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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-Ili, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Aol Oy A HeaTth/201/08/681 Date .--4:03:2010

From : Director, SUDA

To : The Chairman
Alipurduar Municipality

Sub. : Leave entitlement to grass root level Health functionaries under IPP-VIII
(Extn.), Alipurduar Municipality.

Ref. : Your communication bearing memo no. 12/IPP-VIII (Extn.) dt. 08.03.2010.
Sir,

frp&,«/M ﬁﬁ’ Videsha %‘
With reference to above, this is to inform you thaté'lodel Leave Rules of Municipal Employees

(Rule 24) are to be followed with regard to admissibility of leave for grass root level Health
functionaries under IPP-VIH (Extn.).

Thanking you
Yours faithfully,

4

Director, SUDA

D\ Dieissa BRI ciz ALt Head ULES GoC.

Tel/Fax No.: 359-3184
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/ Phone: 255580, 258707

Fax - 03564 - 256134
Ewail - ghyjnnanasdm@edinall.com

OFFICE OF THE MUNICIPAL COUNCILIORS, ALIPURDLA

- P.O. ALIPURDUAR COURT
[ Mema No. 12/1 pF (e tn ) J Dist, Jolpaiguri, Pin : 736122

From Zhpla CRuitleryee. Dete - 98.03.2010
i mgiirman

To,
The Project Officer. K@ ”
u“m w"uu 'SUDA %\\J &
‘WAUS BHAVAN H-C B lock, A
Septar-111, Bidhanmager, P \)\\
KOLKATA.:S]

-

This is W inform you that mi present no leave poiicy for the officials working in 1.P.P-
VHIExin.) is availebie, cxcept Meternily leave. As a result, it has bacome difficult to sanction their
-

In view of sbove, | would request you to kimdly look imso the matter and arrange
provide us guidckmes regaiding leuve marter of such contractual workers.

An carly reply is solicited
Thanking you,

Yours Sincerely

c&?'m:’@\

Alipurduar Municipality
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STATE URBAN DEVELOPMENT AGENCY
HEALTH WING
“ILGUS BHAVAN"

H-C BLOCK, SECTOR-li, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

REtNo. 5D &-Hea1th/115/08/104 DR e 04:06.2009

From : Directpr, SUDA

To : The Chairman
Garulia Municipality

Sub. : Leave entitlemer fo grass root level Health functionaries under CUDP III
and IPP-VIII, C. -ulia Municipality.

Ref. : Your communication bearing memo no. 62 dt. 14.05.2009.

Sir,

With reference to above, this is to inform you that Model Leave Rules of Municipal Employees
(Rule 24) are to be followed with regard to admissibility of leave for grass root level Health
functionaries under CUDP III and IPE-VIIl.

Thanking you
Yours faithfully,

o

DirectoDSUDA

D 'D:_GoswamiSUDAW enerhead ULBs doc

Tel/Fax No.: 359-3184



. ‘_;} Telqmone No. : zsc:;&o‘& F-ax No. 2540-8432(033) Mo B2 T
Office of the Councillors, Garulia Municipality
From : Sri dAmal Kumar Chatterjee
CHAIRMAN, GARULIA MUNICIPALITY
£.0. Garulia, Dist. North 24 parganas.
Te
The Director , SUDA
Beslth wing , “TLGUS BHAVAN”
H-C Block, Sector - I , Bidhannagar
Rolksta - 700091 )|
=
Sub : Regarding Leave rules of HHW. end FTS. i
CUDP — I and IPP-VII health Procremme, .
Madam |
With reference to the shove I am to request you to supply , the lattest G.O. in the
matter of leave of ILHW, snd F.T.S. for smooth running of health administrator of this
Mumicipality.
Thanking you ,

. Yours fathfully ,

# g Py e
GO o
2 ' Chairman

Garulia Municipality
\IC .

R T VLR MR TR e




STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
“ILGUS BHAVAN"

H-C BLOCK, SECTOR-!ll, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. .. gtpA-63 ULBs/53/08/64 Date 7.65.:2009-
From : Director, SUDA

To : The Chairman
Basirhat Municipality

Sub. : Leave rules applicable for the staff engaged under CBPHCS,
Basirhat Municipality.

Sir,

This is to inform you that with regard to admissibility of leave of contractual employees engaged

under CBPHCS, Model Leave Rules of Municipal Employees (Rule 24 )ig to be followed.

Thanking you.
Yours faithfully,

-\ £ bl
\ e

Director, SUDA

DADr. Goswami\RCH-63 ULBs\Lener Head ULBa(2).doc

Tel/Fax No.: 359-3184
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-!ll, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
Ref0IrA-63 U1 Bs/33/08/325(63) Date ...98:12:2008
From : Director, SUDA
To ¢ The Mayor / Chairman
.............................. Municipal Corporation / Municipality .

Sub. : (a) Entitlement of leave,
(b) Entitlement of TA & DA beyond Municipal jurisdiction and
(c) Entitlement of TA within Municipal jurisdiction
- for grass root level health functionaries and staff of Management &
Supervision Cell under Community Based Primary Health Care
Services in 63 Non-KMA ULBs.

Sir / Madam,

Different queries on the subject matter have been received by this office from many of the ULBs
implementing Community Based Primary Health Care Service Programme.

