA _‘-
| ‘_f: At ,its proper despatch for laboratory mexamination '*fo,r‘»l}--‘?ti S
; . : T GERRIR e 5 )
1 29, « She will ensure’ presumptive treatment of malaria inc,ludd,ngv ‘i ! '_ §
3 <radical treatment of- ‘cases, o i L) RSt Ron s Tég-:{"’igg?.-?-;;f g
“ ‘30, "--' She 'will' prepare and demonstrate s,,c.,,data through pictqriall"'f' ; j
; <117 Wirepresentation by charts,graphs ety L T i ﬁ'h A sa
} f' + Bhe willp perform any. other duty assigned?to her £rom time to i
:w;»time by Authority. ; v 14 .,]g *,-;-'.R' -F
g AR A
3 b
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P e eSS b Rejeck /v (g0)
CaL—S5IPtHealth)
I_\{I*dical _Of'fice_rs (Part Time )

Job Re spontsibllities

1. Will remain incharge of H.A.Ue. with sCs and Command area.

2. will visit/attend sCs on rototion-basis as per a pre-fixed
schedul <.

3. will attond referred cases by HHYg ak the—heuseheldsefthe
enefidaries. ,

4. will Gonduct/supeorvise dif ferént service - activities’ at the
S8Cs vize MeCaHe (anteriatal Dostnatal’/—ell baby etc. ),
Nutrl tion Program ( Weioht Menitoring, Grading of Malnutrition,
Mministration of S«N.P., &tce ), Immunization, Treatment of
referrad cases,F."., and the like.

5. will undertake/supcrvise simpls clinical tests at SCs for
detemination of Ancmia, 'I‘oxaamia‘of prognant womcne

6 Will collect blnod slides of fover cas®s and afranoa its
despatch to cammarked laboratorics for detoction of M.P.

7. wWill refor the casiss to E«Se O.PeDe /MsHe

8. Will take up in-housc/on the‘job training program of FeTsSes
for admini stration of injoctable immunizationsg/drawing of blood
slidese.

9. Will draw thde Action Plans of the H.2.U. In recard to varxious
sorvice components under CAL STP (H)

10. will visit ficld for the purpose of checking data-éntry by
H.H.Ws in Family Schadule/operational R2search/miscellancous
fomats. At least 10% cross check per month is desirable.

11. will remain responsible for collection/compllation/transmission
of HeReUs ﬁort in prescribed pmfoma(s) in specified time
to CeMeCas | CoeMaDs Do g as por instruction.

12. will render quidance ko 'Health staff of the H.A.Us in matters
of madical & allied topicse

13. will plan/participate in various I+E«Ms - sessions on HEALTH
and NUTRITION,

14. Will maintain liaison with penple’s Rzpresentatives, Community
leaders, CeB.0g , NeGeOs CALSIP (CeDe)/ CEL SIP (BI), and oth2r
concerncd organizations, officials and poople.

7L1Muommmmmmmpw-sﬁmm—th1_
tation with Counelidnr{s);—eommunity, and-others concsrmcds

1§ will put up dcmands (indents) for Drugs, Vaccines for H.A.U. .
to €Ees Wear  fflcey .

17, Will recoive assistance of S.T.S. particularly in the matter
; of HeIeS., ard I-EOEO PINgramess

18. Will perfofm any other dutles assigned €» him by Authnrities.
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Govézément'of West Bengal
Dexidfént of Municipal Affoalrs

\\\iiiEJSEsqhk R Buildings:Ca@cuttg. 1
No.,155/1A /o /c~9/TR=5706 Dated, Calcugéﬁ? the 6th HNovember 1998.
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From : The Deovut-r Secretary.to the

Government of "West dencal.  RECO. G 6‘13
TO : The Director of Local Rodies, MWest Dengal, FILE. - o ot 1.
Purta thavan, Bidhannagar, Calcutta - 700 091. BATE e ,?‘SI_H L}-Y

- Sub : Duty chart for Health Officers appointed in

! different urban local bodies. ~—~ 66666

B T

Under section 53(1) of Weat: Bengal Municipal Act, 1993, Government
in the Department of Municipal Affairs, Government of Wesat Bengal, is
cempowered to .appolint Health Officers in Municipalities, But in the
absence of eny specific duty chart for Health Officer, Municipalities
have been facing difficultires to allot work to the Health Qfflcers
anpointed for the management of work of municipalities, In view of the
circumstances, the undersigned is directed to say that the Governor has
buen pleased to pruscribe the following duties and responsibilities for
the Health Officers appointed by this Department in different urban
local bodies,

S ™ T e

01} Hu_wilﬁ_-e5p0n51ble for proper execution of all public health’
measurvs, adopted by the concerned municipality;

02) tle should arrange for systumatic inspection and cnquiry in respect
of sanitary condition 8n municipal arcas through the employees
| appolntcd for such work and take eteps or advise the municipality
i for thedir effective dmnrovement;

03) He will take stens for jruvention and control of cendemic communi-
cablce discases ard huealth hazards as well in the arcas of
munjcipalityy

04) He will arran: e for rugulor inspection of watcer supply condition
arrl salv- of foods sold at various sourcus/consumer ends and
arrange tor tiweir apslvtical/clinical cvxamiration to avold health
hazgrds, He will invosucv from time to time the sanitary conditlons
of cinuma halls, hotils, ..sthurants, nursing homes cte. withln
the jurisdiction of mUHJ"ﬁrlity:

"
nyJOS) He will formulate schemus for improvement of health of the
. rusidunts of the municipal area; A
\3{- 06) He will eXercelse supurvision and adiiristrative control of all
.Qlﬁ personncls working UﬂdLl health wing of the municipalityr
07) He will advise municipal authority on all hLalth matters of the
municipality;
Contd, 2




12)

13)

He will supervisc fr>m time tu time placus of disposal of duad
bodicus and tak. uffuctive ctuens for such disposal-to pruvunt
poellution; ‘

He will act as nugistrar of Eirth and puath for all evunts of
birth and death in munic L33l arca and arrange for issuing thu

cirtificntyes of all wvuents as pur existing Government Rulesy

_He will have a control orer all offenéive trades aml~recommerd

for licunce for suvech trravs;

He will igplumunt health baswd programmes like 'ICDS, CUDP,

IPP~ VIII ctey

He will perform such other duticvs as assigned by the Chairman
from time: to timey

In ccurse of discharge of his duties, he may consult Medical

officur andfor an officer in the licalth Wing, 4f any, in the
game municipality.

%¥%§;¢b~' ;

Duputy Secrutary.

No\.l/SS/l(126)/r1h/0/c—9/2:\~5/96 Dated, Calcutta, the 6th Novembur 1998,

skc061163,

A o S A

Copy forwerdud for inforration apd geidance to 3

1, The Chairman,

{b\mﬂibfcﬁwizxw‘ L
p.0. _ Olodcese/ e

e S — —

; .\,"‘?‘T.?i":(lﬂ;,_, b

Hunicipality.

Bist,
-~ - —

e

SN

Deputy Secrutary.
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a Jow cnment of Want Bengal ¥
% Popurtment of Municlipal Affairs v
Cylrieerst BuildingsiCaleutta,
M.112/C-9/2h=19/9] Dated, Caloutta, the 13th May 1999,

isp _(\'l_u_l'.'!..clm

Phe Governor hat boon pleased to eonstitute a Sclol%ion
Commdttoe in cach of e aistricts of Howrah, Hooyhly, Worth 24~Pargands
and South 24~Parganas for selectlon of Assistant Health Officer to be
recrultod on contract basls, in conneotlon with the implemcntation of

IPP Project VIII in the municipalities in CMDA Area, with the following

-members -

1, Mayor/Chairman of tha concerned
tunicipality/Corporation -~  Chailrman

2. Dy, Chicf mMadical Offloer of Hoalth Membor

3, 8.0.0. of the nunecrnnd
Sub=Divislon or hiy rupropuntativa =  Momber

4. Deputy/huuinraht Direatexr of
Local Bodias of thae oconcoarndd
division T Muinbe):

5. A ruprescnballve of Chief of
Health, C.th DA - Memboer Secrantary

the Selection Cummittee as conatitutod above will issue
agvertisementg in local newspapor invdting ppplication from ocandidates
having the requisite gqualification and experience prescribed in
Government Opcer Hc.iiy{n&ﬂq{g:ﬁégﬂ:19%ﬂ?dtLi;:§igg_‘and_select a
subtable candidete: of ter interviow and fourward lts rorommnendation to
the Govurnment,
By order of the Governor
sd/- H. Misgri.
Jouint Jecarutary.
Nu.llﬁ/l(g)/C-Q/Zh-19/97 Dated, Ccalcutta, the 13th May 1999,
' Copy forwarded for intormation to Th

1 Scarotary, C.H.D.M. \

T Dircetor of vo=al hodies, Wost Bengal, Furta Bhavan, Salt Lake,
iz Mayor/Chalrman, ot Corporation/Municipality.
4 Treasury Otficer ) 5 o

B Accoudntant General viest Bengal, Trchoury Dulldings, Calcutta-l
I, Finanuoe Dopartment of this Govornment.

y Health Department of this Govermment,

M. 8.D.0. _m““ﬁ‘_‘“"_”m____;_;

?. Home (P&AR) Dapartment of this Qovurnment,

0.

BeMain o s sim s DisEweL:

T

A . '

N\ Joint Secrotary._
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; covernment of West Bengal
Department. of Municdpal Affairs
writers' Duilldings:Caleutta.
MO, 111/MA/O/G=0 ) 2h- 10/ Dated, Caleutta, the 13th May 1999,

#rom t The Joint Secrotary Lo the
Government ol dient Nongal.

e torhe lroeotor of Laoeal Bodlen,
vast Benigal.

The Govronor han heen pleased to approve recrultment of twanty
three Assiscant HWealth vEfigers For the munieipalitien in C.M,D.A. area
as shown below for & period-of one year only, on eontract basig, in
asonnection with the implemantaticon of Jlealth and Famlly Welfara Programns
in muniecipal ayvcas under IL,P.F, Froject VIII Sponsored by C.M,D.A, =

tY parasat (2) Chandernagar (3) Bhadreswar {4) Oarulia

{(8) Halisahar (6) Hooghly~=Chinsuirah (7) vowrah (B8) Panihati
v2) Bhagpara (10) Mahestals (11) North DBarrackpore (12)
Rajarhat=copalpur (13) Nalhatd (14) Kamarhati (15) Titagarh
(16) serampurs (17) Rajpur Sonarpur (18) South Dum Dum

(L9 Uleberia £20) Rishra (21) Banaberia (22) Uttarpara-
Kotrang (73} torth Dum Pum,

The overacs bas furhher bean pleared ro approve tha following
coaardtaernl jarocedin ac and the duty chart for the aforesald Asalatant
Haalth Ofrlcers -

Mothod of rogruitient @ By woy of neolecrion throngh a Selwuation Comndtte
o be consclruted for tils purpose,

flualification 1 M,n.D,8, wilth at leagt two yeors experience as a privets
medical ‘practioner.

hge 3 Detwaen 25 awmdl S0 yaare,
flationality ¢ Mudt ks an Inddan Cltizen,

Torms & Condition oi appointmant ¢ An Assictant Health Officer will be
appointad on contract nagld, Tor a period of onw yesr only, at a
nonsalidated pay ok ks 4750/~ unly per month amd will not he eligible Lo
Araw any other allowances, His appointment may be terminated at any tiw
by giving notice af ono munth without ansigning any reason, He may be
allowed 14 days' leawve on peraonal ground In a year.

