STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-1ll, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

FefNo SUDA-Health/63 ULBs/06/263, Datg(::22:02:2007

From : Dr. Shibani Goswami
Project Officer
Health, SUDA

Toe  : The Chairman
Kalimpong / Kurseong / Mirik Municipality

Sub. : Hindi version of pre and post evaluation questionnaire for the ensuing
HHWSs' training programme under Community Based Primary Health
Care Services.
Sir,

You may be aware that Pre and Post —evaluation questionnaire in Bengali for the ensuing
HHWs'’ training programme had already been provided to you. In the meantime , it has been learnt that
the said questionnaire in Hindi will be useful for the HHWs. Hence, both the pre and post- evaluation
questionnaire , one copy each in two separate sealed envelops are forwarded herewith. On the day of
examination , the envelope concerned is to be opened and Xeroxed for the required nos. for conduction
of evaluation test.

Thanking you.
Yours faithfully,

e

Project Officer

CADx. GoswamdRCH-63 ULBs\Letter Head Misc. doc

Tel/Fax No.: 359-3184
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Siale urpan vevelopment Agency, Healt

Sab. : Payment of honorarium to the trainee trainers during training of
trainers under DFID assisted Honorary Health Worker Scheme.

Training of trainers is scheduled on 18.08.2004 at the Conference Hall of SUDA,
ILGUS Bhavan, Salt Lake where trainers (Doctors - 2, Nurse - 2) from each ULB
will participate throughout the whole day. Total 36 participants from 9 ULBs
will attend the day long sessions. o

In previous projects i.e. IPP-VIIL IPP-VIII<(Extn.) during trainers trainee, a token
amount of Rs. 20§/~ only per trainee was paid as honorarium which was based on
the same practice followed by UNICEF in trainer's training where payment
amount per capita is Rs. 400/- only per dia.

Hence, Rs. 200/- may be paid to each of the trainee trainers (total 36 participants)
whichewill come to the tune of Rs. 7,200/- only.

Rs. 7,200/- may be withdrawn as advance to the undersigned from the DFID A/C
to disburse the same to the said participants. Necessary adjustment will be

submitted in due course.
V
Submitted for approval.
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- Stat
e Urban Development Agency, Health Wing, West Bengal

SLNo. Item of Unit Qty. Rejuired Amount
Expenditure Rate(Rs.) (inRs.)Involved
6. Working Tea, Tiffin @ 85.00 | 38 (avg.) heads x 38760.00
& Lunch 12 programmes =

456 heads

i 1 Contingency @200.00 | For 12 | 2400.00
g J

TOTAL 1,58,350.00 |

Hence, the unit rate for Trainers’ training per ULB works out to be Rs.2109.00
described at Sl. No. 3-5 & 7 may be allotted to
Health Wing, SUDA. Estimated budget from Sl. No. 3-5 &7 ,

Rs.81,640.00. Advance will be drawn by

Responsibility for: the items

amounts (o

FO , Health, SUDA time to time l;ased

on the requirement and adjustment will be submitted by FO, Health , SUDA in

due course.

For the items described in the remainin
be taken by the office of SUDA

to Health Wing , SUDA by 17.01.2007.

'Requirement of fund by

on 19.01.2007 is as under :

and handed over

g Sl.nos. i.e 1-2 & 6, necessary action may

the training & reading materials

Health Wing, SUDA for the ensuing training programme

Purchase of charts | 64 sets lll‘d&{},ﬂﬂ
Extramural Trainers fee For 1 trainer J 500.00
Trainee Participants fee For 55 trainees
Contingency | For 1 Prog.

TOTAL 21940.00

The said amount of Rs. 2194

advance in cash for the present.

The expenditure is 10

training”.

0.00 may be released to FO, Health , SUDA as

be booked under the A/C head —* Training -~ Trainers

Submitted for kind approval and further necessary action.

,»"\\'V‘ a
gy, TP & G
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State Urban Development Agency, Health Wing, West Bengal

Sub: Trainers’ training in respect of training of HHWs under

Community Based Primary Health Care Services in 63 Non-KMA ULBs

With completion of selection of HHWSs in the ULBs, one day Trainers’
training is to be conducted centrally at SUDA by Health Wing in batches.
After the said Trainers’ training , the trainers will impart training for 45
days to the HHWS ( both regular and panel candidates) at Municipal le;rel
, which will be started apropos instruction of the Chairman of the ULB
concerned.4-5 trainers of each ULB will be trained by SUDA.

The 1# batch of Trainers’ training is scheduled on 19.01.2007 at SUDA
Conference Hall at 11 am. where 11 ( eleven ) nos. of ULBs i.e Dainhat,
Kurseong, Ramjibanpur, Khirpai, Kaliaganj , Gangarampur, Haldia,
Taherpur, Habra , Haldibari, and Sonamukhi will participate. Dates of
subsequent trainers’ training will be finalized as and when the list of

trainers will be received at least for 5 ULBs.

Ll

The estimated budget :
SLNo. Item of * Unit Qty. Required Amount
Expenditure Rate(Rs.) {inRs.)Involved
1 Training Material i.e | 70.00 5 participants x 63 | 23100.00
Folder , Pen and ULBs + 15 =330
Spiral Note Book
2. Reading Materials -- | 90 Pages | 5 participants x 63 | 14850.00
Training Manual, Xeroxing | ULBs + 15 =330
Family Schedule, @ 0.50=
HMIS Forms A, 45.00 per
Base Line Survey | set
Format,
Training Schedule &
Curriculum,
3. Purchase of charts | @40,00 |64 sets (63 ULBs | 10240.00
showing elementary | per chart | + 1 SUDA)
human anatomy, | i.e 160.00
physiology for | per set
HHWs training, 4nos
per ULB
4, Extramural Trainers’ | @500.00 | 12 such one day | 6000.00
fee training prog.
B Trainee participant’s [ @200.00 | For 315 Trainees 63000.00
fee
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COMMUNITY BASED PRIMARY HEALTH CARE SERVICES
AN OUTLINE FOR TRAINERS
REGARDING
TRAINING OF HONORARY HEALTH WORKER

AT sniaviiaiis eesesessenee MUNICIPALITY

4o uns ve9 Cas an

TIME  : 11 AM.to1P.M. &2 P.M. to 4 P.M.

VENUE :

COURSE CO-ORDINATOR : ...
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OF THE ......uuuaeieriinvernceniesnresne MUNICIPALITY

Sessio

SUBJECTS FOR DISCUSSION

Registration and inauguration, pre-training evaluation,

Pre-training examination and evaluation.

General introduction to Community Based Primary Health Care
Services in 63 Non-KMA ULBs,
Aim of the project.
Organisational set up.
Service strategy - community drafted female HHWs to pay home
visit twice in a month, to provide basic curative care for minor
ailments at the door step of the beneficiaries & to promote uptake
of preventive, promotive and family planning services at local
health facilities through interpersonal communication. HHIW is the
first contact point between the community and the existing health
facilities, HHW to act as depot holder for distribution of Oral Pill,
Condom, ORS,'IFA tablets etc. The HHW is to be supervised by
First Tier Supervisor. Services from Sub-Centre.
Relerral services to the existing Govt. health facilities.
Responsibility ol HHW.

SPEAKERS /
RESOURCE PERSONS

What is Nutrition ?  Nutritious food and its importance 7
Classification of food - Protein, fat, catbohydrate, Vitamins,
Minerals - Local sources of cach of them, importance, deficiency
discases, What is Balance Diet ? Causes of malnutrition. Faulty
practices. Discases due to malnutrition. Awareness on nutrition -
| right method of cutting and cooking.

Conditions in which more Nutrition is required. Effect of proper
nutrition on pregnant women to offspring. Benefit of breast milk.
emphasis on colostrum, weaning food. What is Anaemia ?
Symptoms. National Anaemia control programme for mothers and
children.

9& 10.

Definition of Health, explanation on preventive, promotive and
curative health with example.

Dcfinition of communicable and contagious diseases with
example. Description of different transmission factors,
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SUBJECTS FOR DISCUSSION

i3

SPEAKERS /
RESOURCE PERSONS

What is hygiene ?

Personal Hygiene - Daily bath, care of tooth, hair, eye, nail
cutting, hand washing with soap before food handling and after
toilet, spitting, cleanliness of cloths, bed finen, napkins - Diseases
caused by each of the faulty habit and preventive measures.

Home waste disposal.  How environment can be made less
pollutant - role of individual, family and community.

What is Adolescence ? Physical and psychological changes during
adolescent period, Importance of health awareness - Danger of
carly marriage, feenage pregnancy, iron deficiency anemia,
complications in adolescence pregnancy and delivery. Minimum
age of marriage and child birth.

Matcrnal care - Symptoms of pregnancy. Ante-natal Care - early
registration of all pregnancies by 12 weeks, importance of early
registration, LMP, EDD, at least 3 ante-natal check ups,
components of check ups, increase in body weight of pregnant
woman, Do's during pregnancy, Immunisation against Tetanus,
Danger signals during pregnancy. High risk mother. '

16.

17.

High risk pregnancy - General factors - Maternal age below 18
yrs. and above 35 yrs. specially in case of First Pregnancy, short
stature less than 140 ¢ms. height, parity more than 4, less than 38
kg. body weight, previous history of abortion/ pre-term
delivery/any complication / difficult labour , still birth, any
medical disorders. Complication during pregnancy like, bleeding,
severe Anaemia, high BP, multiple pregnancies, pre-term labour
ele.

Maternal care - symptoms of labour, intranatal care - promation of
institutional delivery, danger signals during labour.

Post natal care - Ppst natal period, Care of new born and mother,
danger signals during post natal period.

Referral system - When to refer 7 Where to refer?

18.

Revision on Materpal Care.

19.

Child care - Essential new born care - Delivery at Health Facility,
adequate cloth covering, early breast feeding, avoid bathing till
cord falls off. ’ :

High risk neonates - Weight less than 2.5 kg. (LBW), twin /
multiple babies, baby borm by forceps, baby lost mother afler birth,
baby whose previous siblings died in infancy or early childhood,
acute illness, congenital anomaly, repeated child birth of mother,
baby not getling mother's milk, baby of mentally ill mother.
Referral system.

20.

Child carc - breast feeding - advantage of breast feeding, exclusive
breast feedings upto 6 months, beneficial effect of colostrum,
proper weaning, mode and food items at weaning, Vitamin A
prophylaxis. Chitd IFA.

21

Growth monitoring chart, Developmental mile stones.

.o

Revision on Child Care.
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Session

SUBJECTS FOR DISCUSSION

SPEAKERS /
RESOURCE PERSONS

23.

Vaccine preventable diseases - What are the Vaccines available
under Routine Immunisation ? Prevention from six vaccine
preventable diseases.

T.B. and Polio - Agent, host, environmental factors, mode of
spread, general symptoms, prevention.

24,

Diphtheria and Whooping Cough - Agent, host, environmental
factors, mode of spread, general symptoms, prevention.

3.

Tetanus and Measles - Agent, host, environmental factors, mode
of spread, general symploms, prevention.

26&
27.

Routine Immunisation - Schedule, dosage, diluents etc., target
Disinfection of syringes & needles, conduction of immunisation
session, follow up, precaution during lmmumsatlon, immunisation
card, complete immunisation.

28

Cold chain system - for storage, distribution at Sub-Centre Level.
Vaccine carrier / Day carrier / Ice pack.

29.

Family Planning Programme - Introduction, eligible couple,
importance of Family Planning. Small family norm - Spacing,
hazards of too frequent child - birth, different contraceptive and
birth control measures suitable for (a) newly married couple, (b)
mother of one child and (c) mother of two or more living children.
Causes of increased birth rate.

30.

FP Methods - Choice of contraception, spacing methods - Oral
Pill, IUD, Condom and permanent methods - Ligation, Vasectomy
- mode of action, clienteles, complication, contraindications.
MTP. Role of HHW.

31

ARI -

Mode of infection & its transmission, management of mild cases
in domestic level;, identification of serious cases by HHW &
mothers (for immediate medical help) on all or any of the signs
e.g. hurried resp. rate, indrawing of chest muscles, and / or stridor /
wheezing / rumbling sound & inability to suck breast / swallow -
preventive & control measures. Why it is important ?

32.

33

Role of HHWs - Strategies - Train mothers to recognise danger
signals for immediate medical care / improve maternal knowledge
about home management of cough & cold / promote
immunisation, including measles, breast feeding, weaning &

Vit. A, prophy!ams

Diarthoea - Definition, Recognition of Danger Signs for
immediate Medical Care - Repeated purging & vomiting, inability
to drink / swallow, blood in stool, semiconscious, hurried
respiration, diarrhoea within 6 weeks of measies.
Signs of dehydration - sunken eyes, dry tongue, anuria, tears
absent, decreased skin turgor and increased thirst.
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SUBJECTS FOR DISCUSSION

SPEAKERS /
RESQURCE PERSONS

34.

Video Show, Group work on important messages, preparation of
chart and presentation.

3%

Reproductive Tract Infection :- ldentification - Discharge per
vagina, may be white or purulent or mixed with blood , soreness ,
itching, swelling, pain, tenderness or burning sensation in any part
of the reproductive organs, or swelling of inguinal lymph glands
or pain and tenderness in lower abdomen.

Causes- unhygenic sex practices, bathing in dirty tank / pond,
using dirty pad, rot properly cleansing the part after defaecation
or micturition.

Preventive & Control measures: Hygienic practices with regard to
above mentioned factors, early treatment.

I6&
37.

STDs ( Sexually Transmitted Diseases) - common STDs are
Gonorrhoea and Syphilis.(a) Syphilis - Soreness in or around the
external genitalia. (b) Gonorrhoea- discharge per vagina

Mode of transmission - by sexual act with an infected person
Prevention & Control - avoid sexual act with persons of unknown
character. Use of condom, early treatment

HIV infection - This infection damages the natural immune
mechanism of the infected person who gradually become less
resistant and more susceptible to various infections.

Common signs and symptoms - suffering repeatedly from one or
more of the following i.e cold & cough, diarrhoea, skin infection,
eye infection , infection of oral cavity , painful swelling of the
lymph glands , loss of body weight, fever etc.