This is to inform you that with regard to admissibility of leave of contractual employees
engaged under CBPHCS, Model Leave Rules of Municipal Employees (Rule 24) is to be followed.

In respect of TA & DA beyond municipal jurisdiction, the officials appointed by Municipality
under CBPHCS or other than CBPHCS programme will be entitled as per rules applicable for Municipal
Employees. Whereas, in case of officials appointed by the Government and engaged in the Municipality
will be governed by the TA & DA rules applicable for Government Employees.

With regard to conveyance allowance for local journey, the TA rules of Municipal Employees is
to be followed.

However, the expenditure in respect of TA & DA in connection with CBPHCS work is to be met
out of CBPHCS fund and Statement of Expenditure is to be booked under the A/C Head “Operating
Cost- TA/DA”.

Thanking you.
Yours faithfuily,

W

Director, SUDA

C\Dr. Goswami\RCH-63 ULBs\Letter Head ULB#(2).doc

Tel/Fax No.: 359-3184
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
Ref NogtiiyA-Heatth/63 ULBs/08/211 Date .......... 15:09:2008

From : Director, SUDA

To : The Chairman
Habra Municipality

Sub. : TA/ DA of the Health Officer & personnel engaged
at M & S Cell of CBPHC.

Ref. : Your communication bearing no. HM/185/PH/08 dt. 14.02.2008.

Sir,
With reference to the subject mentioned above, the clarifications are as under :

e If the officials appointed by the Municipality under CBPHCS or pther thjn CBPHCS programme
undertake journey for official purposes pertaining to CBPHCS =i Egrlﬁunicipal jurisdiction, he /
she will be entitled to receive TA / DA as per rules applicable for municipal employees.

o If the concerned officials of the municipality appointed by the Govt. undertake journey for

b%%unicipal jurisdiction, he / she will receive TA /

-~ g

official purposes pertaining to CBPHCS,
DA as per rules applicable for Govt. employees.

» TA & DA in connection with CBPHCS work is to be met out of CBPHCS fund and Statement of
Expenditure is to be booked under A/C head “Operating Cost — TA/DA”.

Yours faithfully,

Director, SUDA

C\Dr. Goswamit\RCH-63 U1.Bs\Leiter Head ULBs(2) doc

Tel/Fax No.: 359-3184
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GOBARDANGA MUNICIPALITY

OFFICE OF THE BOARD OF COUNCILORS OF GOBARDANGA
P.O :- Gobardanga, P.S. :- Habra , Dist :- North 24 Parganas, Pin:- 743252

Tel : (03216) - 249436 / 248273 Fax : 03216-249436

Memo No. -103/gM/H i 27 ¢% Dated 2¢  #

From :Bapi Bhattacharya
Chairman
Gobardanga Municipality

To :The Director, SUDA
Health wing
Ilgus Bhabon
Bidhan Nagar
Kolkata - 91

You are well aware that the contractual health worker as well as H.HH-W worker was already engaged in this
Municipality as per term & condition of the Scheme. It appears that sometime they have taken leave for their own
purpose and it is much difficult to sanction their leave & traveling allowance of the workers due to dearth of particu-

lars norms.
In this connection I would request you kindly to make necessary arrangements to give a Specific order for
the above purpose, as early as possible and thus helf

Thanking You,

Yours faithfuily,

Qo

Chairman
Gobardanga Municipality




OFFICE OF THE COUNCILLORS
DHULIYAN MUNICIPALITY

P.O. DHULIYAN, DIST. MURSHIDABAD

S.7.D..03485 % /fax: Chairperson's Chamber W

Memo No...836.3.../.DM Dated 29).)1).] 2008.

From

Chairperson /7

Dhuliyan Municipality f a‘ ;
=

To \g

Project Officer, .

State Urban Development Agency,

Health Wing, ILLGUS BHAWAN,

HC Block, Sector- ITI

Kol- 91

Sub: Requesting for leave schedule of M.S. Cell staff of C.B.P.H.C.S of
Dhuliyan Municipality
Sir/Madam,

This is to inform you that I want to know how days leave will get M.S. Cell staff of C. BP.H.C.S
of Dhuliyan Municipality.
L therefore request you to please supply leave order circular for our C.B.P.H.C.S staff.

This is for your kind information and doing needful please.

Yours faithfully

Clhmelion
28 - [ 9%
rsen
Bhuliyan Municipality
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Fax : 252005

]A MUNICII) Phone : 262312

Memo No. : S

Memo No. : PM/ESTT/06/2002/C[ W / Dated 5 41

0 - L}
The Director, f S ar i el 5
State Urban Development Agency, - \ 2008
ILGUS Bhawan, 164U ]
HC Block, Kolkata—91.

, N M
Sub :: Admissibility of Various = Kind f Aeave to workers on contractual
remuneration / monthly henorarium in DFID assisted HHW Scheme.