Duties ¢+ (1) An Agsistant Health Officer will devote at least 4 hours
an sech working dav in connection with Health & Family Welfare Programr
adopted by the municipality under I.P.P, Project VIIIL,

(2) -He will suwvcrvise the functioning of Health Adminigtrative
univ under 1I.P,F, Project VIII,

(3) Me will arvange framlng pru%rammqn/wurkshops for tha
chployeer atlachued to the Health,ond Sanitory Programmes of the

municipality, Honorary lHealth Workers and private voluntary organlsatd
to be involved in I.P.P, VIIT project and fior the Intended boncficlard
of the proper to areate awvarenass amohg them about Health and Famlly
Weltare Lneludlng family plauning mothods, clean sanltory conditions,
aoner s aducation, ahlld care and nubkrition, ficrst add, crecha progran
and preventive measures and/or immnesation agailnst Malaris, Tubereulc
Leprusy, Pulio, Typhuld, Measles ecte, °

Contd, 2.
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(4) He will atbone pntlentn on rall from the Nonorary liealth
Workars, At the conbhgee of baneElednrian nud vistt all the nub=-cantsn
st Least oned a weel accorddng to predeterminod achiuuled to provide
madical check-up and supuervioe immunination programnes.

(%) He will submit incents for Henlth Administrative Unit to the .
Central Store for sup, ly of mediclpoes, vagaines eto, through the
veapeetivo Health Ofklewrs,

(6) 'rtho ambulatury cases will bo reforred by him fur attendance by
o spuclalist. ;i

(7) cases regnl-ing hospltnlisation or investigations will be
recommended and referred by him to the appropriate medical cuntre.

(1) ehairman of the mnicipality aid the Heal th Offlcer entiust
any othia health and sanitovy cunection on.him. under L[.P.P. Progoct-VIII.

f9'v Asgilstant Aealth Officer will function under the overall
supcervisicn and control of tne Chairman and Health Officers

rn M acharglng aforesald duries he will work in cloge contact with
orher healtn and sanltary officers and workers of the munieipality.

ke osxpened ture ror payment of romuneration to the Asajlotaunt
Jdealth.urricers su appolnted will be borne by C.M.D.A.

This order fsosuus wlth e concurvence of the Filnance Depnrtmont
vide thelr un-0flicial Ho. Group '$! 4561 datnd 7.10,908,

W

4

Joint Seorotary.

a1 /1 CD MNJO e 2819791 Dated, Calcutta, the 13th May 1999,

Copy, ko Lhy !

iz secrctary, C.lulna,
25 Olrcotor of Lozal Rodide, VWeat Rongal,
Purta Bhavan, JSalt Lako City, Caloutta - 700 091.
i Mayor/Chairman, ’ .
el eopporatiesiinlelpality .
. Treasury Offloers
5. Accountant Gunaral West Bengal, Treasury Duildings, Calcutta = 1,
5., #lanou Devartuoent of this Govermnment, . .
T Health Deporiment of this Qovernmoht.
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Jotnt. Secretary.
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‘Draft ordeér for engagement of Clerk-cum-Store Keeper by

the
undeT family welfare programme for urban slums - IPP=VIII

S¥i/smt,

who has been selected by the Selection Commltiee

is hereby engaged as on Part-time

basis at a consolidated and fixed honorarium of Rse
only per month on the

following terms and condltlons -

i, He/she will work as Part-time
surely on "No work no payment basis® for
months at with effect from

o, ilis/her engagement of part-time will
not entitle himfher to any right to any service of payment
temporary of any other nature at any time in future,

3. Specific dutles to be performed are :=-

é) He/she will make office correspon-ence including
typing, keep the of fice records and perform other
associated official work,

Y He/sho will make nccessary indents, colleetions,
maintenance of stock and supply of medicines/FW &
MCH drugs and materials/vaccines and other items of
stoles,

L1

¢) He/she will maintain cold chain of vaccine/sera and
ragularly check in the date expliry of medicine, vacc-
ine etc.,

¢) He/She will ensure timely despatch of monthly reports
and other reports and returns,

e) Hz/she eill perform any other duty assigned by the
Health Officer or any other competent Municipal
authority,

4, The fixed honorarium will be paid on satisfactory perior-
mance of alloted duties on "No -work no payment" basis,

5, He/she will liable to dismissal without assigned any
reason.and or without any notice if he/she fails to per-
form his/her duties properly or due to circumstanées which
may not require her/her services.

6, He[she will also abide by the rules and instructions
which will be issued by the Municipal authorities from
time to time,

Mayor/Chairman,
Municipal Corpn./Municipality
Notifled Area nuthority

e T R S s v S e



e ’// . Draft order for engagement of lst_Tier Supervisor
a ;

o~ ¢ ry the

- | 4

]
under Family Yelfare Programme for Urban Slums(IPP-VIII)l

Smt

« Who was selected :

as trainee lst Tier Supervisor by the Selection

I

Committee and has

completed the training'sucgessfq;ly,ig herely engagqed o lst Tlier

Supervisor on Part-time basis at a consolidnted and fixed honoral

rium of m.650/-(m.six~hundredffifty)'.-, !
" SN JQ/-(Rupees"SeVentY') per month on the follcwiing

terms and conditions :-

(1) She will work as part-time worker

payment" basis for months w.c.t.