Mode of transmission- sex with infected person, use of not
properly sterilised medical or dental instruments, contaminated
blood transfusion or use of blood products, infected mother to
foctus, mother's milk

Prevention & control @ Avoid sex with any person of unknown
characters, use of 'properly sterilised instruments , use of condom ,
awareness generation of the people

38.

RNTCP - About 1% of the population of India are suffering from
T.B. Total no. of sufferers are about 1 Crore, every year there are
about 5 lakhs new cases and 5 lakhs death.

Identification - Any person showing one or more of the following
symptoms should be referred :- (a) fever for more than 3 weeks
(b) cough for more than 3 weeks, (c) blood with sputum.

These persons should be immediately linked with chest clinic of a
Govt. Hospital, where diagnosis and full treatment is done free of
cost. At present, DOTS (Direct Observation Treatment - Short
course) is done with multi-drugs which gives high cure rate. All
infants are given BCG vaccine under that Routine Immunisation
programmes.

U, GrwimpshHOEEOA 1], D ottat Hewd die




Session

il

SUBJECTS FOR .DISCUSSION

CSPEAKERS /
RESOURCE PERSONS

39.

NLEP- Case detection _ (a) Lepromatous cases - facial
disfigurement , depressed nose, Irregular skin thickening , oily
skin with reddish patches at places , may be congestion of eyes,
soreness and shortening of fingers and toes.

(b) Non lepromatous cases - (1) Hypopigmented and anaesthetic
patches on the skin, or, (2) Polyneuritic superficial nerves i.e

| greater auricular / popliteal / ulnar nerves are thickened , or , (3)

Tuberculoid type nodules scattered on the skin all over the body .
Referral to the Govt. Hospitals.

Awareness - stress on - Leprosy is a very mild infectious disease,
cure rate is very high, diagnosis and full treatment is done free of
cost at all hospitals.

40,

NBCP- India has the largest blind population. Under NBCP :
Vitamin A prophylaxis for under 3 years children, organisation of
cataract operation camps in outreach areas, publicity for
motivation of people for donation of eyes, extending specialist
services in rural hospitals. Free treatment of eye diseases in
hospitals. :

41.

NMCP- As malaria case are increasing , any fever cases unless
otherwise diagnosed, blood slide should be examined and
presumptive treatment with chloroquin be started.

The salient feature of the programme are :- all fever cases should
be early diagnosed and promptly treated , prevention of mosquito
breeding by not allowing water to remain stagnant in small or
large quantity for more than a week, Malaria is transmitted by
female anopheles mosquito, which breeds in clear water,
profection from mosquito bites by use of mosquito net or use of
repellant cream. :
Diagnosis and treatment are free of cost in Govt. Health facilities. *

42.

NFCP- The line of preventive measures are similar as in case of
NMCP. Filaria is transmitted by culex mosquitoes which breed in
dirty water,; prevent mosquito breeding and protect from mosquito
bites; early case detection and prompt treatment.

43.

HIV infection - First case was found in USA in 1982, and in India
1n 1986. It is rapidly increasing.

Salient leature of this programme are as follows - awarcness
generation in public about its transmission and prevention |
promotion of use of condom among the high risk groups, control
measures imposed on Blood Bank, involvement of NGOs in
awarcness generation and condom distribution programme among
the commercial sex workers, rescarch for development of vaccine
and curative medicine. Adequate nutrition, hygienic practices and
carly treatment of discases can prolong life of the HIV infected
persons.
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SUBJECTS FOR DISCUSSION

- SPEAKERS /
RESOURCE PERSONS

44.

Naticnal IDD Control Programme- lodine deficiency is prevalent
in sub-Himalayan and sub -Vindhya region . It is also prevailing in
sub acute form all over India. Natural sources of iodine are food
& water, rich source is sea food, both animal and vegetable.

Some food items such as, cabbage, mustard or rye leaves etc. are
known as goitreogenic food.

lodine takes part in (1) synthesis of thyrmd hormone and (2)
development of brain.

Endemic goitre may present manifestations like lethargy, obesity,
pain in joints and muscles, hoarseness of voice etc. In female,
there may be birth of handicapped baby, known as cretin baby.
GOI has made it mandatory for production and sell of lodised
edible salt. People to be educated to buy fresh stock of lodised
Salt and store in closed container, as lodine is volatile.

45.

Pulse Polio Immunisation Programme :

Poliomyelitis elimination is a National Health Programme of
India. Under this programme, besides, routine immunisation
programme additional doses of OPV are administered to all under
5 years children. This programme is held in few rounds every
year. Each round is held on one fixed date all over the country.
Each round contipues for 4 to 5 days; on 1™ day OPV is given in
Vaccination booth, this is followed by subsequent 3 to 4 days
home visits by health workers to detect missed children, if any. If
such child is found, then on-the-spot imunisation is done.

For this adequate publicity is done in advance. This is a
multisectorial approach by involvement of General Administration
of the Govt., Municipalities, Panchayeti Raj, NGOs, Voluntary
organisations and if necessary religious establishments for making
it successful.

Our target is elimination of Polio from India by 2005.

What is VVM ?

46.

Revision on National Health Programmes.
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Session

SUBJECTS FOR DISCUSSION

SPEAKERS /
RESOURCE PERSONS

47 - 49,

Minor Ailments : (Fever, Pain, Pain in abdomen, ARI, Diarrhoea,
Intestinal Worms Infestation, Acute conjunctivitis, Scabics)
General rules for all diseases -

HHW should not treat for more than 72 hours, if there is no
improvement or there is deterioration in anyway, then immediately
transfer to hospital / a qualified physician. All patients must be
given full bed-rest, nutritious easily digestible food e.g. breast
milk for babies, or rice with easily digestible fish or vegetables.
Give plenty of fluid (drinks) to every patients. Be careful about
personal hygiene and environmental sanitation of the patients. Be
carclul about disposal of excreta of the patients. Arrange head-
wash and sponging of the whole body of the patient; change his
clothings and bed-sheet every day. Keep the windows open to
allow ventilation and sunlight in the room. In infectious cases,
keep the patient separate from others. If necessary, keep the
patient covered with cotton / woolen sheets. Keep the patient
happy, give him mental support to generate will-force for
recovery. It is advisable to keep daily record of signs and
symptoms of the cases.

50. HHW Kit - contents and its uses

S1 & | First Aid and HHW role

52. Cut injury , Boil, Burn, Unconsciousness, Fracture & sprain, Bites,
Electric Shock.

33, Information, Education and Communication -

Principle : Awareness generation of the people is very important in

any Health Programme,

Material & Media are as follows -

(a) Spoken Words - Easy local language, inter-personal
communication, group discussion, etc.

(b) Written Words - News papers, hand-bills, posters, festoons,
magazines etc.

(c) Electronic Media - slide show, cinema show, radio, TV, video
cassets.

(d) Performing arts - drama, dance, songs, role-play.

HHWs Role - During interpersonal communication the followirg

must be remembered -

(a) Language should be local & simple,

(b) Contents should be brief but clear,

(¢) Talk should be relevant to the topic,

(d) Participatory discussion instead of lecturing,

O3 Goswnna RO -6 UL Letter Head doc -
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[Session SUBJECTS FOR DISCUSSION SPEAKERS /
RESOURCE PERSONS
54-57 | Family Schedule
What is IFamily Schedule, Importance, Filling up.
58-60 | Report and returns proforma (1IMIS) - Importance, use of statistics
in community health, CBR, CDR, MMR, IMR, CPR - collection
and compilation of data.
61-62. | Basclinc Survey — its importance, each question of the format be
discussed thoroughly and practised amongst the trainees.
63. Allotment of ward-wise BPL population to HHWs.
64. Weighing of under 5 children and plotting in growth monitoring
chart - Practical session.
65. IEC — communication channel be demonstrated. Interpersonal
communication and group discussion be practised on health issues.
66. Diarrhocal cases (Under 5 yrs. children), ORS / HAF
demonstration.
67. | Practical session on First Aid.
08. Practical session on dosage schedule.
09. MCII & FW Clinic and Post partum Unit,
70. Immunisation Clinic, vaccines and cold chain system.
71. ARl cases (Under 5 yrs. children).
T Leprosy / Filaria ¢linic.
73. | STD and Malaria clinic, drawing of blood slide. i
74 - 80. | Visil to ficld and Family Schedule filling up.
81 - 86. | Practice on preparation of HMIS based on filled in Family
Schedule and consolidation of baseline survey data.
87 - 88. | Summarization / recapitulation on previous classes.
89. Post training evaluation.
90. Valediclory session,

C MY GoswamiRUH-6) ULN s\ ctter Hesd doc




Job placement training schedule
for
r FTSs under DFID assisted Honorary Health Worker Scheme
Day 11AM.to1l P.M. 2P.M.to 4 P.M.
Day -1 Registration e Exercise on listing of jobs vis-a-vis
Inauguration identification of responsibilities -
Introduction on the scheme, presentation by the participants
objectives, target group, e Duties and responsibilities of FTS -
organizational structure detailing by the trainer
Pre-valuation test
Day -2 Different clinics at SHP ¢ Reproductive health
Role of FTS in organizing clinics at
SHP
Day-3 | ¢ Reproductive health (contd.) e Under-Five child health
¢ Food & Nutrition.
Day-4 | ¢ Under-Five child health (Contd.) e [mmunization
e Growth Monitoring e Cold chain
Day-5 | » Diarrhoea o Family planning - importance,
¢ Acute Respiratory Infection acceptance, meth
Day-6 | e Exercise on filling up of Family e SID/ HIV / AIDS, RNTCP, NLEP
Schedule and HMIS on RCH,
Immunization, Diarrhoea, ARI & FP
Day-7 | e NBCP, NMCP, NFCP e IEC - principle, general & specific,
materials and media
Day-8 | ¢ Documentation - Registers / Cards | ¢ Discussion & exercise on filling up of |
to be maintained at SHP Family Schedule
¢ Exercise on documentation
Day-9 | e Discussion & exercise on fillingup | ¢ Discussion & exercise on filling up of
of Family Schedule (Contd ) Family Schedule (Contd.)
Day-10 | e Clinic visit - Ante natal / Post natal | Discussion & exercise on filling up of |
clinic / Immunization clinic, Family Schedule (Contd.)
Growth Monitoring Clinic ‘
Day-11 | e Discussion & exercise on Family e Discussion & exercise on Family |
Schedule Schedule (Contd.)
Day -12 | ¢ Discussion & exercise on HMIS e Discussion & exercise on HMIS
(Contd.)
Day-13 | e Technique of group discussion with | « Monitoring & supervision at block
the community level
e Group exercise ]
Day-14 | ¢ Monitoring & supervision at SHP e Group management - team building '
level e Role play on group behaviour by the
B — SRR A S | parficipants . !
"Day-15 [ e« Discussion session on ditterent o Post tralnuing evaluation
__queries | Valedictory session '

* From Day -1 to Day - 10 the training classes
preferably be completed by August, 2005.

* From Day - 11 to Day - 15 the training classes
Officer, Health, SUDA.

| CADr GoswamADFIDIDFID - MISC doc

will be held at the respective ULB level, which should

will be held at SUDA in consultation with the Project




AN OUT LINE OF BASIC TRAINING COURSE FOR FIRST TIER
SUPERVISORS UNDER IPP-VIII-(Extn.) — Duration 30 days

Days ! Puties of First Tier Supervisors
[-2 1 Reporting system : Knowledge ahout different forms, schedutes & registers of IPP-VIII,
A Toelilltp:
1y Bl sehedule,
2y Dby workieg (Family Registeation) Form | ‘
J)  Bascline ditacollection form for the family (Bengalid 9 E. C. C. R.
: g : ‘.All registers of
4y Bascline data goblection form for the block Sub-centres .
S} Weekiy report feny for the bloack (n‘-'“l:'i‘t‘i#ﬂonthly report forms.
6y Road-to health card |1|nlling._ur.'bbata'Presentation at subcentres
B, Tocheek and keep updated: y dlagrams,
1y Antenatal & Posinalal registers,
2y Birth and death registers,
3} Immunisation register.
4y Tomunisation clinic register:-
H R N B NEHT
Il = 8 Ygars .
Sp Family weltare register,
3 Co Practical exeveise in thy community.,
4 A, Educational componengs:
Ay Techmgues of teachipi:
b Course Mlammg;
<) Bvaluation.
B.  Teehnigue of Supervisipn, Mositoring, Guidance (corrective measares), Evaluation &
Feed-Buck,
B

Child Survival and l.“i'.il'c Matherhood (CSSM) programme comprises of -,

| oy . . . . . - . . - .
@) VI plos package (WP, ORE, prophylaxis services fike Vitamin A in oil, lron Folic Acid
Tablets, ARD contrgl programme). Pulse polio inuunisation.

by Cure of the mother ind the infant (nconate and post -nconaie)
i) Care of the mothde: Ante-natal, intia-natal and past-natal care, liaining of traditiong)
bisth.attendants (1|BA).

iy ddentibication of
() Dimnger sipns in [pregninev-e Sexvere-anacmia, hicmorrhage, ocdema (sudden weight-

gatin). no foctal Jnovement for 12 howrs., Fainting attacks and any acule illness,
vaginal blecding

(M} Nearest Tisst relerral unit having qualificd wbstctrician and operal jon theatre,
o .