Dear sir,

We have received Govt of West Bengal Municipal Affairs Deptt. Memo no. 392/MA/C-
10/3S-28/2007 dt. 8.4.08 containing orders in details on admissibility of leave / paid absence on
Maternity and Abortion / Mis-carriage to Honorary Female Staff of all categories engaged in
DFID assisted HHW Scheme. But it appears from records that no order as to the admissibility of
other / types of leave e.g. casual leave / earned leave / commuted leave (on medical grounds) ete
to them, as are enjoyed by other categories of Municipality employees has been received from the
Govt. Hence itis requested that it may kindly be confirmed whether the employees engaged on
contract / honorarium in DFID assisted Health Schemes are eligible for availing themselves of
CL/EL /ML etc as aforesaid.

It is also mentioned in this connection thet some confusion has arisen as to the authority
who is empowered to sanction the above categories of leave. Hence specific instruction / order
mentioning the name of the authority i.e. the Board of councillors/ Chairman / President, Public
Health and Sanitation Standing Committee / Executive Officer / Health Officer who is
empowered to sanction leave may also kindly be issued at an early date.

Thanking you,
Yours faithfilly,
) A
CRakeiitan, »
Flwakra ohiiicipatirga 1§t
Memo No : PM/ ESTT/06/2002/ Dated :

Copy forwarded for| information and necessary action to the :-
1) Deputy Setretary to the Govt. of West Bengal, Municipal Affairs Deptt. Writers’

Buildings , Kpl!-1
2) Director of Logal Bodies, West Bengal. Purta Bhawan, Saltlake, Kol- 91

3) File no. PM/PNE/259/PART-11/2008
’Jl,@ D aw.

L4

Olmirmang
mBangknra,Municinalitiey
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OFFICE OF THE BOARD OF COUNCILLOR’S © -~
KALIYAGANJ MUNICIPALITY g

KALIYAGANJ (733129): : : DIST. UTTAR DINAJ@
Memo No.569./ H.HLW/ 08 Date-02/05 & o)
S LR
The Director A \':G /
SUDA (Health) .{:':";....Q‘J } y
Iligus Bhawan —
Sector-III giir
Bidhan Nagar.

Kolkata-700091
Sub: - Guide lines in respect of sanctioning leave for staff
& HHWs under C.B.PH.C.

Madam,

With reference to the above this is to inform you that we have no
guidelines regarding leave to be enjoyed by staff and H.H.Ws under C.B.P.H.C
of Kaliyaganj Municipality. We are facing problems to sanction leave to the
staff & H.H.Ws under C.B.P.H.C. we are all so like to know that at present
2(two) Nos H.H.Ws have been performing there duties with pregnancy.

In this situation I would like/draw your kind clarification to the flowing
points:-

1) How many Days C.L can be allowed to them in a calendar year?

2) How many Days E.L can be allowed to them in a calendar year?

3) Whether the female staff & workers can be allowed maternity leave? If
50, then for how many days the maternity leave can be allowed?

4) Apart from the above, the norms for other leave also like special Leaves,
medical leaves etc. may kindly be informed to the under sighed at your
earliest. Thanking you. -

Yours faithfull
[

(A.K.De.g‘af arf
CHAIRMAN
Kaliyaganj Municipality
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State Urban Development Agency, Health Wing, West Bengal

Sub. : Enquiry about entitlement of TA/DA for the staff engaged in
M & S cell established under CBPHC,"Habra Municipality

-‘K—
Enclosed the copy of communication bearing no. HM/185/P.H/08 dt. 14.02.08 of
the Chairman, Habra Municipality, which speaks for itself.

This to mention here that the staff i.e. Medical Officer - 2 » Sanitary Inspector,
Computer Assistant, Accounts Assistant, Multipurpose Helper cum Storekeeper
cum Clerk and Health Assistant @ 1 for each of the post already joined in M & S
Cell of CBPHC, Habra Municipality as per order of Dept. of Municipal Affairs.

Entitlement of TA & DA for the above mentioned staff may be obtained from

Directorate of Local Bodies. Draft letter in this regard is enclosed for signature,

if approved.

However, contractual appointment of Heaith Officer of the Municipality has been

+
regularized wef. 01.08.2007 vide Dept. order no. 522/MA/O/C-9/3R-1/2004 d’f

21% September, 2007. The instant case may get entitlement of TA & DA as per
o, WuaaadpAd
existing rules_sn tum X QS'-dCMd, )
~

Submitted.
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Govérnment'of West Eengal
Deptt,.of Municipal affairs
Writergt Buildings,Kolkata