(2) Her engagement as part-time lst Tier Supervisor will not

entitle her to any right to any service of permanent/
temporary or any other naturxe at any time in future,

{3) Specific duties to be performed are 1

a)

h)
c)

d}

e)

g)
h)

1)

i)

To monitor performance of the !'lIUs in a particuiér
Sub~centre alloted to her. v

To scrutinize entries in family folder by the
llonorary lealth Vorkers and to allot family
achedules to lHliWs evefy day.

To go out in the field to guide HHWs speclially
weaker’ ones in discharging their assigning duties,

’

To rececive supply of vaccdne and Sera from the HAU
in Laminated Tharmocal container eovered by ice
cubes and to return the unused vaccine to HAU on
the same day {1111 provided in the same conktainer,

To implement fmnunisation at per fixed schedule and

to keep recorfls for the same,

To maintain proper records of welght of the childred

in bhe register, maintained for the purmpoasn & to
Aistribute nutrition packets,

To hold medtings and discussionn wit'y local women.

purely on "MNo work no

To compile weckly reports on parformance of S blocks,
and submit the same to 2nd Tier Supervisor on weekly

ineeting days,

To hold regular meetings with s and discuss to
solve field droblems encountered by them,

To organise and implement MCH serviece at the Sub~-
centre level,

“I.‘z/

i
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and continqgenygy o {bwanges



k) (To _perform arny other duties assigned. by.the

Health Officers. Ar R

(4) The fixed honorarium will be paid on satisfactory

(5)

(6)

performance of duties as specified above on "no work -
no payment” basis. '

g

She will be 11a§>1e to dismnissal without assigning an

reason and or without any notice if she fails to perform
1 e
her duties properly. iz

She will also abide by the rulcs and regulations which
will be issued Ly the Municipal authorities relating to
IPP-VIII Health|Programme, : 3

Mayor/Chairman/Municipal

Corporation/Notified Area
Authority,
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office of the chief of Health, Calcutta
IPP-Vii1, '¢' RBlock, 3rd Floor, @getropogitan

unnayan phavan, 5alt Lake,

Calcutta - 700 091, DQV&'OPme‘n‘t
Authority

7 No. ‘1")'5)3(/]'))’(?.’-:[)7\/':iealth/L-"h'(US)/P—BZ/IPP-VIII‘/QG. pe, 12-12-9).

From : ‘the Chief of 1ialth,
';I_l‘l‘-\fl 11, CMDA.

To : The Mayor/Chairman,

sub: : Guideline for engagement of Second Tier
Supervisors under IPP-VIII Health Programne.

54,

The matter relating to enygaygsement of part-time 2nd
Tier Supervisor under IPP-VIII Health Programme with guali-
fied candidates (preferably female) having working experience
in the field of community based health activities with special
emphasis on family welfare activities was under active consi-
deration tor some time past.

1n consideration of above it has been decided to engage
in the existing vacant posts of 2nd Tier Supervisor under
IPP~VI1I and subsequent vacancies in future in Health Adminis-
trative units will be filled up from the candidates (prefer-
ably female) with the following minimum educaticnal qualifica-
tions and working experience in the field of community based

health activities :-

A)(1) passed sSchool Final Examination from the Roard/
pody recognised by the Government,

(2) Minimum age should be 35 (thirtyfive) years on
the date of interview for final selection,

n)(1) candidates who have been doing community based
health activities with special emphasis on
similar out reach service delivery like IPP-VIII.

(2) Having working experience as First Tier Supervisor
in cupp-111, CSIP, IPP-VI1I for a period of 5 yrs.
or more will be desirable,

(3) The period of working experience may be relaxed
in case of candidates with exceptional qualifi-

cation/experience.

These posts are temporaryypart-time Swe and engagement
will be made on henorary lbiasis for a period not more than six
months at a time with a fixed heonurarium of #s,850.00 (Rupees
eight hundred fifty) only per month (since revised).



Calcutta
: - Metropelitan
PAGE : 2 Development
Authority

Dated ;

The preliminary selection will be made at the level
of the respective Municipal Bodies from amongst the
intending candidates with requisite qualifications and
experiences, Final selection from the preliminarily
selected candidates will however be made by a Committee
constituted fpop the said purpose by CMDA.

It is, therefore, requested kindly to forward within
31.12,97 the names of the preliminatly selected First Tier
Supervisors as per enclosed proforma duly signed by the
Mayor/Chairman to the undersigned for final selection to
£ill up the existing number of such vacancies at the earliest,

This order is issued in superseffion of all earlier orders
and guidelines on this subject,

e
Enclo : Proforma, cﬁnacuaéLA-——5?Tﬁ
Chief of Health,

IPP-VIII, CMDA.

I‘L_.ll.'?}—

.3/\.‘ I
No. ggaaj:(zo)’cmm/ﬁealth/pw(us}/IPP-VIII/%{_P’ Dated : 12~{1L-9).
Copy forwarded for information and necessary action to ;-

15 The Secretary, CMDA & Project Director, IPP-VIII.
Ze The Dy. Secretary (Programme), CMDA.

M e . BE ng_“\g\:,t‘nha By/chief/Asstt. Chief/

Project—Officer, IPP-VIII, CMDA.