1 &

A . Py B . . .

g Post-naldh Todlow up services- Nudrition VAP services, icalth edocation and care in
sichness,

iv) hdentitication of danger signs of ART - e burried resp. e, mdriwing of chest
muoscles, steidoriwhizing . rumbling sound s ahility 1o suck breastfswallow and
preve & contiof measines Guod also + 4+ femp, and coughy,

B Care ol the new born (- Tmanthy (neo-matey exclusive breast feeding (311D and care
of the breast, prevention of infection, releral iy i

of he sick new born, identification
of Neawest bast selerral unil,




|
() Care ol the indant (122 months) (post-neonate)- homunisation, prevention of infection, Vil A
prophviisia. breast feedipg, weaning food, medical care of minor ailments, identification of
First: Referral Unel.
() identihcanon of a fisk group.
(i) nutntiveal requareiment.
(i) medical care il regprired.
(iv) immunisation, ‘
{v) Vit "A" ol admimstration and childien LY. fabies,
(vi) prowih monilormg is very unporlant.
(vin) doeal reterral .'iy:\lull_'l};l\'ing facilities for resuscilation.
(vii)ViUAoil. administration :-
(1) Objective, i
(b1 Ape and dose ez at 9 months on the day of measles immunisition 12 (onc lakh
LA, 16-18 months-1 full dose, then subsequent Toll doses al 24, 30 and 36 monlhs.
(ix) lran folic aoid tab
(1) Objechive,
() Composition
(i)  Mother tablet
(i) Child tablet,
13 RCH (i Antenatal
(i) rnlrnnulul
(iii) Mostnadal care
I Antenatul- () ddentitication of lugh risk group
{1 (hy Peatical training on-
i) Dlepressure cheek up
iy Urine exam.(albumin lest)
i) Taliquist test- for b1 1
iv) Drawing the bl slide
(¢} Referral system for the Tocality
(d) Nutritional requirement of pregnant mother, information about for
antenatal chieek up and intranatal care( $Cs)- clean surlace(room & bed),

cleag razor, clean hands and nails. clean cord tic and cleancord
stumpogistic, nstitulion, neasest Blood Dank,,

(¢) tmmunisation,

(11) Intraniital care- advantage of institutional delivery vis-n-vis home delivery,
(11} Postnatal Care- '
(u) Ciire of the mothers-

{#) Nutrition

{1) Mudical Care, i‘l'mccss;ury.

{iit) MotivationTor WP,
7 Visil to the maternity fl;n.spilnl.

H- isalion-
” Imvmunisation

Steps o be follwed (o pack vageines in cold hox/ carriers: -

Take out Coldrbor/ carribrs & confiom that there are no cracks: Clean the cold bax/ carricr,

ke ot required numbdr of fully frozen ice packs from the deep freezer and wipe them dry.

Phice the ice packs in thy cold box/ carnier and wail for Tfew minules {or lemperature o stabilize,

. 2

. s il o




Put the vaccines atong with diluents in i cadon/ polythene hag and place them in the box/ carrier.

Place packing nuderial between vials contwining TF DI, and YT and ice packs so that these vaceines do not
get frozen.

Do not keep the hox/ carrier in sanlight or near a souree of heat.
Do not keep heavy object on them or sit on them,

Open them oaly when required.

Yaccines handling:-

The objective of good vaccine handling is to minimize:-

The period of time in which sl vaccines are exposed o lemperatures above + 8¢ and DFT, DT & 1T vaceiney
helow (F'e

The period of time in \\'hich.'nn.\,' vaccine remains in cold chain stores withowt being uscd.
Vaceines are not stored at the sub-centse level and must be supplicd on the day of use.

In order to keep viecines safe at this level:-

Only required quantitics must be suppliced.

The vaccine carrier must bave frozen ice packs.

Tmmunisation must be carricd out ia the shade. and the vaccines OPV and measles must be kepl on an ice pack
orin ice during the session.

Only one vial of cach vaccine should be out at a time.

Vacceines vials opencd for a session must never be used during subsequent sessions,
Far cach vaccination. single sterile syringe and needle must be used.

Date expired vaccines should not be used.

Check that DPTDT or TT vaccines have not been frozen, 1F these have been frozen, do not use them. You can
conform the shake test. Shake the vial so that the scdiment is completely mixed into the vial. §f the vaccine is
not uniformly mixed, or the sediment setttes down at the bottom of the vial completely within 15 minutes, then
do not use i,

Diluent must be kept in LR and issucd (o the field in vaccine carrier.
The ice packs used for lining the vaccing carriers should be fully (rozen,

Discard unuscd vaccines after schedule hours as for example -

Reconstituled muasles vieeines 3 I'meurs and reconstituted B.C.Govaccines alter S hours.

For carrying the vaccines to the sub-centres the lollowing poings should be noled:-
- o ~
Carry the vaccines ina vaccine carrierMor 1620 viaks) having 3 Tully frozen ice packs in Tour sides or in a
day carries (lor 0-8 vialsy having 21l trozen ice packs on two sides., Transpont the vaceines through the
shortest route to the sub-centre without opening the 1id of the carricr.
]2.---13-*'-‘] Method of Vaccines§dministration;- : e
™ -
(A) {a)  UIP Schuedule (age-wise).
(b) Proper dosige of vaccines,
A Technigque of intra-dernsal, sub-cutancous and intra-muscular injection. Practice- Class room
demonstration amd Licld oxercises. - ' 2
(¢ ldentificition ot cmur;n-im!iu:nil\ns.

Risk of embolism and its prevention

|
| .
|
!
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Tost-immentsation adjersiiy-

1) Focal inlection

i) TSS- ciuses hercol and preveniive measues.

i) Anaphylactic shock.- immediate management and ncarest referral
services, i1 necessary.

(i) Visit to the focal suh- centie,

15 flow to use a steam steilizer: Sterilisation of Fguipment:
Clean the syringes and needies with mixed mild soap water and rinse them, with plain walcr.
Mace the h:lrl'l.“.‘;. pistons and needles in the holes of the syringe rack.
Pt the rack tid on the loaded rack amd press the clip so that it fixes wilh the rack.
Fill water in the sterilizer base upto the mark.
Place the foaded sterilizer rack into the stevilizer,
Put o pairs of Toreeps on the rack lid.

Put the sterilizer lid on the sterilizer base. matching the arrow marks on the basc and the lid
and turn it clockwise to close it

Pul the sterilizer on stove, '
As steam starts coming out of pressure valves. wait for S minules, reduce the flame.
Keep it on e for another 15 minuies.
Remove the steritizer from the stove and allow if Lo cool.
Open the lid only when the syringes and needles required.
‘Fugn the lid upside down and keep the foreeps on it
Use the forceps 1o assemble the syringe.
BOILING: (1M wnwrapped 20 minutes, but if wrapped 30 minutes boiling is necessary.)

Only when amlocliving or pressure sterilising is not possible hoil for at least 20 minufes afler

water starts boiling. Drain off alt the hot - water, and allow syringes and needles to cool before
use, keeping it covered.

Since it takes Tong time helore syringes and needles to conl, try o sterilize them well in ad
vanee of the session, Never use hol syringes and needles as heat will destroy the vaceings.

16 Visit to the sub-centies:

17-18 (A) Baby weighing (growt) monitoring)-
|

.
i

i} Objectives |

iy Different methods al weighing

i) Checking accurategess of machines.

vy Cin sel llu machinkes & can 8¢ the baby properly on the machine and read the scale
correctly. N : 5

v) Weighing techniguos apto 100 gims. of weight,”

vi) Ascertiining ;u.'luull age of the child -

a) Dale ol barth

by I net availabe, |Iu-‘- by corresponding with any important secial, religious or disastrous
evenlt,

¢) By corresponding with the age of a ncighbouring child.

3y By asking a literate house-wife of the locality.

¢) Platting of Roid-to-flealth’ card by taking inte secount the -’ILIII.1| age and the hody weight

nd i~ mlupulln{nl.

(I3) Practice in the community.




19-20 Breast {ecding-

1) Objectives
2) Benelits of breast feeding-o
ay On the new hom-
i) Gets immunoglobulin therehy less susceplihitity to infection .
i) Nutritious for the baby (balanced food for him) "
1) Pigestive cnzynmies,
1) Contains growth promating hormone.
v} No other food or waler necessary fior Tirest 4 months and thereby lessens risk of exogenous infection.
vi) Sterile( Iree lrom palliopenic orgafism).
vii)llas adeguate temperature [or the ehild.
viii} Pramuoies jaw formation.
ix) Makes a bondage between motherp and the chibd.
x) Quantity adequate for the first fouf months of the child.

xi) Quantity and guality of mitk changes as per need of new horn,

by On the Mothers-

1) Prevents breast cancer

i1y Helps rapid involwlion of the olen

o

i} In greal majority there is amenorrhoes and consequent contraception during breast feeding period.
. . 1 .
iv) Psychological bondage bebween nother and the child.

Encourage: 2

a) Breast feeding for the new horn wilhin half to 1 hour of delivery ( even after Cacsarcan scetion)

by Feeding the mother within half hor plter delivery.
¢} Encourage and help the mother Tor breast feeding,
dy Allow the mother and new born to remain together 24 hours a day excepling for medical reasons.

¢) Educate the mother on the importance of colostrun,

1) Frain the mother on the art of giving breast in the mouth of the baby i.c. not only the nipple but also the
arcokit in the mouth so that the chin touches the breast,

g Fridn the mother abont lneast feedingy alternatively team both breasts,
h) 5-6 breast Teeding in a day and no Teeding during sleep.
i} Train the mother about cructation of airgases aftercach feeding |

Dilferent types of weaning lood ¢ g, smashed lamana, other froits und fruil juices, potato and
other boiled vepetables, sujic solt cooked rice, dal, daliah e,

21 l.

L . - . . . * .
Aller the age of ¥oycar einld should receive solid Toads gonsumed by older children in their
lamilics, Defective weaning may lead to deleterious synergistic inter-action of malnutrition and
infection followed hy diarrhoes and growth failure Teading to protein energy malnutrition and
immuno-deticieney which may be fatal.
. Supplementiny nubiihon gfacket under 1IPF: VIE-

W) Ohjectives

By Composition: (500 gms. contaiming 1732 calories. additional; nutricnts in which there are
the Tollowing proximate principles ¢.p. '
Cbh- 3447 gm. I
Prin- 312 gm.
Fal- 7.2, pm.
besides vils aml minerals,

5
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) Eligibiliy-

1 pregoant mothers- 7 months of pregeancy 1o 4 months of Taclation.

i) Children - grade 2 mabnutrition and onwards- for 3 suceessive months,

2 IN. Oral vehvdration theeapy-
) Objective
Iy} Composition)- 1) WHO formula -Conmon sall 35 pmns,
Sod-Bi- Cinb D ®
I'al. Chloride It
Glucose u0"
Safe waler L0 .
1) Home made fonmula-
Sugar 1 Lsd.
Common salt small pinchful.
- Sale water- 200 ml.. I possible add 1 pinchlul of Sod-Bi-Carb
. lemon juice of 14h lemon of standard size.
iii) Administration of O.R.S. for different age group.
ivy Alternatives QRS
v) Maintenance of nutrition during oral rehydration therapy.
vi) Identilication ol severe dehydration- danger signs for immedi
ate medical care,
vii) Nearest/Referral system.
23 X. AL R, Ly Home management

i) ldentitication of danger signs Tor immiediate medical care

i) Nearest/ Referral system,

24-27 XL F.W.P. Services:-

a) Delinition of family planning.

I} Obyjectives of Tamily planning

¢) Impact of population explosion on the socio-cconomic condition at the:-
i) family level,
W) community level,
iy mational fevel

d) Gaal by 2000 AD. and stralegies thereof.

¢) ldentification of Lrget group and contraceplive methads suitable Tor diffesent groups of

couples.
I} Contriv-indications and complications of different contraceptive devices/birth control
it J
metliods, 72 %

. &
g} manmagement of complications, if any.
28 XIL Persanal hvgicnce:.
Practice of
Hygienic way of living,

N Environmental Sanitation:-
Ay bealthtul housing. . site, sentilation, lighting arrangements. safc water supply, disposal of
solid and hguid wastes, privacy, overcrowiding cle,
1) Food simitation,

i

<) Disinlection of water af domestic level,
d) Control of house Hy and mosquite nuisance and their breeding,

z el et

it



¢) Fiest and,
) Home mnsing,
¢} Treatment of commaon ailmentge.g. fever, diarrhoca. ARL skin discases. conjunclivilis, nutritional

anentia cle.
i) Mode of transonssion ol commuonicable discases: their preventive and control measures,

XV, Heabth statisties:

1) Delinition (i) Present rates and goal by 2000 A.D. (i) calculation:-
#) Crude birth rite
by Crude death rate
¢y LM.R, ;
d) MMLR. i
o T L

1) Growth rate.

30. 15y LELC, activities {including health education methods)
16 i) Notilication of discases- whitt and why?

it) Surveillance system= what and why?

i) Comdination between i) stall and i) Difterest progriaomimes,

Reading Materials,
1) THIWs Manual (Nirdeshika)
2) Family schedule. _
3) Weekly reporting proforma & monthly reporting proforma,
4) Biscline survey formdt,
§) Growth monitorship dhar,
o) E.C.CR, formal.

7). Cassettes on ditferen] bealth problems,

N.B. Subjeet to modifications in conpultation with the Chicl of Tlealth, C.MUDLAL IE Telt necessary on local
needs.

&




COMMUNITY BASED PRIMARY HEALTH CARE SERVICES
AN OUTLINE FOR TRAINERS
REGARDING TRAINING OF HONORARY HEALTH WORKER

SESSION SUBJECTS FOR DISCUSSION
1. Registration and inauguration, pre-training evaluation.
2 Pre-training examination and evaluation.
3&4. | General introduction to Community Based Primary Health Care Services in 63 Non-KMA

ULBs,

Aim of the project.

Organisational set up.

Service strategy - community drafted female HHWs to pay home visit twice in a month, to
provide basic curative care for minor ailments at the door step of the beneficiaries & to
promote uptake of preventive, promotive and family planning services at local health facilities
through interpersonal communication, HHW is the first contact point between the community
and the existing health facilities, HHW to act as depot holder for distribution of Oral Pill,
Condom, ORS, IFA tablets etc. The HHW is to be supervised by First Tier Supervisor.
Services from Sub-Centre.

Referral services to the existing Govt. health facilities.

Responsibility of HHW.

5&6.

What is Nutrition ? Nutritious food and its importance ? Classification of food - Protein, fat,
carbohydrate, Vitamins, Minerals - Local sources of each of them, importance, deficiency
diseases, What is Balance Diet ? Causes of malnutrition. Faulty practices. Diseases due to
malnutrition. Awareness on nutrition - right method of cutting and cooking.