No. S22/MA/6/C-5/3R 2172004 Dated,the 21st Sept.,2007.
NOTIFICATION
-'—..__-.-_

£ Of Health Officers -in.tne Municipalities mentioneg

against the ‘nanmes w.elE. 01.08,07, e
S1.  Name of the Healtn Of St linr -/ Name of the ULB,
- No. o
: 1. Dy Aja §r._¥picl§opadhyay’ Baranagar
-} “br, _jIj_aZ;J;a_t_,a LChowdhury Barasat
3. Di._‘;"s‘ﬁ;z‘tosh Chowdhury Barrackpore
“4s -Pr. susadta Kr, Paul Dum Dum_
. Dry Manju Msadalg : Garulia
Gt Dr Mznas Das " Habra s i
7. Dr ﬁlganta Chatterjee . - ' -Hali's.qhar..'n .
Pl Goutam Kr., Saha : : . -Kanchrapara . |
9, Dr. Ratan Mzjumdar . Khardah--
10.  Dr. changan Chatterjée - e “Madhyamgram”
b 1 EFS Dr. surve Kr Bha_gtac;haryé;_i:‘. ST -iNaihét_i_'.-"”._'. ; i
1253 Dr'.'{"Sahsl'ﬁ‘é'}."" —:éihgl;{a Roy v = £ Gn ﬁeﬁﬁéx_‘zﬁac_:’-‘gpiur
13.  Dr.. Apurba Kr. Pa1 ST il o & ﬁdft}{ tB'e‘;'r;:;c_;}(_pur
14. " pr. ‘(' fifgjfﬁ's‘hd:«\a; G_upt_a___(!_S,a:mQ}_sar) ; Ra j'afh'_atK"G_pbélpur i f
1t Dr. 88mir kr. Sgngupta , . Pahihati ;
18- Dbr. (4slV shika Malakar - North Dum pum
1-7-'.-f‘“"Dr‘."Pé'ﬁ]€é'j'I<_i'. Gupta sguthDumDum
18." ©Dr. ceBifdala] Sharma . Titagarh
195~ Dr. Pfadut Baran Chow ury Pr Budge 'ﬁng_q :
20, . ShaJ'.zl_gh; Moa:{mAl:i. :-_“m__ - : . Mahesh-faia :
P Jingeet D" Slibhas Kz".nDeb';ath : ; o S S S ) jpur=50nar5ur
223>, s Diiip 'ﬁandopadhyay M AT A - ST
PP TG Pradyyt Kanti Mitra g ; . .Cooch Behair
24..: .Dr. Sunii-%r; pag~ ; o oo~ Siliguri M.p.s
25. . Dr. '_Swapan Kr. Mondal - " Uluberia
26, Dr, Partha Sarathi Bhatéagﬂafya : Baidyabati
21. Dr. (Mrs,) Suchita Nangi Ma jumder e Ehadreswar
28. ‘or. _Ka.rt;_.'_‘tck_é:h.-_ Ghosh Champdani
29, DrDebkr ‘Ghos]:l", Ao T B Konnagar
30 i5.pp, Shyama”li'(;.'cimsh v : Krishnanagar
s : ‘ it

Cﬂ‘ntd-_-' 2%




(1) (2) = {(3) §
31. Dr. Subresta Pal. .. . - - Nabadwip

gOrS ”ﬁf:;Tépan Xr. Indra : Santipur

33. ' Dr. Abir Eanerjee i b s oy Bankura ;

34, Dr. Préiay”xr. Sz2ha " Jalpaiguri

35. bé‘,chit Kr“'Santre 3 ©TL, e U Aldpurduar

. AsénsoifM.C, g

Thé’Healtb Officers shall be in ‘the Bque of pay of
k. 8,000~ 13, 500/~ with admissible Dearness Allowance Housée
Rent Allowance cnq~ﬂédica1'lalowancet_

4 By order of the Governor.

Jt.Secy.to the Government of W.Bengal.

No. 522/1(12) /Mr/0/C~9/3R~1/2004 Dated,the 215t Sept.,2007.
Copy forwarded for information and necessary etion to t
1s The Pr.Accountant General {A&E), West Bengal,Treasury Buildings.
Kolkata-l.
2. The ‘Fificrce Department Government of West Bengal.
gk The Director of Local Bodies, W.B., Purta Eh:Van.
Salt Lake City, Kolkata-91.
4. Health .l -Femily Welfare Department, Swasthya Bhawan, GN-29,
Sector—v. Sal~ Lake City, Kolkata-91%
i The District Magistrate, ; %
‘P 0. E.-—---_ - g - ,Dist. : »
6. The Tieééu;y:Officer. .
P.0, ' - .Dist. 3
T . Théisﬁb-pivtéional‘Officer, .
2 P ,Dist. 5
2. The !Vfa:yc-afi/_é'l'n‘_airman. - d -
Corporation / Municipality, P.O. R e
9. Dr. sHealth Officer,
Municipality, '
P.O. ' .Dist. : ive

10. P.S. to Mih&%%er—in-charge of this Department.

Tl - P ol tol Secretary of this Department. : L

12.  cuard’ file of wena-dl L ,
=08 i '

By

_i;;qﬁqx" Jt. Secy.to the Government of H.Be iz'g‘w

"‘b 17013 i .{Ji

.Lu o

S, - E EFy
o BAIG




State Urban Development Agency, Health Wing, West Bengal

Sub. : Entitlement of leave in respect of Manpower at M & S Cell of
grass-root level health functionaries under CBPHC and DFID
assisted HHW Scheme.

PUD: (a) Copy of letter bearing no. 1670/4/24 dt. 07.04.2008 addressed to

the Jt. Secretary, Dept. of MA with an endorsement to the
Director, SUDA.

(b) Copy of letter bearing no. 2351/DFID dt. 25.07.2007 addressed
to the Project Officer, Health, SUDA.

Both the above mentioned letters are self-explanatory.

This is to state that M & S Cell has been established in 63 Non-KMA ULBs
under CBPHC and Municipal Management Cell at 11 Non-KMA ULBs under
DFID assisted HHW Scheme wherein the manpower engaged temporarily on
contract at a consolidated pay since February, 2006 and February, 2004
respectively. The grass-root level functionaries are also working in both the

programmes at a monthly honorarium basis.