Ymie%/ M-

IPP-VIIX, CMDA.

£ T S - e
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1. Gojcutta
- Maetropolitan
- 'Development
{ Authority

; I. Unnayan Bhavan, Bidhan Nagar, Caleutia-700 091

IPP=VIIX Sector '@'~Block, 3rd  Floor

Memo HNu, [N /tiealth/t-6  /1pP-VIII/FW({USIN6.  Date 1996,

FiRORL ¢ CIHIEF OF HEALTH,
lm"VIll, Cn”n-“oho

Ta . t  TIIE CHA lHl‘lAH/W\YU!l 3 - l
Municipality/
Municipal Corptun./Notified Area Authority.,

suly 3 Selection of Trailnee lst, Tier Supervisors from amongst the

) H.H.Ws. working under the H.A.Us. established in different
Municipalities/Municipal Corporation/Notified Area Authority
T under 1PP-VIII Proyramme, C,M,D.A.

.|I:".", B el
81r,

The HiiWs working under [AUs, established in your
Munlclpality/Munleipal Corporation/Notlfied AreaJAuthoritf;will
be éompleting six months or already completed six monthslexpefiencea
in field works,

As per Lhe norms laid duwn for the purpose for lst. Tier
Supervisors, they are to be gselected from amonyst the HHWs who have

at least six months workinyg experience as MiW,
$ Trainee

I would therefore request you kindly to select the/1st, Tier
Supervisor @ 1 per Sub-centre {rom amongst the rEgulaf HilWs normally
working in the sawme. Sub-centre in respect of /iNUs already established
ind no, of Sub=centres already functioning in your Municipality in
whnsultation with the Local Co-ordinatlion Comnittee constituted in
connexion with implementatibn of IPP-VIII Health Programme in yéur
Area, Ly,

" While selectlng the candldates for placemén£ ln'trainlng :
Ltollowing criterla may kindly bLe taken. into consideration i

L s Esnential quallfication ! L
1

The age limlt should be 35-years and above,

.ea(2)




S P | ,I" " Qajcutts
B s Metropolitan.

i $ - * Dovelo
: Autnnpll"ilty

Unnayan Bhavan, Brdhan Nagar, Calcuita-700 091

Seclor Iloor

n. Mhnlmun Educatfonal quallificatlon

Class VILL passed and ls able to read and write in Bengall.

L. Deslrable qualifleatlons.

i) School Flnal aud above,

11) Perteimance report in the post evaluation test after
completion of UilWs trainlng. '

B Attendance and field activities.

1v) Performance & compilation of Baseline Survey data and
Lomily schedule,

v) : Perlormance for molntailndng records and registers, and

vl) Aptitude for leadership.

sk

{on selection, the list of the candidates may please Le sent
Lu this office for conlirmatlon and arranging their training from
Lhis end) During the Tralning period they will draw Honorarium &
conlingency as liiWs

'They‘Will be engaged as lst lier Supervisors after successful
completion 'of training, They will be entitled to draw honorarium
al the rate of is,500/-(Nupecs [ive hundred only) and cuntingency
allowances at the rate of lis bU/-(Rupees fifty only) per month with
effect from the date of actual joining. the post.

After enyagement, the resultant vacancles of the litlWis thus
created will be filled up from the empanelled candidates nurmally
from the same Block/Ward following the guide lines in this regard
and after having confirmation frog this end.

*

Enclos * ?
i Performance report of posl Yours faithfully
evaluation test of lills,
CILEF QF HEALTH
1i'v=V1il, CMDA,
Memo No. "+ /CMDA/Health/u-vu/1PP=VI11/FW(US)/9Y dated 95,

Copy foiwarded for infurmation and necessary action tos-

CLHIEF OF HEALTH
1Pp-VI11, CHDA.

T e T e e



DHAET it Folt ENGAGERS DT OF AT IENDANT/SWEERER
W Rl = .
UNDEIL FANMILY VCLE-d0. TR0GHRAMAE TFoll URDAN 5LUMS

1i-viiL
Shri/sml, 5
who has been selecled by the Selection Committeeris hereby
engayed as ___ on Part-Time basis at

a consolidated and fixed honorarium of Bs,

only per month on the {following terms and conditions :

€ Iln/&he #1111 work] as Part-Time purely on
"No Work No Paymbnt Basis"™ for .months
at i wilh effect from .

2. His/Her engagemchi of Part-Time will not

entitle him/her to any right to any service of permanent/
temporrery of any other nature at any time.in future,

3. The fixed honorarium will be paid on satisfactory
perfcrmance of allotied duties on "No Work No Payment"
basis,

4, He/She will be liable to dismissgl without assigning

any reason and/or without any notice if he/she fails
to perform his/her duties properly or due to
circumstances which may not require his/her services,

i ™Y He/She will also abide by the rules and 1nstruct10ns

which will be issund by Lhe Municipal Aulhorities
from time to time,

Hayor/Chalrman,
Municipal Coxpn, /Municipality
Nolified Area Authority




1.

2.

3.

a)

b)

c)

d)
€)

£)

g)
h)

i)

3)

4,

6.

Draft Order for engagement of Nurge to act as 2nd Tiler
Supervisor by the

under Family Welfare Programme for Urban
slums (IPP-VIII).

i S/]n X

who has been selected by the Selection Committee is hereby

engaged as on part=-time basgsis at a congso-
lidated and fixed honorarium of ks, only per
month on the following terms and conditions :=
She. will work as part-time purely
on "no work no payment basis" for months at
with effect £from .
-.—.Her. . engagement as part-time will not

entitle ... " her to any right to any service of permanent/temporary
or any other nature at any time in future, .