7&8.

Conditions in which more Nutrition is required. Effect of proper nutrition on pregnant women
to offspring. Benefit of breast milk, emphasis on colostrum, weaning food. What is Anaemia ?
Symptoms. National Anaemia control programme for mothers and children.

9 & 10,

Definition of Health, explanation on preventive, promotive and curative health with example.

11 & 12.

Definition of communicable and contagious diseases with example. Description of different
transmission factors.

13.

What is hygiene ?

Personal Hygiene - Daily bath, care of tooth, hair, eye, nail cutting, hand washing with soap
before food handling and after toilet, spitting, cleanliness of cloths, bed linen, napkins -
Diseases caused by each of the faulty habit and preventive measures.

Home waste disposal. How environment can be made less pollutant - role of individual,
family and community.

14.

What is Adolescence ? Physical and psychological changes during adolescent period,
Importance of health awareness - Danger of early marriage, teenage pregnancy, iron deficiency
anemia, complications in adolescence pregnancy and delivery. Minimum age of marriage and
child birth.

15.

Maternal care - Symptoms of pregnancy. Ante-natal Care - early registration of all pregnancies
by 12 weeks, importance of early registration, LMP, EDD, at least 3 ante-natal check ups,
components of check ups, increase in body weight of pregnant woman, Do's during pregnancy,
Immunisation against Tetanus, Danger signals during pregnancy. High risk mother.

16.

High risk pregnancy - General factors - Maternal age below 18 yrs. and above 35 yrs. specially
in case of First Pregnancy, short stature less than 140 cms. height, parity more than 4, less than
38 kg. body weight, previous history of abortion/ pre-term delivery/any complication / difficult
labour , still birth, any medical disorders. Complication during pregnancy like, bleeding,
severe Anaemia, high BP, multiple pregnancies, pre-term labour etc.
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SUBJECTS FOR DISCUSSION

12

Maternal care - symptoms of labour, intranatal care - promotion of institutional delivery,
danger signals during labour.

Post natal care - Post natal period, Care of new born and mother, danger signals during post
natal period.

Referral system - When to refer 7 Where to refer?

18.

Revision on Maternal Care.

19.

Child care - Essential new born care - Delivery at Health Facility, adequate cloth covering,
early breast feeding, avoid bathing till cord falls off.

High risk neonates - Weight less than 2.5 kg. (LBW), twin / multiple babies, baby born by
forceps, baby lost mother after birth, baby whose previous siblings died in infancy or early
childhood, acute illness, congenital anomaly, repeated child birth of mother, baby not getting
mother's milk, baby of mentally ill mother. Referral system.

20.

Child care - breast feeding - advantage of breast feeding, exclusive breast feedings upto 6
months, beneficial effect of colostrum, proper weaning, mode and food items at weaning,
Vitamin A prophylaxis. Child IFA.

21.

Growth monitoring chart, Developmental mile stones.

&2

Revision on Child Care.

23.

Vaccine preventable diseases - What are the Vaccines available under Routine Immunisation ?
Prevention from six vaccine preventable diseases.

T.B. and Polio - Agent, host, environmental factors, mode of spread, general symptoms,
prevention.

24.

Diphtheria and Whooping Cough - Agent, host, environmental factors, mode of spread,
general symptoms, prevention.

25,

Tetanus and Measles - Agent, host, environmental factors, mode of spread, general symptoms,
prevention.

26 & 27.

Routine Immunisation - Schedule, dosage, diluents etc., target
Disinfection of syringes & needles, conduction of immunisation session, follow up, precaution
during immunisation, immunisation card, complete immunisation.

28.

Cold chain system - for storage, distribution at Sub-Centre Level. Vaccine carrier / Day
carrier / Ice pack.

29.

Family Planning Programme - Introduction, eligible couple, importance of Family Planning.
Small family norm - Spacing, hazards of too frequent child - birth, different contraceptive and
birth control measures suitable for (a) newly married couple, (b) mother of one child and (c)
mother of two or more living children. Causes of increased birth rate.

30.

FP Methods - Choice of contraception, spacing methods - Oral Pill, [UD, Condom and

permanent methods - Ligation, Vasectomy - mode of action, clienteles, complication,
contraindications. MTP. Role of HHW.

31

ARI -

Mode of infection & its transmission, management of mild cases in domestic level;
identification of serious cases by HHW & mothers (for immediate medical help) on all or any
of the signs e.g. hurried resp. rate, indrawing of chest muscles, and / or stridor / wheezing /
rumbling sound & inability to suck breast / swallow - preventive & control measures. Why it
is important 7

32.

Role of HHWs - Strategies - Train mothers to recognise danger signals for immediate medical
care / improve maternal knowledge about home management of cough & cold / promote
immunisation, including measles, breast feeding, weaning &

Vit. A. prophylaxis.

33.

Diarrhoea - Definition, Recognition of Danger Signs for immediate Medical Care - Repeated
purging & vomiting, inability to drink / swallow, blood in stool, semiconscious, hurried
respiration, diarrhoea within 6 weeks of measles.

Signs of dehydration - sunken eyes, dry tongue, anuria, tears absent, decreased skin turgor and
increased thirst.
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SUBJECTS FOR DISCUSSION

34.

Video Show, Group work on important messages, preparation of chart and presentation.

35.

Reproductive Tract Infection :- Identification - Discharge per vagina, may be white or purulent or
mixed with blood , soreness , itching, swelling, pain, tenderness or burning sensation in any part of
the reproductive organs, or swelling of inguinal lymph glands or pain and tenderness in lower
abdomen.

Causes- unhygenic sex practices, bathing in dirty tank / pond, using dirty pad, not properly
cleansing the part after defaecation or micturition.

Preventive & Control measures: Hygienic practices with regard to above mentioned factors, early
treatment.

36 & 37.

STDs ( Sexually Transmitted Diseases) - common STDs are Gonorrhoea and Syphilis.(a) Syphilis
- Soreness in or around the external genitalia. (b) Gonorrhoea- discharge per vagina

Mode of transmission - by sexual act with an infected person

Prevention & Control - avoid sexual act with persons of unknown character. Use of condom, early
treatment

HIV infection - This infection damages the natural immune mechanism of the infected person who
gradually become less resistant and more susceptible to various infections.

Common signs and symptoms - suffering repeatedly from one or more of the following i.e cold &
cough, diarrhoea, skin infection, eye infection , infection of oral cavity , painful swelling of the
lymph glands , loss of body weight, fever etc.

Mode of transmission- sex with infected person, use of not properly sterilised medical or dental
instruments, contaminated blood transfusion or use of blood products, infected mother to foetus,
mother's milk

Prevention & control : Avoid sex with any person of unknown characters, use of properly sterilised
instruments , use of condom , awareness generation of the people

38.

RNTCP - About 1% of the population of India are suffering from T.B. Total no. of sufferers are
about 1 Crore, every year there are about 5 lakhs new cases and 5 lakhs death.

Identification - Any person showing one or more of the following symptoms should be referred :-
(a) fever for more than 3 weeks (b) cough for more than 3 weeks, (c) blood with sputum.

These persons should be immediately linked with chest clinic of a Govt. Hospital, where diagnosis
and full treatment is done free of cost. At present, DOTS (Direct Observation Treatment - Short
course) is done with multi-drugs which gives high cure rate. All infants are given BCG vaccine
under that Routine Immunisation programmes.

39.

NLEP- Case detection  (a) Lepromatous cases - facial distigurement , depressed nose, Irregular
skin thickening , oily skin with reddish patches at places , may be congestion of eyes, soreness and
shortening of fingers and toes.

(b) Non lepromatous cases - (1) Hypopigmented and anaesthetic patches on the skin, or, (2)
Polyneuritic superficial nerves i.e greater auricular / popliteal / ulnar nerves are thickened , or, (3)
Tuberculoid type nodules scattered on the skin all over the body .

Referral to the Govt. Hospitals.

Awareness - stress on - Leprosy is a very mild infectious disease, cure rate is very high, diagnosis
and full treatment is done free of cost at all hospitals.

40.

NBCP- India has the largest blind population. Under NBCP : Vitamin A prophylaxis for under 3
years children, organisation of cataract operation camps in outreach areas, publicity for motivation
of people for donation of eyes, extending specialist services in rural hospitals. Free treatment of
eye diseases in hospitals. :

41.

NMCP- As malaria case are increasing , any fever cases unless otherwise diagnosed, blood slide
should be examined and presumptive treatment with chloroquin be started.

The salient feature of the programme are :- all fever cases should be early diagnosed and promptly
treated , prevention of mosquito breeding by not allowing water to remain stagnant in small or
large quantity for more than a week, Malaria is transmitted by female anopheles mosquito, which
breeds in clear water, protection from mosquito bites by use of mosquito net or use of repellant
cream.

Diagnosis and treatment are free of cost in Govt. Health facilities.
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SUBJECTS FOR DISCUSSION

42

NFCP- The line of preventive measures are similar as in case of NMCP. Filaria is transmitted
by culex mosquitoes which breed in dirty water,; prevent mosquito breeding and protect from
mosquito bites; early case detection and prompt treatment.

43.

HIV infection - First case was found in USA in 1982, and in India in 1986. It is rapidly
increasing.

Salient feature of this programme are as follows :- awareness generation in public about its
transmission and prevention , promotion of use of condom among the high risk groups, control
measures imposed on Blood Bank, involvement of NGOs in awareness generation and condom
distribution programme among the commercial sex workers, research for development of
vaccine and curative medicine. Adequate nutrition, hygienic practices and early treatment of
diseases can prolong life of the HIV infected persons.

44.

National IDD Control Programme- lodine deficiency is prevalent in sub-Himalayan and sub -
Vindhya region . It is also prevailing in sub acute form all over India. Natural sources of
iodine are food & water; rich source is sea food, both animal and vegetable.

Some food items such as, cabbage, mustard or rye leaves etc. are known as goitreogenic food.
Iodine takes part in (1) synthesis of thyroid hormone and (2) development of brain.

Endemic goitre may present manifestations like lethargy, obesity, pain in joints and muscles,
hoarseness of voice etc. In female, there may be birth of handicapped baby, known as cretin
baby.

GOl has made it mandatory for production and sell of Iodised edible salt. People to be
educated to buy fresh stock of lodised Salt and store in closed container, as lodine is volatile.

45.

Pulse Polio Immunisation Programme :

Poliomyelitis elimination is a National Health Programme of India. Under this programme,
besides, routine immunisation programme additional doses of OPV are administered to all
under 5 years children. This programme is held in few rounds every year. Each round is held
on one fixed date all over the country. Each round continues for 4 to 5 days; on 1* day OPV is
given in Vaccination booth, this is followed by subsequent 3 to 4 days home visits by health
workers to detect missed children, if any. If such child is found, then on-the-spot imunisation
is done.

For this adequate publicity is done in advance. This is a multisectorial approach by
involvement of General Administration of the Govt., Municipalities, Panchayeti Raj, NGOs,
Voluntary organisations and if necessary religious establishments for making it successful.

Our target is elimination of Polio from India by 2005.

What is VVM ?

46

Revision on National Health Programmes.

47 -49.

Minor Ailments : (Fever, Pain, Pain in abdomen, ARI, Diarrhoea, Intestinal Worms
Infestation, Acute conjunctivitis, Scabies)

General rules for all diseases -

HHW should not treat for more than 72 hours, if there is no improvement or there is
deterioration in anyway, then immediately transfer to hospital / a qualified physician. All
patients must be given full bed-rest, nutritious easily digestible food e.g. breast milk for
babies, or rice with easily digestible fish or vegetables. Give plenty of fluid (drinks) to every
patients. Be careful about personal hygiene and environmental sanitation of the patients. Be
careful about disposal of excreta of the patients. Arrange head-wash and sponging of the
whole body of the patient; change his clothings and bed-sheet every day. Keep the windows
open to allow ventilation and sunlight in the room. In infectious cases, keep the patient
separate from others. If necessary, keep the patient covered with cotton / woolen sheets. Keep
the patient happy, give him mental support to generate will-force for recovery. It is advisable
to keep daily record of signs and symptoms of the cases.

50.

HHW Kit - contents and its uses
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SUBJECTS FOR DISCUSSION
51 & 52. | First Aid and HHW role
Cut injury, Boil, Burn, Unconsciousness, Fracture & sprain, Bites, Electric Shock.
53. Information, Education and Communication :-
Principle : Awareness generation of the people is very important in any Health Programme.
Material & Media are as follows -
(a) Spoken Words - Easy local language, inter-personal communication, group discussion, etc.
(b) Written Words - News papers, hand-bills, posters, festoons, magazines etc.
(¢) Electronic Media - slide show, cinema show, radio, TV, video cassets.
(d) Performing arts - drama, dance, songs, role-play.
HHWs Role - During interpersonal communication the following must be remembered -
(a) Language should be local & simple,
(b) Contents should be brief but clear,
(c¢) Talk should be relevant to the topic,
(d) Participatory discussion instead of lecturing.
54-57 Family Schedule
What is Family Schedule, Importance, Filling up.
58-60 | Report and returns proforma (HMIS) - Importance, use of statistics in community health,
CBR, CDR, MMR, IMR, CPR - collection and compilation of data.
61-62. | Baseline Survey — its importance, each question of the format be discussed thoroughly and
practised amongst the trainees.
63. Allotment of ward-wise BPL population to HHWs.
64. Weighing of under 5 children and plotting in growth monitoring chart - Practical session.
65. IEC — communication channel be demonstrated. Interpersonal communication and group
discussion be practised on heaith issues.
66. Diarrhoeal cases (Under 5 yrs. children), ORS / HAF demonstration.
67. Practical session on First Aid.
68. Practical session on dosage schedule.
69. MCH & FW Clinic and Post partum Unit.
70. Immunisation Clinic, vaccines and cold chain system.
7l ARI cases (Under 5 yrs. children).
y 7.8 Leprosy / Filaria clinic.
73. STD and Malaria clinic, drawing of blood slide.
74 - 80. | Visit to field and Family Schedule filling up.
81 - 86. | Practice on preparation of HMIS based on filled in Family Schedule and consolidation of
baseline survey data.
87 - 88. | Summarization / recapitulation on previous classes.
89. Post training evaluation.
90. Valedictory session.
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Training Venge

Course Co-ordinator

Trainers name

1.