It is not only the Santipur and Medinipur Municipality but also a number of
ULBs want to know the entitlement of leave in respect of the manpower engaged

at Municipal Management Cell as well as grass root level Health functionaries.

T
33

Submitted for granting advice.
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i Office of the Councillors of "
3
MICNAPOREL MUNICIPALITY
MIDNADPORE = p
ﬁéﬁzo N.f.) 9-—5:?’_/?9?&5 Rt _BTa;;. Midnapore the __ 2s,072.¢ F
Jo: - Dr. Shibani Goswami
Project Officer, Health Wing,
SUDA
From: - Chairman

Midnapore Municipality

Madam,

As per our previous letter to you vide memo No - 1295/ DFID / 1,
dated — 28/06/2006 we have to know which leave ruie the Honorarium worker
and MMC Staffs have to follow in the deptt of DFID, under Midnapore
Municipality.

At present they have no definite leave rule and if for any reason
they are not able to present in office work their salary has been deducted. Now,
it necessary to know which leave rule should follow for them. It is send to you
for your necessary order.

Thanking You
ok,
2
Chairman dﬁf/f
Midnapore Municipality

Copy forwarded: -
1. ADM, DEV. '



Code : 953472

Phone : Office - 278029
Fax : 277170
Resi.278262

Chamber - 278111

; @e
Member, W.B. Legislative Assembly
“Chatrman, Santipur, Municipality

T L R — Date crerneie
o ] .:ﬁh‘\\
S8 "\\
§ro
To

Sri S.K. Bhowmik

Joint Secretary to the Govt.of W.B
Department of Municipal Affairs
Writers’Building

; @’_ »
Kol-700001 \ 5/0 bl

Sub:- Leave of MS Cell Employees and HHW under Community Based Primary Health Care
Service.

Sir,

In reference to your office Memo No.111-MA/C-10/35-55/2005 Dated 02.02.2007 of the
Department of Municipal Affairs ,Writers’ Building Kolkata different categories of staffs
have been appointed by this Municipality on contractual basis for MS Cell.

Now a question has been arisen regarding the leave to be enjoyed by MS Cell employees,
since there is no G.O. for MS Cell employees working under Community Based Primary
Health Care Service.

You are therefore requested to send a G.O. about leave to be enjoyed by MS Cell employees
and HHW working under this project.

Chairman 'g:’—b! L{/M s
Santipur Municipality i 4.0 ¢

\/Coﬁ Forwarded to The Director SUDA,ILGUS Bhavan,Bidhannagar,Sector-11,Kol-700091.

C@g%v_{\g%’

- Chairman
~ Santipur Municipality



STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
“ILGUS BHAVAN"

- H-C BLOCK, SECTOR-IlI, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

SUDA-Health/544/10/161 02.09.2015
o. Date
Fro:h : Director, SUDA

To ¢ Sri M. Chatterjee
Jt. Secretary
Department of Municipal Affairs
Writers® Building.

Sub. : Entitlement of leave in respect of functionaries working in different
Municipalities under UPHCS.
Sir,
Enclosed kindly find herewith communication of the Chairman, Burdwan Municipality vide no.
289/X11-6 di. 23.04.2015 (at Flag — A) in connection with leave entitlement of lealth personnel

engaged under Urban Primary Health Care Services (UPHCS).

fn connection, this is to state that draft guidelines on leave rules framed by the Department was
forwarded to SUDA and observations were sent to the Department vide this office memo no. SUDA-

liealth/544/10/347 dt. 20.12.2010 (copy enclosed at Flag — B for ready reference).
You are requested to Took into the matter for issuance of necessary guidelines in this matter.

Thanking vou.
Yours faithfully,

Enclo. : As stated. &(-‘r /
e 1|

l}irt:cwr, SUD q[ H.\ Ly

Tel/Fax No.: 359-3184



o  Office of the Burdwan Municipality

G.T. Road, Burdwan, West Bengal, India - 713101
Phone: +91 0342 2662518 / 2664121 / 2662777 | Fax: +91 0342 2560717
Email: info@burdwanmunicipality.gov.in | Website: www. burdwanmunicipality.gov.in

Memo No: - ) 3% /_ﬂf]/ A

From: Chairman
Burdwan Municipality

-

e Date: - )% .04 REFLC

%

» .
b &
To: The Director
State Urban Development Authority s
Health Wing, ILGUS Bhaban QDK
H-C Block, Sector-ll, Bidhannagar
Kolkata — 700 091

Sub: Leave rule for the personnel engaged under UPHC S

Sir

In reference to the captioned subject this is to request you to kindly provide us the model leave ruie for
ne personnel engaged in different capacity under UPHSC scheme approved by your ofrﬁce.

An early reply will highly be appreciated.

Thanking you.
Yours faithfully

Burdwan Municipality

Memo No: - ')_,8‘9/_@//6 Dater-’}grdg..w‘[rf

Copy forwarded for information to: -

1.  Dr. Sibani Goswami, Health Expert, State Urban Development Authority, Health Wing, ILGUS
Bhaban, H-C Block, Sector-lll, Bidhannagar, Kolkata — 700 091
Vice Chairman, Burdwan Municipality

Secretary, Burdwan Municipality

Super, UPH¢ &, Burdwan Municipality.