Specific duties to be performed are :-

To supervise and monitor the activities of Sub-centres, lst
Tier Supervisors as well as Honorary Workers as required,

To upgrade the skill and quality of services provided by the
HHWs and F,.T.S5. as required under R.C,H. Programme,

To Immunise children & pregnant mothers with the help of
F.T8a;

To insert 1.U.D. to the beneficiary mothexa,
To perform ante natal & post natal check-up,

To maintain and supervise the cold chain of vaccines/sers,
supply of medicine and qquipments and regular monitoring of
date expiry of Mediclnes, vaccines etc.,

To organise family planrning camps,

To organise referral services to ESOPD, Maternity Homes/
Specialised Hospital within and outside the Municipal Bodies.

To assist Health Officer in compilation and timely despatch
of reports and returns, in preparing charts and diagrams for
display etc, and

To perform any other duty assigned by the Health Officer or any
other campetent Municipal Authority,

The fixed hoBorarium will be paid on satisfactory performance
of duties as specified above on *no work no payment" basis,

Be¥she will be liable to dismissal without assigning any reason
and or without any notice if he/she falls to perform his/her

duties properly or due to circumstances which may not require
his /her services,

Meyshe will also abide by the rules and instructions which will
be issued by the Municipal Authorities from time to time.

layor/Chairman,

Municipal Corptn./ Municipality
Notified Area Authority, -




Draft Order for engagement of Part-time Medical
Officers by the

TS TN T E S g S S s S e E TS e sE

Dr.oo.---i --------- &

who has been selected by the Selectlon Committee constituted
under Memo No. 124/cMDA/Sectt.(Prog.) FW/UsSP-3/92 dt. 1.3.94
1s hereby engaged as Medical Officer on Part-time basis at a
consolidated and fixed fee of &, 1400/-(Rupees one thousand

four hundred) only per month on the following terms and con-
ditions 1=

1. He/She will work as Part-time Medical Officer purely on
"No work no payment basis" for H.A.U. at
with effect from the day he/she reports for duty.

2. The minimum duty hours for him/her would be 4(four) hours
dally or till the work is finished, whichefer is latrr, except
Sundays and municipal holidoys.

3 His/her duties will be as follows 3-

(a)He/she will attend to patients on call from the 1UiWs at
the residence of beneficiaries and visit all the sub~
centres at least once/twice a week according to a pre-

. determined schedule to.provide medical check-up and to

supervise the immunisation and other activities of the
Sub—-centre.

(b)-He/she will submit indents for the Sub-centre for supply

of medicines, sera, vaccines, etc, . from the stores of the
H.A.U.

(c) The ambulatory cases roquiring services of a spoecialist

will be referred by him/her to the Extended Specialised
O. P. D.s.

{d) Cases requiring hospitalisation or investigations will be
referred either by the H.0. or by the Specialised Medical
Officer of the Extended Specialised 0.P.D. to the regional
hospital/laboratory earmarked for the areas and

{(e) Any other duty assigned from tige to time by the Health
Officer,

4. This engagement of Part-time Medical Officer will not
entitle him/her to any right to any service of permanent/
" temporary or any other nature at any time in future,

5. He/she will be liable to dismissal without assigning any
reason thereof and/or without any notice if he/she fails
to perform his/her duties properly or due to circumstances
which may not require his/her services.

6., He/she will also abide by the rules and instructions which
will be issued by the Municipal authority from time to time.

| Mayor/Chairman

n
(=]
~
oy



Draft order for engagement of Part-time
Specialist Doctor by the Local Body under

FW(Us) = IPP=VIII. in C.M.A.

who has been selected by the Selection Committee'is hereby
engaged as Special;st Doctor on part-time basis at a con-
solidated and fix honorarium éf Ps. 200,00 (Rupees two hundred) .
only per visit subject to the maximum of %.l?iOQO/(Rupees gix-
-teen thousand) only per month on the following terms and

conditions:=- -

1. He/she will work as part-time Specialist Doctor for the

ESOPD at established under IPpP=8

Health Programme 4in this municipality w.e.f. the day he/she

reports for duty.

2. The minimum duty hours will be 4 (four) hours daily

from 12 noon to 4 P.M. or till the work is finished which=-

ever is latter.

3, His/her duties will be az follows :=-

(1) He/she will attend the patients at the ESOPD for one i
day/two days a week, according to a pre-determined schedule
to provide medical check-up and facilities and such other

activities as may be required in this regard.
(i1) He/she will refer the cases requiring hospitalization/
laboratory investigation to such Hospital/Laboratory earmarked -

"for the area and

(11i) Any other duty that may be assigned from time to time,
by the authority regarding the extension of specialist services
to the beneficiaries under IPP-8 Health Programme.

4, This engagement as part-time Specialist Doctor



o Page No.(20

will not entiﬁle him/her to any right for any
service of_pgrmanent/temporary or any other nature
“"at any time in futures =
(v) He/she will be liable to dismissal wighout
assigning any reason thereof and/or without any
‘notice, if he/she fails to performjhis/her duties
properly or cue to cicums;ances which may not k=

require such services ;

(vi) He/she will also abide by the rules and instructions
which will be issued by the municipal authority from

. time to time.

MAYOR /CHAIRMAN

Municipal Corporation/Municipality
N AN
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Goué&ément'of Wliest Bengal e

Inyyuém“t of Municipal Affairs '
i s' Bulldings:Calcutta.