2.

3.

4.

Total Duration : 45 days
Time Table

Class room - 62 sessions, Practical - 28 sessions

Date I1AM.to1P.M. I Recess 2P.M. to 4 P.M,
l. Registration, Inauguration 2. Pre-training €Xamination and

evaluation.

3. Community Baseq Primary Health 4. Organisational set-up, Service
Care Services - introduction, aims, strategy,
Job responsibility of HHW
5. Elementary knowledge on Food & 6. Contd.
Nutrition,

7. Nutritional requirement for vulnerable 8. Contd.

groups, importance of Maternal and
Child nutrition, breast feeding |
colostrum & weaning practices. -

9. Concept of health - preventive, 10. Contd.
promotive, curative health
11. Elementary knowledge on 12. Contd.
communicable and contagious
diseases, transmission factor.
13. Personnel hygiene, family and 4. Adolescent Girls' health care.
community level hygiene,
environmental sanitation,
I5. Reproductive & Child Health,

Maternal care - antenatal care,

16. Maternal care Contd.- high-risk
pregnancy, diet in pregnancy.

. Maternal care -/ intra / post natal care 18. Revision on Maternal Care.

19. Child care - Essenia] new born care, 20. Child care- breast feeding,

high risk neonates, colostrum, weaning, vitamin A
prophylaxis.
— ]

Contd. 1o P2,
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Date

11AM. to 1 P.M.

Recess

2P.M.to4 P.M.

21. Child care - Contd.
- Growth monitoring chart
- Developmental Mile stones

22. Reviston on child care

23. Six Vaccine preventable diseases
T.B,, Polio.

24. Six Vaccine preventable diseases-
Diphtheria, Whooping Cough

25. Six Vaccine preventable diseases
Tetanus and Meastes.

26. Routine Immunisation - Schedule, |
conduction of immunisation
session, follow up

27. Routine Immunisation Contd.

28. Routine Immunisation - Cold
Chain

29. Family Welfare programme -
Concept of Eligible Couple, smail
family norm,

30. F.P. methods (spacing and
terminal), MTP

31. ARI - Identification, management and
prevention.

32. Roles of HHW in ARI
management

33. Diarrhoeal diseases - Definition,
assessment of dehydration,
management, ORS therapy, home
available fluid.

34. Video Show , Group work on
important messages

35. RTI - Identification, mode of
transmission, and prevention.

36. STDs / HIV / AIDS -
Identification, mode of
transmission, and prevention.

37. STDs/ HIV | AIDS - Continued.

38. National Health Programme -
RNTCP - Brief knowledge,
identification of cases, linkage.

39. National Health Programme - NLEP -
Brief knowledge, identification of
cases, linkage

40. National Health Programme -
NBCP - Brief knowledge,
identification of cases, linkage.

41. National Heaith Programme - NMCP
- Brief knowledge, identification of
cases, linkage.

42. National Health Programme -
NFCP - Brief knowledge,
identification of cases, linkage.

43. National Health Programme - AIDS
Control Prog - Brief knowledge,
identification of cases, linkage.

44. National lodine Deficiency
Disorders Control Programme -
Brief knowledge, identification of
cases, linkage.

45. Pulse Polio Immunisation (PPI)
Control Programme - Brief
knowledge, involvement with linkage.

46. Revision on National Health
Programme.

47. Minor ailments - Identification,
management at HHWs level, drug
therapy, dosage schedule, referral.

48. Minor ailments - Contd.

49. Minor ailmeants - Contd.

50. HHWs kit - Knowledge about
contents, demonstration.

CADr. Goswami\RCH-63 ULBs\Letter Head doc

Contd. to P-3,



Date

11AM.to1 P.M.

Recess

2P.M.to4 P.M.

)

51. First Aid and role of HHWs

52. First Aid - Continued.

53. Information, Education &
Communication (I.E.C.) - Principles,
General and specific, materials and
media, HHW's role - inter personnel
communication.

54. Family Schedule - Filling up.

55. Family Schedule - Contd.

56. Family Schedule - Contd.

57. Family Schedule - Contd.

58. Report and returns proforma
(HMIS) - Importance, use of
statistics in community health,
collection and compilation of the
data.

59. HMIS -Contd.

60. HMIS -Contd.

61. Baseline Survey Format — discussion
and practice within the trainees

62. Baseline Survey — Contd.

63. Allotment of Ward-wise BPL
families to HHWs.

64. Weighing of under 5 children and

plotting in the growth monitoring
chart.

65. Demonstration on IEC
communication channels, particularly
interpersonal communication and
group discussion.

66. Diarrhoeal cases (Under 5 yrs.
children), ORS / HAF
demonstration.

67. Practical session on First Aid.

68. Practical session on dosage
schedule.

69. MCH / FW Clinic and Post partum
Unit.

70. Immunisation Clinic, vaccines and

cold chain system.

71. ARI cases (Under 5 yrs. children).

72. Leprosy / Filaria clinic.

73. STD and Malaria clinic, drawing of
blood slide.

74. Visit to field and filling up of
Family Schedule and Baseline
Survey Format.

75. Discussion on filled-in Family
Schedule and Baseline Survey
Format.

76. Visit to field and filling up of
Family Schedule and Baseline
Survey Format.

77. Discussion on filled-in Family
Schedule and Baseline Survey
Format.

78. Visit to field and filling up of
Family Schedule and Baseline
Survey Format.

79. Discussion on filled-in Family
Schedule and Baseline Survey
Format.

80. Visit to field and filling up of
Family Schedule and Baseline
Survey Format.

81. Preparation of HMIS based on filled- 82. Contd.
in Family Schedule.

83. Contd. 84. Contd.

85. Contd. 86. Contd.

87. Summarization / recapitulation on 88. Contd.

previous classes.

89. Post training evaluation.

90. Valedictory session.

CADr. Goswami\RCH-63 UL Bs\Letter Head doc



Basic Training Course for Honorary Health Workers (HHWS)
(Both Regular and Panel Candidates)

Training Venue

Course Co-ordinator

Trainers name

L
2,
3.
4,

Total Duration

: 45 days

Time Table

Class room - 62 sessions, Practical - 28 sessions

Date

11 AM.to 1 PM.

Recess

2PM. to 4 P.M.

1. Registration, Inauguration

2. Pre-training examination and
evaluation.

3. Community Based Primary Health

4. Organisational set-up, Service

Care Services - introduction, aims, strategy,
Job responsibility of HHW
5. Elementary knowledge on Food & 6. Contd.
Nutrition.
7. Nutritional requirement for vulnerable 8. Contd.
groups, importance of Maternal and
Child nutrition, breast feeding ,
colostrum & weaning practices.
9. Concept of health - preventive, 10. Contd.
promotive, curative health
11. Elementary knowledge on 12. Contd.

communicable and contagious
diseases, transmission factor.

13. Personnel hygiene, family and
community level hygiene,
environmental sanitation.

14. Adotescent Girls' health care.

15. Reproductive & Child Health,
Maternal care - antenatal care,

16. Maternal care Contd.- high-risk
pregnancy, diet in pregnancy.

17. Maternal care -/ intra / post natal care

18. Revision on Maternal Care.

19. Child care - Essential new born care,
high risk neonates,

20. Child care- breast feeding,
colostrum, weaning, vitamin A
prophylaxis.

£ n GoswannBOH-03 ULBs\Letler Head dic
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Date

11 AM.toel1 P.M.

Recess

2P.M. to 4 P.M.

21. Child care - Contd.
- Growth monitoring chart
- Developmental Mile stones

22. Revision on child care

23. Six Vaccine preventable diseases
T.B., Polio.

24. Six Vaccine preventable diseases-
Diphtheria, Whooping Cough

25. Six Vaccine preventable diseases
Tetanus and Measles.

26. Routine Immunisation - Schedule,
conduction of immunisation
session, follow up

27. Routine Immunisation Contd.

28. Routine Immunisation - Cold
Chain

29. Family Welfare programme -
Concept of Eligible Couple, small
family norm,

30. F.P. methods (spacing and
terminal), MTP

31. ARI - Identification, management and
prevention.

32. Roles of HHW in ARI
management

33. Diarrhoeal diseas«s - Definition,
assessment of dehiydration,
management, ORS therapy, home
available fluid.

34. Video Show , Group work on
important messages

35. RTI - Identification, mode of
transmission, and prevention.

36. STDs / HIV / AIDS -
Identification, mode of
transmission, and prevention.

37. STDs/ HIV / AIDS - Continued.

38. National Health Programme -
RNTCP - Brief knowledge,
identification of cases, linkage.

39. National Health Programme - NLEP -
Brief knowledge, identification of
cases, linkage

40. National Health Progran.me -
NBCP - Brief knowledge,
identification of cases, linkage.

41. National Health Programme - NMCP
- Brief knowledge, identification of
cases, linkage.

42. National Health Programme -
NFCP - Brief knowledge,
identification of cases, linkage.

43. National Health Programme - AIDS
Control Prog - Brief knowledge,
identification of cases, linkage.

44. National lodine Deficiency
Disorders Control Programme -
Brief knowledge, identification of
cases, linkage.

45. Pulse Polio Immunisation (PP1)
Control Programme - Brief
knowledge, involvement with linkage.

46. Revision on National Health
Programme.

47. Minor ailments - Identification,
management at HHWs level, drug
therapy, dosage schedule, referral.

48. Minor ailments - Contd.

-

49 Minor atiments - Contd,

50. HHWs kit - Knowledge about
contents, demonstration.

AN GoswaninBCH-a3 LLHs L ester Hlesd dhoe

Contd. to P-3.



Date

11 AM.tol P.M.

Recess

2P.M.to 4 P.M.

S1. First Aid and role of HHWs

52. First Aid - Continued.

53. Information, Education &
Communication (. E.C.) - Principles,
General and specific, materials and
media, HHW's role - inter personnel
communication.

54. Family Schedule - Filling up.

55. Family Schedule - Contd.

56. Family Schedule - Contd.

57. Family Schedule - Contd.

58. Report and returns proforma
(HMIS) - Importance, use of
statistics in community health,
collection and compilation of the
data.

59. HMIS -Contd.

60. HMIS -Contd.

61. Baseline Survey Format — discussion
and practice within the trainees

62. Baseline Survey — Contd.

63. Allotment of Ward-wise BPL
families to HHWs.

64. Weighing of under S children and
platting in the growth monitoring
chart.

65. Demonstration on IEC
communication channels, particularly
interpersonal communication and
group discussion.

66. Diarrhoeal cases (Under $ yrs.
children), ORS / HAF
demonstration.

67. Practical session on First Aid.

68. Practical session on dosage
schedule.

69. MCH / FW Clinic and Post partum
Unit.

70. Immunisation Clinic, vaccines and
cold chain system.

71. ARI cases (Under S yrs. children).

72. Leprosy / Filaria clinic.

73. STD and Malaria clinic, drawing of
blood slide.

74. Visit to field and filling up of
Family Schedule and Baseline
Survey Format.

75. Discussion on filled-in Family
Schedule and Baseline Survey
Format.

76. Visit to field and filling up of
Family Schedule and Baseline
Survey Format.

77. Discussion on filled-in Family
Schedule and Baseline Survey
Format.

78. Visit to field and filling up of
Family Schedule and Baseline
Survey Format.

79. Discussion on filled-in Family
Schedule and Baseline Survey
Format.

80. Visit to field and fiiling up of
Family Schedule and Baseline
Survey Format.

81. Preparation of HMIS based on filled- 82. Contd.
in Family Schedule.

83. Contd. 84. Contd.

85. Contd. 86. Contd.

87. Summarization / recapitulation on 88. Contd.

previous classes.

89. Post training evaluation.

90. Valedictory session.
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-III, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
Ref NoSUDA-Health/63 ULBs/07/08(9) 8] ¢ D#9.04.2007

From : Director, SUDA

To : The Chairman
Rampurhat / Nabadwip / Raniganj / Tufanganj / Dalkhola
Beldanga / Santipur / Memari / Jamuria Municipality

Sub. :

Sir,

Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.

As the trainers’ training will be completed centrally by SUDA on 10.04. 2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHWs and outline of course curriculum (vide enclosures *) by
23™ April, 2007.

1. The following training materials are to be provided to each HHW including panel
candidates :

.o o

o

g2

Suitable folder or bag — 1,

Exercise book no. 12 — 1,

Ball pen, pencil, eraser, sharpener, scale — 1 each,

Nirdeshika for HHWs — to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material is not supplied in the mean time,

Family Schedule — 1 (already supplied),

Form A — 1 set,

Baseline Survey Format — 1 set.

2. The rates of expenditure to carry out during the said training are detailed below :

a.

b.

Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),
Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

c. Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,
d.
e

Trainers fees @ Rs. 200/~ per trainer for two hours session,
Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed
proforma, already provided to you.

Contd. to P-2.
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3. You are requested to conduct a pre-training examination & evaluation on 1* day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 4 (four) Charts consisting of (a) Human Body (b) Female Reproductive System (c)
Genito - Urinary Organ — Male, (d) Balance Diet is sent to you along with this letter for use
during HHWs’ training,

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWs, so that monitoring officer of SUDA could visit your ULB.

Thanking you.
Yours faithfllly,
Enclo. : * i \.»
Direaor, SUDA
SUDA-Health/63 ULBs/07/08(9)/1(6) Dt. .. 09.04,2007
Copy forwarded for information and necessary action to :
1. CMOH, Burdwan
2. CMOH, Cooch Behar
3. CMOH, Murshidabad
4. CMOH, Nadia
5. CMOH, Birbhum
6. CMOH, Uttar Dinajpur
Director, SUDA
SUDA-Health/63 ULBs/07/08(9)/2(3) Dt. .. 09.04.2007
Copy forwarded for information to :
1. Director, Directorate of Local Bodies
2. P.O,, Health, SUDA
3. F.O, SUDA
Director, SUDA

. CADr. GoswamdRCH-63 ULBs\Letter Head UL, Ba.des
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STATE URBAN-DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengai
Ref NoSUDA-Health/63 ULBs/07/08(9) D#9.04.2007

From : Director, SUDA

To : The Chairman
Rampurhat / Nabadwip / Ranriganj / Tufanganj / Dalkhola
Beldanga / Santipur / Memari / Jamuria Municipality

Sub. :

Sir,

Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.