Accountant, Burdwan Municipality

LN g

Chairman JE
Burdwan Municipa tnalrma-n. .
Burdwan Municipality



' m = Se————
. STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. .SPA-Health/544/10/421 Date ........24:02:2011
From : Director, SUDA
To . Dr. Kallol Kr. Mukherjee
Jt. Secretary
Dept. of Municipal Affairs .
Writers’ Building.

Sub. : Entitlement of leave in respect of functionaries working in different
Municipalities under different Urban Health Programmes.

Sir,

Enclosed (at Flag — A) kindly find herewith communication of the Chairman, Tarakeshwar

Municipality vide no. TM/HW/2011/12 dt. 14.02.2011 in connection with leave entitlement of Health

Officer and others engaged under Communicy Based Primary Health Care Services (CBPHCS).

The query on leave entitlement has been made by not only Tarakeshwar Municipality but also

by other Municipalities from time to time.

In connection with leave entitlement, this office earlier communication vide no. SUDA-

Health/33/08/269 dt. 12.10.2010 may kindly be referred to (copy enclosed at Flag —:B) for ready

reference).

Subsequently draft guideling on leave rules framed by the Department was forwarded to SUDA

ai.d observations were sent to the Department vide *his office memo no. SUDA-Health/544/10/2 17 dt.

20.12.2010 (copy enclosed at Flag — C for ready reference).

You are requested to Jook into the matter for issuance of necessary guidelines in this matter.

Thanking you.
Yours faitbfully,
Enclo. : As stated. o E
Director, SUDA

DDy GoswamiRCH-63 ULBs\Letter Head Misc..doc

& Tel/Fax No.: 359-3124



STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-!II, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
Ref No. gipyA-Heatth/23/08/422 D020t
From : Director, SUDA

To :  The Chairman
Tarakeshwar Municipality

Sub. : Entitlement of leave in respect of functionaries working in different
Municipalities under different Urban Health Programmes.

Sir,

With reference to your communication bearing no. TM/HW/2011/12 dt. 14.02.2011, this is to
inform you that the matter has already been referred to the Dept. of Municipal Affairs for issuance of

necessary guidelines in this regard.
. Yours faithfully,

' DirectéXﬂ)A/

D:\De Goswami\RCH-63 ULBs\Letter Head ULBs(2).doc

Tel/Fax No.: 359-3184




S.T.D.-03212

OFFICE OF THE COUNCILLORS OF 276105
PHONE : 276408
TARAKESWAR MUNICIPALITY
278889
P.O.- TARAKESWAR © DIST.-HOOGHLY Fax:03212-277932
Ref. No..T. Hw [Rel /12 . Date.!H/02/20 11
(151 - &(
_.:{'?i\ (}\\{7’ ! \\\\ &\ ~
N ¥
To
The Director,
SUDA.
SUB: LEAVE ENTITLEMENT OF H.O & OTHERS.
Sir,

Kindly hand over a copy of relevant circulars/orders regulating leave 'entitlement of
employees including H.O. M & S Cell, HHWS and FTS —which is not available at this end. The
bearer of this letter may please be given the copy for office use.

Yours faithfully,

ISR
Executive Officer.

Tarakes@ar@l-y @gfﬁ

cutive
Tarakes

war Municipality
Dist : Hoognw



STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
“ILGUS BHAVAN"

H-C BLOCK, SECTOR-Ill, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. .quspyA-Hrealth/544/10/347 Date ........20:32:2010
From : Director, SUDA

To ¢ Shri M.N. Pradhan
Joint Secretary to the
Govt. of West Bengal
Dept. of Municipal Affairs

Sub. : Finalization of guidelines for determining the issue of leave in respect of
functionaries working in different municipalities on contract basis under
different Programmes.

Sir,
With reference to your communication vide no. 999/MA/C-10/38-55/2005 dt. 09.12.2010, the

following observations have been made on the subject mentioned above :

. The guidelines on the issue of leave may be made applicable for all other Urban Health
Programmes i.e. CUDP III, CSIP, IPP-VIII, IPP-VIII (Extn.) and RCH Sub-Project, Asansol in
addition to HHW Scheme and CBPHCS.

. The said guidelines _may inclth only the Health functionaries but also the other

: Apgp B O & At . W ¥
functionaries under non-Health Programmes Lifnplement the Municipalities.
. As there are both full time and part time contractual functionaries working in the Municipalities,
the guideline may also address the issue of leave in case of part time functionaries. &&(

P
- As HHW Scheme and CBP %S,a.re being funded by the Dept. of Health & Family Weifare/the L"X,??z

cads SEREEIE . eldnt
draft guideline #nay be sent to DHFW for their concurrence.