Dated, Calcungﬁ'the 6th Hovember 1998,
. \ : & r X
From : The Devut Secretary to the
Government of West tencal. PtIZLJ‘V 413

<

To : The Director of Local Rodies, West Dengal, FHJE--"-" "q
Purta bhavan, Bidhannagar, Calcutta -~ 700 091, OATE. .-..... “_ «9

- Sub 1 Duty chart for Health Officers appointed in
diffefent urban local bodies. __ 66666

N e e

Under section 53(1) of West-Bengal Municipal Act, 1993, Government
in the Department of Municipal Affairs, Government of West Bengal, is
empowered to .appoint Health Officers in Municipalities, But in the
absence of any specific duty chart for Health Officer, Municipalities -
have been facing difficultires to allot work to the Health 0Qfficers
anpointed for the management of work of municipalities, In view of the
circumstances, the undersigned is directed to say that the Governor has
bzen pleased to pruscribe the following duties and responsibllities for
the Health Officers appointed by this Department in different urban '
local bodics

"“—._-I —— e

o1} Hu_WilﬁTfe5p0n51blc for proper cxecution of all public health
measures, adopted by the concerned municipality;

02) He should arrange for systumatic inspection and cnquiry in respect

of sanitary condition 8n municipal arcas through the employees
j appointed for such work and take steps or advise the municipality
i for their cffective improvement;

| 03) He will take stens for prevention and control of endemic communi-
| cablce discases arnd health hazards as well in the arcas of
municipality;

01) He will arran:¢ for rugulor inspection of water supply condition
awd sale of Foods sold at various sources/consumer ends and
arrang= tor thweir anzlvtical/clinical examiration to avoid health
hazards, He will invswece from time to time the sanltary conditions
of cincma halls, hotils, .ctaurants, nursing homus ctc., within

Sj' the jurisdiction of mUﬂJcJﬁ:Iityj .

A 05) He will formulate schemus for improvement of hualth of the
»L residunts of the municipnl areay
>

06) He will uxercise supervision and adiministrative control of all
3 personncls working undu: huealth wing of the municipality;

07) He will advise municipal authority on all hualth mattgrs of the
municipslity;

Contd. 2.




2

' 08) He will supervise from time to time places of disposal of dcad
. bodicvs and tak. uffective ctuns for such disposal-to prevent |
b pollution; o

09) He will act as pugistrar of Birth and Duath for all evunts of
birth and death in munir 133l area and arrange for issuing the
eirtifle~tes of all wvunts a3 pur exdsting Government Rules;

10). He will havu a control or.r all offcnsive trades anpd=recommend
for licunce for such trowoen:

11) He will igplement health based nrogrammes like ICDS, CUDP,
IPP~ VIII ctcy : ;

12} He will perform such other dutius as assigned by the Chalrman
from time: to timey -

13) In course of discharge of his duties, he may consult Medical

officer and/or an officer in the Hualth Wing, if any, in the
same municipality,

tL$E>4¢fv i
Duputy Secretary.
'\4//, 2
No.155/1{126)/MA/0/C~9/2A~5/96 Datcd, Calcutta, the 6th November 1998,
Copy forwardud for inforration and geidance to

1, The Chairman,
ﬁb¥x0¢brc$vjzxf‘ o Municipality,

p.o. _ Olodees/dm
t
bist. ._-,,EfgyiEgﬂ_W, ¥

4l

Duphty Secretary.

sk 0611968, e
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Gow cnment of Went Bengal e
Dopar tment of Municipal Affalcs
R BuilGingnnCalcutta.

Nu.112/0~9/2h-19/97 pated, Calouttd, the 13th May 1999,

papseiurlon

Pihae Governor has heon wpleased O constitute a gelebtion
commd ttec in wach of e distriots of lowrah, Hooghly » North 24~pPargandd
and South 24-Parganas foOr aelectlion of Assistant Health Officer to be
recrulitod on contract pagLa, &n conneatlon with the 1mplemcntation of
1Pp Project YIII in the municipalitiea in CMDA Ared, with the followlng
members -

1. Meyor/chairman of the concerned

MuniciPAlity/COrporatLOn - Chalrman

2. Dy, Chicf Modical offtlaer of Hoalth

Hembox

3, 8.Dn,0, v ne auncernac
gub=Divislon or his ruproountative 7 Mumber

4. Deputy/hspistant plyreotor of
Local Bocdlabs of tha gonaarnoed
divipion T Moinber

5. A represcntallva of Chief of
Health, C.H.DA - Member Secrutaly

the Selection Cowmlttee a8 conatitutod above will issue
adver tisement§ in local newspapon inviting ppplication from candldates
having the requisitu quuliflcation and experience preacribed in
Government Orcer Mo 1_&1._'/__:@1;‘10_/':-9/2;\:_19#87&,__1_9.5.92__ and, select @

. —— 4

subtable candldatos after interviow and forward jts ruronmwndation to
the Govoernment,
py order of the Governor

Juint Scerctary.

Nu‘ll'&!/l(g)/CHS/ZI\-‘J:Q/Q? pated, caleutta, the 13th May 1999%

_ Copy forwarded for intormation ko y-
s gecrctary. CeflDed .
2. Dirvetor of wosal nodles, vontk pengal, Furta phavan, Salt Lake,
. ¥ Mayor/Chal UM, e e : Corporation/Municipality.
4. Treasury Officoer e i et
B accodntant Genoral viest Bengal, Trchaury pulldings, calcutta=l
Bre Financ: Dopartment of this covornment.
s Health Department of this government.
8. 8.0100 L Lna L S
g Home (P&AR) Dapal tment of this govornment,
i BaMes da s == Districl. N

NG i TN N
4?9

Joint Secrobtbdry..
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: covernment of West Benga].
Department of Munledpal Affairs
Writers' Dulldinge:Caleutta.