As the trainers’ training will be completed centrally by SUDA on 10.04.2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHWs and outline of course curriculum (vide enclosures *) by

23™ April, 2007
1. The following training materials are to be provided to each HHW including panel
candidates :
a. Suitable folder or bag - 1,
b. Exercise book no. 12 -1,
c¢. Ball pen, pencil, eraser, sharpener, scale — 1 each,
d. Nirdeshika for HHWs - to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material is not supplied in the mean time,
e. Family Schedule — 1 (already supplied),
f Form A -1 set,
g Baseline Survey Format - 1 set.
2. The rates of expenditure to carry out during the said training are detailed below -
a. Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),
b. Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),
¢. Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,
d. Trainers fees @ Rs. 200/- per trainer for two hours session,
e. Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed
proforma, already provided to you.

Contd. to P-2.
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3. You are requested to conduct a pre-training examination & evaluation on i* day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 4 (four) Charts consisting of (2) Human Body (b) Female Reproductive System (c}
Genito - Urinary Organ — Male, (d) Balance Diet is sent to you along with this letter for use
during HHWSs’ training.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWs, so that monitoning officer of SUDA could visit your ULB.

Thanking you.
Yours faithfully,
Enclo. : * \\/
Director, SUDA
SUDA-Health/63 ULBs/07/08(9)/1{6) Dt. .. 09.04.2007
Copy forwarded for information and necessary action to :
1. CMOH, Burdwan
2. CMOH, Cooch Behar
3. CMOH, Murshidabad
4. CMOH, Nadia
5. CMOH, Birbhum
6. CMOH, Uttar Dinajpur
Director, SUDA
SUDA-Health/63 ULBs/07/08(9)/2(3) Dt. .. 09.04.2007

Copy forwarded for information to :

1. Director, Directorate of Local Bodies
2. P.O., Health, SUDA

3. FO, SUDA V Q/‘<
N
Director, SUDA
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref NoSSUDA-Health/63 ULBs/06/312(7) Date 30,03.2007

From : Director, SUDA

To  : The Chairman
Rampurhat / Tufanganj / Beldanga / Nabadwip /
Santipur / Dalkhola / Jamuria Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

Sir.

I am to inform you that one dav training programme for the trainers has been organized
centrally by SUDA and scheduled on 10.04 2007 at Conference Hall, SUDA. ILGUS Bhawan, HC
Block, Sector — II1, Salt Lake at 11 A M. You are aware that these trainers will in turn conduct training
of Honorary Health Workers at your municipal level.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants require hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training — trainers training”.

A line in conformation with regard to participation of the trainers and requirement of hostel

accommodation of the participants, if any, may please be communicated to the Project Officer, Health,

SUDA through Fax (No. 033 2359 3184) by 5.04.2007 positively.
Thanking you.

Yours Y\ljﬁ:j&

Director, SUDA

Contd. to P-2.

CADx. Goswami\RCH-63 UL Bs\Letier Head UL Bs.doc
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CBPHC
TRAINING OF TRAINERS ON 27.03.2007

Venue - SUDA Conference Hall / ILGUS Bhavan b
Received Rs. 200/- (Rupees Two hundred only)
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CBPHC

TRAINING OF TRAINERS ON 27.03.2007
Venue — SUDA Conference Hall / I1.GUS Bhavan

Received Rs. 200/- (Rupees Two hundred only)

As Trainee Participant Fee

Name of
ULBs

Name

Phone No.
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® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-Ili, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref N§UDA-~Health/63 ULBs/06/298(9) D3#g.03.2007--..-.-

From : Director, SUDA

To  : The Chairman
Rampurhat / Jamuria / Mathabhanga / Tufanganj / Old Malda /
Contai / Bimagar / Baduria / Dalkhola Municipality

Sub. : Honorary Health Workers (HHWs) training under Community

Sir,

Based Primary Health Care Services.

As the trainers’ training will be completed centraily by SUDA on 27.03.2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHWs and outline of course curriculum (vide enclosures) by 9™

April, 2007
1. The following training materials are to be provided to each HHW including panel
candidates
a) Suitable folder or bag - 1,
b) Exercise book no. 12 -1,
c) Ball pen, pencil, eraser, sharpener, scale — 1 each,
d) Nirdeshika for HHWs — to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material is not supplied in the mean time,
e) Family Schedule - 1 (already supplied),
f) Form A —1 set,
g) Baseline Survey Format — 1 set.
2. The rates of expenditure to carry out during the said training are detailed belov :
a) Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),
b) Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),
c) Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,
d) Trainers fees @ Rs. 200/~ per trainer for two hours session,
e) Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed
proforma, already provided to you.

Contd. to P-2,

CADr. GoswamiRCH-63 ULBs\Letter Head ULBs.doc

Tel/Fax No.: 359-3184




*

SODA HEALTH WING

ad

\G/

o

3. You are requested to conduct a pre-training examination & evaluation on 1% day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 4 (four) Charts consisting of (a) Human Body (b) Female Reproductive System (c)
Genito - Urinary Organ — Male, (d) Balance Diet is sent to you along with this letter for use
during HHWs’ training,

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWSs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
trammg for HHWs, so that monitoring officer of SUDA could visit your ULB.

Thanking you.
Yours fait lly

Director, S \

SUDA-Health/63 ULBs/06/298(9)/1(7) Dt. .. 26.03.2007

Copy forwarded for information and necessary action to

CMOH, Birbhum
CMOH, Burdwan
CMOH, Cooch Behar
CMOH, Malda

CMOH, Médinipur (East)

CMOH, Nadi ‘
adia \{)‘N’\‘Y

CMOH, Uttar Dinajpur

LGAC [h e U B =

Director, SUDA
SUDA-Health/63 ULBs/06/298(9)/2(3) Dt. .. 26.03.2007
Copy forwarded for information to :

1. Director, Directorate of Local Bodies
2. P.O, Health, SUDA
3. F.0, SUDA

Director, UDA

- CADr. Goswumi\RCH-63 UL Bs'Letter Head UL Bs doc
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® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK. SECTOR-IIl, BIDHANNAGAR. CALCUTTA-700 091
West Bengal
Ref No. SUDA-~Health/63 ULBs/06/279 pard7-03:2007

From : Director, SUDA

To : The Chairman
Baduria Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

Sir.

With reference to telephonic discussion held between you and Project Officer, Health, SUDA, 1
am to inform you one day training programme for the trainers has been organized centrally by SUDA
and scheduled on 16.03.2007 at Conference Hall, ILGUS Bhawan, HC Block, Sector - I, Salt Lake at
11 AM. You are aware that these trainers will in turn conduct training of Honorary Health Workers at
your municipal level.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training — trainers training’.

A line Lm conformation with regard to participation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 12.03.2007 positively.

Thanking you.
Yours faithfuily,

Director, SUDA

Contd. to P-2.
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SUDA-Health/63 ULBs/06/279/1(1) Dt. .. 67.03.2007
Copy forwarded for kind information to :

CMOH, North 24 Parganas
/

/

Director, SUDA
SUDA-Health/63 ULBs/06/279/2(3) Dt. .. 07.03.2007
Copy forwarded for information and necessary action to :

1. Director, Directorate of Local Bodies
. P.O., Health, SUDA
3. F.O, SUDA

bJ

A
Directm"\,E\UDA

i
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o STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-Ill, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. SUDA-Health/63 ULBs/06/278 03196.03.2007

From : Director, SUDA

To : The Chairman
Rampurhat Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

Sir,

With reference to telephonic discussion held between you and Project Officer, Health, SUDA, 1
am to inform you one day training programme for the trainers has been organized centrally by SUDA
and scheduled on 16.03.2007 at Conference Hall, ILGUS Bhawan, HC Block, Sector — III, Salt Lake at
11 AM. You are aware that these trainers will in turn conduct training of Honorary Health Workers at
your municipal level.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training — trainers training”.

A line in conformation with regard to participation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 12.03.2007 positively.

Thanking you.
Yours Ql:f)lly,
NN
Director, SII}Q

Contd. to P-2.

C\Dr. Goswami\RCH-63 UL Bs'\Letter Head ULBs doc

Tel/Fax No.: 359-3184
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SUDA-Health/63 ULBs/06/278/1(1) Dt. .. 06.03.2007
Copy forwarded for kind information to :
CMOH, Birbhum
VR X
N\
Director, SUDA
SUDA-Health/63 ULBs/06/278/2(3) Dt. .. 06.03.2007

Copy forwarded for information and necessary action to :

1. Director, Directorate of Local Bodies
2. P.O., Health, SUDA
3

_ F.O, SUDA 3\
| \/{\\-\s\\
ector

Dir , SUDA

CADe Goswanm\RCH-63 ULBs\Letier Head Ul Bs.doc
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® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-Ill, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. SUDA~Health/63 ULBs/06/275(9) Dat®2.03.2007....

From : Director, SUDA

To : The Chairman
Jamuria / Mathabhanga / Tufanganj / Memari / Nabadwip
Dalkhola / Old Malda / Birnagar / Contai Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

Sir,

With reference to telephonic discussion held between you and Project Officer, Health, SUDA, 1
am to inform you one day training programme for the trainers has been organized centrally by SUDA
and scheduled on 16.03.2007 at Conference Hall, ILGUS Bhawan, HC Block, Sector - II1, Salt Lake at
11 AM. You are aware that these trainers will in turn conduct training of Honorary Health Workers at
your municipal level.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training — trainers training”.

A line in conformation with regard to participation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 12.03.2007 positively.

Thanking you.
Yours faithfully,

A/

Director, SUDA

Contd. to P-2.

CADr. Goswami\RCH-63 UL Bs'\Letter Head UL Bs.doc

Tel/Fax No.: 359-3184
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SUDA-Health/63 ULBs/06/275(9)/1(6) Dt. .. 02.03.2007
Copy forwarded for kind information to :

CMOH, Burdwan
CMOH, Cooch Behar
CMOH, Uttar Dinajpur
CMOH, Malda

CMOH, Nadia

CMOH, Medinipur (East)

S 1R

|
I

\j‘:
Director, SUDA
SUDA-Health/63 ULBs/06/275(9)/2(3) Dt. .. 02.03.2007
Copy forwarded for information and necessary action to :
1. Director, Directorate of Local Bodies

2. P.O., Health, SUDA \/
3. F.0, SUDA \\9(

Director, SUDA

+ C:ADr. GoswarnhRCH-63 UL Bs\Letter Head UL Bs doc



STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. SUDA-Health/63 ULBs/06/272(11) Date ...26.02.2007

From : Director, SUDA

To : The Chairman
Memari / Taki / Jhalda / Jaynagar Mazilpur /
Dalkhola / Tufanganj / Sainthia / Jiaganj Azimganj /
Dubrajpur / Coopers Camp / Chakdah Municipality

Sub. :

. Sir,

Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.

As the trainers’ training will be completed centrally by SUDA on 28.02.2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHWs and outline of course curriculum (vide enclosures) by 12

March, 2007.

1. The following training materials are to be provided to each HHW including panel
candidates :

a.
b. Exercise book no. 12 — 1,

C.

d. Nirdeshika for HHWs — to be Xeroxed from the training material booklet already

e
f

g

Suitable folder or bag — 1,
Ball pen, pencil, eraser, sharpener, scale — 1 each,

provided to the trainers, if the printed material is not supplied in the mean time,

. Family Schedule — 1 (already supplied),

Form A — 1 set,
Baseline Survey Format — 1 set.

2. The rates of expenditure to carry out during the said training are detailed below :

a.

b.

Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),
Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

¢. Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,
d.
e.

Trainers fees @ Rs. 200/- per trainer for two hours session,
Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund aiready provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed

proforma, already provided to you.

Contd. to P-2.

CADr. GoswamtRCH-61 UL Bs\Letter Head UL Bs doc

Tel/Fax No.: 359-3184
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3. You are requested to conduct a pre-training examination & evaluation on 1* day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 4 (four) Charts consisting of (a) Human Body (b) Female Reproductive System (c)
Genito - Unnary Organ — Male, (d) Balance Diet is sent to you along with this letter for use
during HHWs’ training.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWs, so that monitoring officer of SUDA could visit your ULB.

Thanking you.
Youit;ai?fﬂy,

Director, SUDA
SUDA-Health/63 ULBs/06/272(11)/1(3) 26.02.2007
Copy forwarded for information and necessary action to :
1. Director, Directorate of Local Bodies
2. P.O,, Health, SUDA
3. F.O, SUDA \

Director, SUDA

CADy. Goswami\RCH-63 UL Bs\Letter Head ULBs.doc
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK. SECTOR:-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No, SUDA-Health/63 ULBs/06/272(11) Date ... 26.02.2007

From : Director, SUDA

To : The Chairman
Memari / Taki / Jhalda / Jaynagar Mazilpur /
Dalkhola / Tufanganj / Sainthia / Jiaganj Azimganj /
Dubrajpur / Coopers Camp / Chakdah Municipality

Sub. :

Sir.

Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.

As the trainers’ training will be completed centrally by SUDA on 28 .02.2007 in respect of your
ULB. vou are requested to start HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHWSs and outline of course curriculum (vide enclosures) by 12

March, 2007,
1. The following training materials are to be provided to each HHW including paﬁel
candidates
a. Suitable folder or bag — 1,

= o

E.

b. Exercise book no. 12 -1,
C.
d. Nirdeshika for HHWs - to be Xeroxed from the training material booklet already

Ball pen, pencil, eraser, sharpener, scale — 1 each,

provided to the trainers, if the printed material is not supplied in the mean time,
Family Schedule - 1 (already supplied),

Form A -1 set,

Baseline Survey Format ~ 1 set.