Thanking you.
Yours faithfully,

Director, SUDA

D\Dv. GoswamiRCH-63 ULBs'Letter Head Misc doc 1

Tel/Fax No.: 359-3184



SUDA

STATE URBAN DEVELOPMENT AGENCY

& - p—
R Ea S M Vo C,Q-Aﬁ'm\_ e ‘

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-!il, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
I
Rel No. ... qUDAHealth/544/10/347 DAl v 20:12.2010
From : Director, SUDA
To : Shri MLN. Pradhan
Joint Secretary to the
Govt. of West Bengal
Dept. of Municipal Affairs
Sub. : Finalization of guidelines for determining the issue of leave in respect of
functionaries working in different municipalities on contract basis under
different Programmes.
Sir,

With reference to your communication vide no. 999/MA/C-10/38-55/2005 dt. 09.12.2010, the

following observations have been made on the subject mentioned above :

The guidelines on the issue of leave may be made applicable for all other Urban Health
Programmes i.e. CUDP III, CSIP, IPP-VIII, I[PP-VIII (Exin.) and RCH Sub-Project, Asansol in
addition to HHW Scheme and CBPHCS.

The said guidelines may include not only the Health functionaries but also the other
functionaries engaged on contractual basis under non-Health Programmes being implemented
by the Municipalities.

As there are both full time and part time contractual functionaries working in the Municipalities,
the guideline may also address the issue of leave in case of part time functionaries.

As HHW Scheme and CBPHCS are being funded by the Dept. of Health & Family Welfare, it
may be considered as to whether the draft guideline is required to be sent to DHFW for their

concurrence.
Thanking you.
Yours faithfally,
"\”.‘“‘. _
Director, SUDA

DDy, Goswami\RCH-63 ULBs\etier Head Misc doc

Tel/Fax No.: 359-3184
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GOVERNMENT OF WEST BENGAL
DEPARTMENT OF MUNICIPAL AEFAIRS
WRIT ERS' BUILDINGS, KOLKATA

—— e

No.999/MA/C~10/ 35-55/ 2005 Dated, Kothkata,
the 9th Decembex, 2010,

From : Shni M.N.Pradhan,
Joint Secretany to the Govi. of West Bengal.

“To ¢ The Dinecton, S.U.D.A., ILGUS BHAVAN,

HC=Block, Sali Lake City, Sectox-111,
Kotkata—700 106.

Sub : Finalization of Guidelines for deteamining the
Losue of Leave in nespect of the healih funciion-
arnies working in diffenent Municipatlities on
contract 6&@4 mdu CnBoP-H.CoS- & ﬂo?‘l’a w- 5(:&'3&20

Madam,

/| am directed to enclose henewith a copy of the Guidetine
on the Subject stated above with the reguest Zo send your valued
opinion on the matten to this Depantment by 24.12,2010.

Enclo., As stated. Youns faithfully,

(LY,
Joilnt Seeneta 'éﬁ
the Govt. of W, 8.

&
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GOVERNMENT OF WEST BENGAL

MUNICIPAL AFFAIRS DEPARTMENT
WRITERS’ BUILDINGS, KOLKATA

MEMORANDUM

No. /MA/C-10/1A-55/2005 Dated, Kolkata, the day of November, 2010.

Whereas in this State practice of engaging of Health Functionaries in the Municipalities on
contract basis under the Community Based Primary Health Care Services (CBPHCS) and Honorary
Health Worker (HHW) Scheme (hereinafter referred to as the said functionaries);

AND WHEREAS the West Bengal Municipal (Employees’ Service) Rules, 2010 is not
applicable for the said functionaries, difficulty is arising in calculating the leave admissible for the
said functionaries;

NOW, THEREFORE, the Governor is pleased hereby the make the following guidelines for
determining the issue of leave of the said functionaries:

GUIDELINES
(1) The functionaries engaged on contract shall be covered by these guidelines. In the case of
extension of a contract or a fresh contract with the same person after expiry of the earlier
contract, where the functionary has rendered a continuous whole time service without

e ——

break, shall also be covered under these guidelines.

-

(2) Grant of Leave to a functionary engaged on contract shall be "govemned mutatis mutandis by
the rules 3 to 6 and rule 55 to 67 of the West Bengal Municipal (Employees’ Service)
Rules, 2010 (hereinafter referred to as the said rules) subject to the following conditions:

(a) Where the contract is for a period not less than one year and not exceeding five years
no half-pay leave shall be admissible to an employee otherwise than on medical
certificate:

Provided that no extra-ordinary leave shall be admissible to such an employee if
the contract is for more than one year but not more than five years, the total amount
of extra-ordinary leave admissible during the entire period of the contract shall be
limited to three months.

Note: In the case of extension of a contract or a fresh contract with the same person
after expiry of the earlier contract where the functionary has rendered a continuous
wholetime service without break, the functionary will be credited with the earned
leave that would have been admissible had the contract been initially one or more

than five years diminished by any earned leave already taken.



g @
(b) In the case of an employee whose contract is for a period of one year or less, no
leave shall be granted beyond the date of expiry of the contract even if the employee
has been denied in whole or in part on account of exigencies of services, leave which
was due to him during the period of contract. In all other cases, earned leave may be
granted after the expiry of the contract only when it has been applied for during the
period of the contract and refused owing to the exigencies of service.
(c) The Leave Salary during leave taken under the above clauses shall be regulated by

rule 63 of the said rules.

By order of the Governor,

Spl. Secy. to the Govt. of West Bengal.

No. /MA/C-10/1A-55/2005 Dated, Kolkata, the day of November, 2010.
Copy forwarded for information and necessary action to the
(1) Mayor / Chairman, Municipal Corporation/ Municipality/
Notified Area Authority, P.O. , Dist.