MO.111/MAJO/C=9  2h--10 /57 Pated, Caleutta, the 13th May 1999,

From : The Joint Secrotary vo the
dovernment of. vient Bongal.

' 1orrhe DEveotor of Lwooal Nodien,
Wast Bengal.

The Governor hoe bren plaased to approvae recrultment of twanty
threc Assiscant lcalth UEficers For the munieipalities in C.M,D.A. area
s showr below for 4 poerfod-of one year only, on contract basie, in
aconnaction with the implemancation of Heolth and Famlly vielfare. Programme
in municipal arcas under I.P.P, Froject VII1 Sponsored by C.M,D,A, » ~

1) parasat (2) Chapndernagar {3) Hhadreswar (4) Garulia

(5) Halisahar (6} Hooghly-=Chineuiah (7) Howrah (8) Panihati
{9) Bhaepara (1.0) Mahentals {11) North Darrackpore (12)
Rajarhat=copalpur {13) Naihati (14) Kamarhati (15) Titagarh
(16) Serampore (17) Rajpur Sonarpur (18) South Dum Dum

(19) Uluberin (20) RisbrAa (21) Bansberla (22) Uttarpara-
Kotrang (23) Nortly Dum aa.

The Governe bas furbher hean pleased ko approve the following

soarudtiaenl procodinae and the duty chart for the aforesald Assiatant
Health Oofflccra 1-

Mothod of regiuitment @ By way of seolectlon throungh n Seleation Conmitte
to be constltuted for tids yurpose,

fualification 1 M.,p.B,5, with at leagt two yeors expecience as a privets
medical practioner,
Age 31 Betwacn 25 aud 50 yoars, %

ationality : Hust e an Indian Citizen,

Torms & Condition ol appointmant ¢ An Agslctant Health Officer will be
appointed on ‘contract wadly, TOr a perdod of one year only, at a
consalinated pay of K 4750/= ounly per month and will not be eligible Lo
draw any other allowances, 1lis appointment may be terminated at any tin
by giving notice of one month without Aanniguing any reason, He may be
allowed 14 days' loave un personal ground in a ycar,

Duties 1 (1) An Aesistant iicalth Officer will duvote at least 4 hours
onoeach working d:av in connection with Health & Family WoelEare Program
adopted by the munticipality under T.P.P, Project VIIIL.

(2) -He will suvervise the functicning of Health Administrativ
unit under I.P,P, Projeat VIII.

(3) He will arvange framlng progracmen/workshops for the
gnployeer atLached to the Health.ond Sanitory Programmes of the
municipality, Honorary Health WorKetrs and private voluntary organisabd
to be involved in I,P,P, VIIT project and for the intended boncfieiard
of the proper to aivate avarenass amohg them about Health and Family
Welfare [beluding family planning methods, clean sanliory comditions,
womer's education, child care and nutrition, flrst aid, orecha progran

and preventive measures and/or invmunaesation agalnst Malarisa, Tubereulc
Leprusy, Pulio, Typhold, Heaeslers ota, -

Contd, 2.
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(4) He will attzie’ pntlents on rall from the Nopnoracy lealth
Workars, At tho eonidenoee 0f bencfledarcion ong visil all the osub-contsn
st least oncd A wewel dccon'ing to preadetermined achoduled to provide
madical alwoR-up and supurvise immunisation progrivmnesd.

(%) He will submit inaents for Henlth Adminiastrative uUnit to the
Central Store for sup, ly of medicines, gyageines eta. through the
respuctive Health Ofblours,

(6) 'Tho ambulatury cased will bo referred by him for attendance by |
e spuciolist. !

(7) cases recml-ing hoospitanlisation or investigations will be
recommendod and roforred by him to the appropriate medical coentre.

(0) chairman of the mnicipality and the Heal th Officer entmst
any othur heslth el panitory function on . him. under L.P.P. Prodgoct-VIII.

9V Aspletant health Officer will function under the overall
supcrvisicn and control of tne chairman and Health OEficer.

tn ischaralng aforesatd auties he wl1l work in close econtact witl
other healtih and sanitary officers and workoers Jf the municipaliiy.

CThe axpenditure ror payment of rumuneration to the Assistant
dnalth. urficors su appointed will be borne by C.M.D.A.

This order lssuvs with the concurrence of the Finance Departmont
vide thuir Un-0fficial Ho. Group 's' 4561, dated 7.10,98,

e

Jolpt Searotary.

"w.11]/1(T)/MA/0/C~9/ZA~19/97 bated, Calcutta, the 13th May 1999,

Copy to Lhe

i I Sucrelary, C.ubai,
2 pDlrvotor of Lozal Rodiads, Weank Rongal,
Purta Bhavan, Salt Laka City, Caloutta = 700 091.
3 Mayor/Chairman, . 2
g e sodor et onfisiielbe 1Ty,
., Treasury Offloors 7 .
S‘

Accountant Gunaral West Behgal, Treasucy bBuildings, Caleutta = 1.

5 ftanow Devartaoent of this Government,.
T Health Departhent of this Governmoht.
8. DML siiin we - - = DISEFLEE. ‘ kk 1 :
B SV
.. '
Julnt Secretary.
Liie