2. The rates of expenditure to carry out during the said training are detailed below

a.

b.

c.
d.
e

Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no . of HHWs + 35),

Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,

Trainers fees @ Rs. 200/- per trainer for two hours session,

Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescnbed
proforma, already provided to you.

Contd. to P-2.

C!'Dx. Goswami\RCH-63 ULBs\Letter Head UL Bs. doc

Tel/Fax No.: 359-3184

g— .
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3. You are requested to conduct a pre-training examination & evaluation on 1% day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWSs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 4 (four) Charts consisting of (a) Human Body (b) Female Reproductive System (c)
Genito - Urinary Organ - Male, (d) Balance Diet is sent to you along with this letter for use
during HHWs’ training.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination. further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the informatién with regard to date of commencement of the
training for HHWs, so that monttoring officer of SUDA could visit your ULB.

Thanking you.
Yours faithfully,
Director, SUDA
SUDA-Health/63 ULBs/06/272(1 1)/1(3) 26.02.2007
Copy forwarded for information and necessary action to -
1. Drrector, Directorate of Local Bodies
2. P.O., Health, SUDA -
3. F.O, SUDA

Director, SUDA

C\Dr. Goswami'\RCH-63 UL Be\Letter Head UL Bs doc
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®  STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
“ILGUS BHAVAN"

H-C BLOCK, SECTOR-ill, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No.g17p A-Health/63 ULBs/06/265(3) Date . 23:02.2007

From : Director, SUDA

Te : The Chairman
Dubrajpur / Nabadwip / Coopers Camp Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

' Sir,

With reference to telephonic discussion held between you and Project Officer, Health, SUDA, 1
am to inform you one day training programme for the trainers has been organized centrally by SUDA
and scheduled on 28.02.2007 at Conference Hall, ILGUS Bhawan, HC Block, Sector — 111, Salt Lake at
11 AM. You are aware that these trainers will in turn conduct training of Honorary Health Workers at
your municipal level.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC aiready provided to you
and to be booked under the A/C head “Training — trainers training”.

A line in conformation with regard to participation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 26.02.2007 positively.

Thanking you.
Yours falthfully

(\(
Dlrector,}UDA

Contd. to P-2.

CADx. GorwamiRCH-63 UL Be\Lether Head UL Bs.doc

Tel/Fax No.: 359-3184
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SUDA-Health/63 ULBs/06/265(2)/1(2)
Copy forwarded for kind information to :

1. CMOH, Birbhum
2. CMOH, Nadia

SUDA-Health/63 ULBs/06/265(2)2(3)

Copy forwarded for information and necessary action 10 :

1. Director, Directorate of Local Bodies
2. P.O., Health, SUDA
3. F.O, SUDA

i

* CADr. GoswamiRCH-63 UL Bs\Letter Head UL Bs.doc

Dt. .. 23.02.2007

Y

Director, SUDA
Dt. .. 23.02.2007

\/,’\\\N(

Director, SUDA
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-ll, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
FerNo. - SUDA-Health/63 ULBs/06/262(2) Date - 11:02:2007

From : Director, SUDA

To : The Chairman
Sainthia / Jiaganj-Azimganj Municipality

Sub. : Training of trainers nnder Community Based
Primary Health Care Services.

Sir,

With reference to telephonic discussion held between you and Project Officer, Health, SUDA, 1
am to inform you one day training programme for the trainers has been organized centrally by SUDA
and scheduled on 28.02 2007 at Conference Hall, ILGUS Bhawan, HC Block, Sector — 111 Salt Lake at

11 AM. You are aware that these trainers will in turn conduct training of Honorary Health Workers at
your municipal level.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

} If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training — trainers training”.

A line in conformation with regard to pmicipati$n of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 26.02.2007 positively.

Thanking you.
Yours faithfully, -

‘\/\;\\’_\ﬂ(
Director, SUDA

Contd. to P-2.

C:ADr. Goswami\RCH-63 UL Bs\Letter Head UL Bs.doc

Tel/Fax No.: 359-3184
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SUDA-Health/63 ULBs/06/262(2)/1(2) Dt. .. 21.02.2007
Copy forwarded for kind information to
1. CMOH, Birbhum

2. CMOH, Murshidabad W Y
W

Director, SUDA

SUDA-Health/63 ULBs/06/262(2)2(3) Dt. .. 21.02.2007

Copy forwarded for information and necessarv action to -

1. Director, Directorate of Local Bodies
2. P.O, Health, SUDA
3

_ F.O, SUDA v ;\\\s\

Director, SUDA

= C:\Dr. GoswamRCH-63 ULBe\Letier Head UL Bs.doc
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-!Il, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

RefNo- -SUDA-Heslth/63 ULBs/06/261(6) Date - 19.:02:2007

From : Director, SUDA

To : The Chairman
Memari / Taki / Jhalda / Jaynagar Mazilpur /
Dalkhola / Tufanganj Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

Sir,

Reference is invited to your letter forwarding the names of Doctors & Nurses as trainers with
regard to Community Based Primary Health Care (CBPHC) Services..One day training programme for
the trainers has been organized centrally by SUDA and scheduled on 28 02.2007 at Conference Hall,
ILGUS Bhawan, HC Block, Sector — 11, Salt Lake at 11 A M. You are aware that these trainers will in
turn conduct training of Honorary Health Workers at your municipal level.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training — trainers training”.

A line in conformation with regard to participation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 23.02.2007 positively.

Thanking you.
Yours faithfully,

U

Director, SUDA

Contd. to P-2.

CADr. Goswanm\RCH-63 UL Bs\Letter Head UL Bs.doc

Tel/Fax No.: 359-3184
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SUDA-Heaith/63 ULBs/06/261(6)/1(6)
Copy forwarded for kind information to :

CMOH, Burdwan

CMOH, North 24 Parganas
CMOH, Puruha

CMOH, South 24 Parganas
CMOH, Uttar Dinajpur
CMOH, Cooch Behar

DN M ek Bl e

SUDA-Health/63 ULBs/06/261(6)2(3)

Copy forwarded for information and necessary action to -

1. Director, Directorate of Local Bodies
2. P.O,, Health, SUDA
3. F.O, SUDA

CADr. Goswamm\RCH-63 ULBs'Letter Head UL Bs. doc

Dt. .. 19.02.2007

4

Director, SUDA
Dt. .. 19.02.2007

voll

Dlrect \SUD}\
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
Ref No. SUDA-Health/63 ULBs/06/271(10) Date ....26.02.2007

From : Director, SUDA

To : The Chairman
Nalhati / Katwa / Arambag / Egra /
Panskura / Tamluk / Jhargram / Kharar /
Ranaghat / Bangaon Municipality

Sub. : Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.

- Sir,
As the trainers’ training will be completed centrally by SUDA on 27.02.2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHWs and outline of course curriculum (vide enclosures) by 12
March, 2007. ‘

1. The following training materials are to be provided to each HHW including panel
candidates :
a. Suitable folder or bag — 1,
b. Exercise book no. 12 -1,
c. Ball pen, pencil, eraser, sharpener, scale — 1 each,
d. Nirdeshika for HHWs - to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material is not supplied in the mean time,
Family Schedule — 1 (already supplied),
Form A - 1 set,
g. Baseline Survey Format — 1 set.

o

2. The rates of expenditure to carry out during the said training are detailed below -

a. Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),

b. Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

c. Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,

d. Trainers fees @ Rs. 200/- per trainer for two hours session,

e. Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed

proforma, already provided to you.
Contd. to P-2,

CADr. Goswami\RCH-63 UL Bs\Letter Head UL Bs.doo

Tel/Fax No.: 359-3184
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3. You are requested to conduct a pre-training examination & evaluation on 1* day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 4 (four) Charts consisting of (a) Human Body (b) Female Reproductive System (c)
Genito - Urinary Organ — Male, (d) Balance Diet is sent to you along with this letter for use
during HHWs’ training.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWSs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWSs, so that monitoring officer of SUDA could visit your ULB.

Thanking you.
Yours fai\K\;ll:i{
WL
Director, SUDA
SUDA-Health/63 ULBs/06/271(10)/1(3) 26.02.2007

Copy forwarded for information and necessary action to

1. Director, Directorate of Local Bodies
2. P.O., Health, SUDA
3. F.O, SUDA

Director, SUDA

GADe. GoswamiRCH-63 UL Bs'\Letter Head UL Bs.doc
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« STATE URBAN DEVELQPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK. SECTOR-Ili, BIDHANNAGAR. CALCUTTA-700 091
West Bengal

Ref No. SUDA-Health/63 ULBs/06/271(10) Date ....26.02.2007

From : Director, SUDA

To : The Chairman
Nalhati / Katwa / Arambag / Egra /
Panskura / Tamluk / Jhargram / Kharar /
Ranaghat / Bangaon Municipality

Sub. :

Sir,

Honorary Health Workers (HHWSs) training under Community
Based Primary Health Care Services.

As the trainers’ training will be completed centrally by SUDA on 27.02.2007 in respect of your
ULB, you are requested to start HHWs' (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHW's and outline of course curriculum (vide enclosures) by 12™

March, 2007

=

1. The following training materials are to be provided to each HHW including panel
candidates

a.

™~ o

243

Suitable folder or bag — 1.

b. Exercise book no. 12 -1,
C.
d. Nirdeshika for HHWs - to be Xeroxed from the training material booklet already

Ball pen, pencil, eraser. sharpener, scale — I each,

provided to the trainers, if the printed material is not supplied in the mean time,
Family Schedule - 1 (already supplied),

Form A — 1 set,

Baseline Survey Format - 1 set.

2. The rates of expenditure to carry out during the said training are detailed below -

a.

b.

G.
d
e.

Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),

Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,

Trainers fees @ Rs. 200/- per trainer for two hours session,

Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescnbed
proforma, already provided to you.

Contd. to P-2.

C- Dr Goswarmd\RCH-63 UL Bs\Letter Head ULBs.doc

Tel/Fax No.: 359-3184
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3. You are requested to conduct a pre-training examination & evaluation on 1% day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 4 (four) Charts consisting of (a) Human Body (b) Female Reproductive System (c)
Genito - Urinary Organ - Male, (d) Balance Diet is sent to you along with this letter for use
during HHWSs’ training.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination. further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWs, so that monitoring officer of SUDA could visit vour ULB.

Thanking you.
Yours faithfully,
Director, SUDA
SUDA-Health/63 ULBs/06/271(10)/1(3) 26.02.2007

Copy forwarded for information and necessary action to :

1. Director, Directorate of Local Bodies

2 P?) Health, SUDA

Director, SUDA

. Dy Goswami'\RCH-63 ULB#\Letier Head UL Bs doc
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STATE URBAN DEVELOPMENT AGENCY
HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-!Il, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
Ref No. Date ...

"SUDA-Héalth/63 ULBs/06/260(11) 19022007

From : Director, SUDA

To  : The Chairman
Nalhati / Katwa / Arambag / Egra / Panskura / Tamluk / Jhargram /
Kharar Dhulian / Ranaghat / Bangaon Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

' Sir,

Reference is invited to your letter forwarding the names of Doctors & Nurses as trainers with
regard to Community Based Primary Health Care (CBPHC) Services. One day training programme for
the trainers has been organizedl centrally by SUDA and scheduled on 27.02.2007 at Conference Hali,
ILGUS Bhawan, HC Block, Sector — III, Salt Lake at 11 A.M. You are aware that these trainers will in
turn conduct training of Honorary Health Workers at your municipal level,

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to

each of the participants as per existing Govt. norms. .

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training - trainers training”.

A line in conformation with regard to par Jicipation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 23.02.2007 positively.

Thanking you.
Yours fait}lfully,

L

Director, SUDA

Contd. to P-2.

CADy. Goswami\RCH-63 UL Bs'Letter Head ULBs doc

Tel/Fax No.: 359-3184
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SUDA-Health/63 ULBs/06/260(11)/1(8)
Copy forwarded for kind information to :

CMOH, Birbhum

CMOH, Burdwan

CMOH, Hooghly

CMOH, Medinipur (East)
CMOH, Medinipur (West)
CMOH, Murshidabad
CMOH, Nadia

CMOH, North 24 Pgs.

i IR o b

SUDA-Health/63 ULBs/06/260(11)/2(3)

Copy forwarded for information and fecessary action to °

1. Director, Directorate of Local Bodies
2. P.O., Health, SUDA
3. F.O, SUDA

CADE. Goswami RCH-63 UL Be\Letiex Head UL Bedoc

Dt. .. 19.02.2007

v/

Director, SUDA
Dt. .. 19.02.2007

ot

Director, SUDA
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| STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-III, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. SipA-Health/63 ULBs/06/244(11) Date ....29.04,2007
From : Director, SUDA

To : The Chairman
Kalimpong / Tarakeswar / Mal / Chandrokona /
Ghatal / Ashoknagar Kalyangar / Basirhat /
Mekhliganj / Kandi / Gushkara / Mirik Municipality

Sub. : Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.

" Sir,
As the trainers’ training will be completed centrally by SUDA on 31.01.2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed

schedule of basic training course for HHWs and outline of course curriculum (vide enclosures) by 12"
February, 2007,

1. The following training materinls are to be provided to each HHW including panel
candidates :
a. Suitable folder or bag — 1,
b. Exercise bookno. 12 — 1,
c¢. Ball pen, pencil, eraser, sharpener, scale — 1 each,
d. Nirdeshika for HHWs — to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material is not supplied in the mean time,
e. Family Schedule - 1 (already supplied),
Form A — 1 set,
g. Baseline Survey Format — 1 set.

-

2. The rates of expenditure to carry out during the said training are detailed below :

a. Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),

b. Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

c. Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,

d. Trainers fees @ Rs. 200/- per trainer for two hours session,

e. Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the pre;scribed

proforma, already provided to you.
Contd. to P-2.