(2) Municipal Commissioner, Kolkata Municipal Corporation, 5, S.N.Banerjee Road,
Kolkata — 700 013.

(3) Commissioner, Municipal Corporation, P.O. Dist.

(4) District Magistrate, o k8 2 Dist.

(5) Director of Local Bodies, Purta Bhawan, Bidhannagar, Kolkata-91.

(6) Director, State Urban Development Agency, ILGUS Bhawan, Block - HC, Sector ~ 111,
Salt Lake, Kolkata -700 106.

(7) Joint Director, Institute of Local Government and Urban Studies, ILGUS Bhawan,
Block - HC, Sector — I1I, Salt Lake, Kolkata -700 106.

(8) Private Secretary to the Minister-in-Charge, Municipal Affairs & Urban Development
Department, Government of West Bengal.

(9) Private Secretary to the Secretary of this Department.

(10) Cell of this Department.

Special Secretary
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From : The Director

To : Shri M. N. Pradhan
Joint Secretary to the Government of West Bengal
Writers’ Buildings
Kolkata — 700 001.

Sub : Entitlement of leave in respect of contractual
employees engaged under CBPHCS.
Sir,

With reference to your letter no. 814/MA/C-10/38-55/2005 dated 4™ October, 2010 on
the captioned subject, 1 am to inform you that the Model Leave Rules for municipal employees
was circulated by the erstwhile Local Government and Urban Development Department under
its no. 302/C-9/21-8/83(109) dated 21.8.1984 for adoption and resubmission of the same to the
Department by the urban local bodies for confirmation and sanction of the same by the
Government. All the municipal bodies except Kharagpur Municipality adopted and sent the
same for confirmation by the Government. In this connection, memo. no. 147(112)/C-9/2L-
8/83(1/2) dated 20.4.1988 may please be referred to. The aforesaid Model Leave Rules include
some Special Provisions. Under these Special Provisions Rule 24 lays down the provisions for
grant of leave to an employee engaged on contract. Since the Rules were circulated by the State
Government itself and Rule 24 specifically deals with the provisions for grant of leave to a
municipal employee engaged on contract basis, it was feit further approval of the State

Government was not necessary.

Yours faithfully,
O\C/ \\} y
Director
No : SUDA- Fyrath) {3@%)’8 |264 () Dated : October 122010

Copy forwarded to the P.S. to the Secretary, Municipal Affairs Department,
Government of West Bengal, Wiriters” Buildings, Kolkata — 700 001 for informatijn

e 5?“@

Director
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From : The Director

To : Shri M. N. Pradhan
Joint Secretary to the Government of West Bengal
Writers’ Buildings
Kolkata — 700 001.

Sub : Entitlement of leave in respect of contractual
employees engaged under CBPHCS.
Sir,

With reference to your letter no. 814/MA/C-10/3S-55/2005 dated 4% October, 2010 on
the captioned subject, I am to inform you that the Model Leave Rules for municipal employees
was circulated by the erstwhile Local Government and Urban Development Department under
its no. 302/C-9/21.-8/83(109) dated 21.8.1984 for adoption and resubmission of the same to the
Department by the urban local bodies for confirmation and sanction of the same by the
Government. All the municipal bodies except Kharagpur Municipality adopted and sent the
same for confirmation by the Government. In this connection, memo. NO. 147(112)/C-9/2L~
8/83(1/2) dated 70.4.1988 may please be referred to. The aforesaid Model Leave Rules include
some Special Provisions. Under these Special Provisions Rule 24 lays down the provisions for
grant of leave to an employee engaged on contract. Since the Rules were circulated by the State
Government itself and Rule 24 specifically deals with the provisions for grant of leave to a
municipal employee engaged on contract basis, it was felt further approval of the State

Government was not necessary.

Yours faithfully,
o‘\C/ ke ¥
Director
No : SUDA- FratX). quj\gzspe‘q] 1 (1) Dated :_October 122010

Copy forwarded to the P.S. to the Secretary, Municipal Affairs Department,
Government of West Bengal, Writers’ Buildings, Kolkata — 700 001 for information.

\\ﬂ;ﬁ-\\w@

Director






iy SUDA

STATE URBAN DEVELOPMENT AGENCY

HEALTH WING ==
"ILGUS BHAVAN"
H-
C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-70
West Bengal R

Ref No. .......ccccoovvvivenn.
SUDA—Health/201/08/681 Date ....19.43:2010
From : Director, SUDA

To : The Chairman
Alipurduar Municipality

Sub. : Leave entitlement to grass root level Health functionaries under IPP-VIII
(Extn.), Alipurduar Municipality.

Ref. : Your communication bearing memo no. 12/1IPP-VIII (Extn.) dt. 08.03.2010.

Sir,
Wwith reference to above, this is to inform you that relevant provisions of Model Leave Rules of

Municipal Employees (Rule 24) are to be followed with regard to admissibility of leave for grass root

level Health functionaries under IPP-VIII (Extn.).

Thanking you
Yours faithfully,

/\

T\\; WI

Director, SUDA

DDy, GoswamiIPP-VIIE (Extn JLetter Head ULBsdoc

Tel/Fax No.: 359-3184