{ADr. Goswarmi\RCH-63 UL Bs\Letter Head UL Bs doc

Tel/Fax No.: 359-3184
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-lil, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. SYiiyA-Health/63 ULBs/06/244(11) Date ....29.04.2007

<

t‘
From : Director, SUDA . \

To ¢ The Chairman
Kalimpong / Tarakeswar / Mal / Chandrokona /
Ghatal / Ashoknagar Kalyangar / Basirhat /
Mekhliganj / Kandi / Gushkara / Mirik Municipality

~
Sub. : Honorary Health Workers (HHWs) training under Community

" Sir,

Based Primary Health Care Services.

As the trainers’ training will be completed centrally by SUDA on 31.01.2007 in respect of vour
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHW's and outline of course curriculum (vide enclosures) by 12
February, 2007

1. The following training materials are to be provided to each HHW including panel
candidates :

a.
b. Exercise bookno. 12 -1,

C.

d. Nirdeshika for HHWs - to be Xeroxed from the training material booklet already

o

g

Suitable folder or bag - 1,
Ball pen, pencil, eraser, sharpener, scale — 1 each,

provided to the trainers, if the printed material is not supplied in the mean time,
Family Schedule — 1 (already supplied),

Form A — 1 set,

Baseline Survey Format — 1 set.

2. The rates of expeaditure to carry out during the said training are detailed below -

a.

b.

Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),
Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

c. Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,
d
€.

Trainers fees @ Rs. 200/- per trainer for two hours session,
Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed
proforma, already provided to you.

Contd. to P-2.

C\De. Coswami'RCH-63 ULBs Lener Head UL Bs doc

Tel/Fax No.: 359-3184

"
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3. You are requested to conduct a pre-training examination & evaluation on 1* day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWSs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 5 (five) Charts consisting of (a) Human Body (b) Female Reproductive System (c)
Male Reproductive System (d) Human Physiology (¢) Balance Diet is sent to you along with
this letter for use during HHWS’ training,

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWs, so that monitoring officer of SUDA could visit your ULB.

Thanking you.
Yours aith\f:rlﬁ, /(
= %
W
o
Director, SUDA
SUDA-Health/63 ULBs/06/244(11)/1(3) 29.01.2007
Copy forwarded for information and necessary action to .
1. Director, Directorate of Local Bodies
2. P.0O., Health, SUDA ,
3. F.O, SUDA }
Director, SUDA

CADx. GoswamihRCH-63 UL Bs'Letter Head ULBs.doc
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3. You are requested to conduct a pre-training examination & evaluation on 1° day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

4. A set of 5 (five) Charts consisting of (a) Human Body (b) Female Reproductive System (c)
Male Reproductive System (d) Human Physiology (¢) Balance Diet is sent to you along with
this letter for use during HHWSs’ training.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examinatio, further instruction towards
engagement of regular HHWSs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWs, so that monitoring officer of SUDA could visit your ULB.

Thanking you.
= Yours faithfully,
r
D\ .
V«»")\‘r\y
‘, Director, SUDA
SUDA-Health/63 ULBs/06/244(1 1Y/1(3) 29.01.2007

Copy forwarded for information and necessary action to

1 Director, Directorate of Local Bodies
2. P.O., Health, SUDA

3. F.O, SUDA \/‘ 6\/
/ Direc't\gi},\\ A

!

CADe. Goswamd B.CH-63 UL Bei\Letier Head ULBs.doc
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STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No.SUUDA-Health/63 ULBs/06/240 Date ...19.01.2007
From : Director, SUDA

To : The Chairman
Kalimpong / Tarakeswar / Mal / Chandrokona / Ghatal /
Ashoknagar Kalyangar / Basirhat / Mekhliganj Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

‘Sir,

Reference is invited to your letter forwarding the names of doctors & nurses as trainers with
regard to Community Based Primary Health Care (CBPHC) Services. One day training programme for
the trainers has been organized entrally by SUDA and scheduled on 31.01.2007 at SUDA Conference
Hall, ILGUS Bhawan, HC Block, Sector - IIL, Salt Lake at 11 AM. You are aware that these trainers
will in turn conduct training of Honorary Health Workers at your municipal level.

You are requested to make necessary arrangement for participation of the said trainers n the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is o be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training — trainers training”.

A line in conformation with regard to parti lipation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 25.01.2007 positively.

Thanking you.
Yours faithfully,

| ?\/ \f/
By

Contd. to P-2.

CADx. Goswami\RCH-63 ULBs\Letter Head ULBs doc

Tel/Fax No.: 359-3184
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SUDA-Health/63 ULBs/06/240/1(6) . 19.01.2007
Copy forwarded for kind information to :

CMOH, Darjeeling
CMOH, Hooghly

CMOH, Jalpaiguri

CMOH, West Medinipur
CMOH, North 24 Parganas

CMOH, Cooch Behar X\V

Director,
SUDA-Health/63 ULBs/06/240/2(3) 19.01.2067

Copy forwarded for information and necessary action to :

1. Director, Directorate of Local Bodies
2. P.O., Health, SUDA
3. F.O, SUDA

A LA L e

=2

Dlrector,lUDA

. CADx Goswmma'\RCH-63 UL Bs'Latter Head ULBs doc




®STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Rel No. - st DA=Heatth/63 ULBs/06/239 Date .17:01.2007
From : Director, SUDA

To : The Chairman
Gangarampur / Haldia / Taherpur / Habra / Dainhat / Kurseong /
Ramjibanpur / Khirpai / Kaliaganj / Haldibari / Sonamukhi Munricipality

Sub. : Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.

Sir, AF0LEA
As the trainers’ training will be completed centrally by SUDA on 19:01 2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescri
schedule of basic training course for HHWSs and outline of course curriculum (vide enclosures) by 29 ) 11 T~
| January , 2007, R
1. The following training materials are to be provided to each HHW including panel
candidates :
a) Suitable folder orbag — 1,
b) Exercise book no. 12 -1,
¢) Ball pen, pencil, eraser, sharpener, scale — 1 each,
d) Nirdeshika for HHWs — to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material is not supplied in the mean time,
e) Family Schedule — 1 (already supplied),
f) Form A - 1 set,
g) Baseline Survey Format — 1 set.

2. The rates of expenditure to carry out during the said training are detailed below °

a) Training materials per HHW not exceeding Rs. 300/~ (Rupees three hundred) only (total
no. of HHWs + 5),

b) Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

¢} Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,

d) Trainers fees @ Rs. 200/- per trainer for two hours session,

e) Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed
proforma, already provided to you.

CADr. GoswamiRCH-63 ULBs\Letter Head UL Bs. doc

Tel/Fax No.: 359-3184
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3. You are requested to conduct a pre-training examination & evaluation on 1% day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After compietion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWSs, so that monitoring officer of SUDA could visit your ULB.

Thanking you.
Yours faithfully,
, y
Director, SUDA
SUDA-Health/63 ULBs/06/239/1(3) 17.01.2007
Copy forwarded for information and necessary action to :
1. Director, Directorate of Local Bodies
2. P.O, Health, SUDA
3. FO, SUDA
Director, SUDA

CADr. Goswami\RCH-63 UL Bs'\Letter Head UL Bs doc
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® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-Iil, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

AeNo. - St A-Health/63 ULBs/06/239 Date -17:01:2007

From : Director, SUDA

To : The Chairman
Gangarampur / Haldia / Taherpur / Habra / Dainhat / Kurseong /
Ramjilymﬁur / Khirpai / Kaliaganj / Haldibari / Sonamukhi Municipality

Sub. : Honorary Health Workers (HHWSs) training under Community
Based Primary Health Care Services.

Sir, \
As the trainers’ training will be completed centrally by SUDA on 19.01.2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHWs and outline of course curriculum (vide enclosures) by 29™
January , 2007
1. The following training materials are to be provided to each HHW including panel
candidates
a) Suitable folder or bag — 1,
b) Exercise book no. 12 -1,
c) Ball pen, pencil, eraser, sharpener, scale — 1 each,
d) Nirdeshika for HHWs - to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material i not supplied in the mean time,
€) Family Schedule - 1 (already supplied),
f) Form A -1 set,
g) Baseline Survey Format — 1 set.

2. The rates of expenditure to carry out during the said training are detailed below

a) Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + §),

b) Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

¢) Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,

d) Trainers fees @ Rs. 200/- per trainer for two hours session,

e) Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C

head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed
proforma, already provided to you.

CADx. Gosmenah\RCH-63 ULBa\Letter Head ULBs.doc

Tel/Fax No.: 359-3184
HTEne - 7 ; Lwtﬁzau%%—
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3. You are requested to conduct a pre-trainin
post-training examination & evaluation o
& post training evaluation are enclosed i

g examination & evaluation on 1* day of training and
n last day of training. Questionnaire for both the pre
N a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of su

ch examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.
4.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordindtor, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. . After completion of trainin

g of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the

training for HHWs, so that monitoring officer of SUDA could visit your ULB.
Thanking you. )
Yours faithfully,
\4\ \\‘:\/

Director, SUDA

SUDA-Health/63 ULBs/06/239/1 3)

Copy forwarded for information and necessary action to -

1. Director, Directorate of Local Bodies
2. P.O, Health, SUDA
3. F.O, SUDA

17.01.2007

~
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® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK. SECTOR-lil, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

FeNo- - SUDA:Heatth/63 ULBs/06/239 Date ..17:01:2007
From : Director, SUDA

To  : The Chairman
Gangarampur / Haldia / Taherpur / Habra / Dainhat / Kurseong /
Ramjibanpur / Khirpai / Kaliaganj / Haldibari / Sonamukhi Municipality

Sub. : Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.

Sir,
As the trainers’ training will be completed centrally by SUDA on 19.01.2007 in respect of your
ULB. you are requested to stat HHWs’ (both regular & panel candidates) training as per prescribed
schedule of basic training course for HHWs and outline of course curriculum (vide enclosures) by 29%
January , 2007
1. The following training materials are to be provided to each HHW including panel
candidates -
a) Suitable folder or bag - 1,
b) Exercise book no. 12 -1,
c) Ball pen, pencil, eraser, sharpener, scale — 1 each,
d) Nirdeshika for HHWs — to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material ivnot supplied in the mean time,
€¢) Family Schedule - 1 (already supphed),
f) Form A -1 set,
g) Baseline Survey Format — 1 set.

2. The r: tes of expenditure to carry out during the said training are detailed below

a) Training materials per HHW not exceeding Rs. 300/- (Rupees three hundred) only (total
no. of HHWs + 5),

b) Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

¢) Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,

d) Trainers fees @ Rs. 200/- per trainer for two hours session,

¢) Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed
proforma, already provided to you.

CADx. Goswarw\RCH-63 ULBs\Letier Head ULBs doc

Tel/Fax No.: 359-3184
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3. You are requested to conduct a pre-training examination & evaluation on 1* day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination. The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordindtor, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWs, so that ‘monitoring officer of SUDA could visit your ULB.

Thanking you.
Yours faithfully,
Director, SUDA
SUDA-Health/63 ULBs/06/239/1 3) 17.01.2007

Copy forwarded for information and necessary actionto :

1. Director, Directorate of Local Bodies
2. P.O, Health, SUDA
3. F.O, SUDA

! Director, SUDA
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® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-III, BIDHANNAGAR, CALCUTTA-700 091
' West Bengal
Ref No. - uDA-Breatth/63 ULBs/06/239 Date .....q7:01:2607

From : Director, SUDA

Toe  : The Chairman
Gangarampur / Haldia / Taherpur / Habra / Dainhat / Kurseong /
Ramjibanpur / Khirpai / Kaliaganj / Haldibari / Sonamukhi Municipality

Sub. : Honorary Health Workers (HHWs) training under Community
Based Primary Health Care Services.
Sir,
As the trainers’ training will be completed centrally by SUDA on 19.01.2007 in respect of your
ULB, you are requested to start HHWs’ (both regular & panel candidates) training as per prescribed _
schedule of basic training course for HHWs and outline of course curriculum (vide enclosures) by 29®~
January , 2007.
1. The following training materials are to be provided to each HHW including panel
candidates :
a) Suitable folder or bag — 1,
b) Exercise book no. 12 - 1,
c) Ball pen, pencil, eraser, sharpener, scale — 1 each,
d) Nirdeshika for HHWs - to be Xeroxed from the training material booklet already
provided to the trainers, if the printed material is'not supplied in the mean time,
e} Family Schedule - 1 (already supplied),
f) Form A - 1 set,
g) Baseline Survey Format — 1 set.

2. The rates of expenditure to carry out during the said training are detailed below -

a) Training materials per HHW not exceeding Rs. 300/~ (Rupees three hundred) only (total
no. of HHWs + 5),

b) Tea & tiffin @ Rs. 30/- (Rupees thirty) only for the participants per head per day (total
no. of HHWs + 5),

¢) Mobility support @ Rs. 20/- (Rupees twenty) only per HHW trainees per day,

d) Trainers fees @ Rs. 200/- per trainer for two hours session,

e¢) Contingency not exceeding 10% of the total expenditure.

The expenditure is to be met out of the fund already provided to you and booked under the A/C
head “Training - HHWs”. Statement of Expenditure (SOE) is to be forwarded as per the prescribed
proforma, already provided to you. :

CADx. Goswmm\RCH-63 ULBs\Letter Head UL Bs. doc

TelFax No.: 359-3184
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3. You are requested to conduct a pre-training examination & evaluation on 1* day of training and
post-training examination & evaluation on last day of training. Questionnaire for both the pre
& post training evaluation are enclosed in a separate sealed envelops which are to be Xeroxed
and kept ready before conduction of such examination The score sheet for each of HHWs
training is to be forwarded to the undersigned within 7 days on completion of examination.

The schedule dates for each day long sessions are to be indicated along with training venue,
course co-ordinator, trainers name in the prescribed training schedule and a copy of the same may
kindly be forwarded to the undersigned. After completion of training of HHWs for 45 days, and on
receipt of Score Sheet of the above mentioned post evaluation examination, further instruction towards
engagement of regular HHWs will be issued by this office.

You are also requested to send the information with regard to date of commencement of the
training for HHWs, so that monitoring officer of SUDA could visit your ULB.

Thanking you.
Yours faithfully,
Dd]x
Director, SUDA
SUDA-Health/63 ULBs/06/239/1(3) 17.01.2007

Copy forwarded for information and necessary action to :
1. Director, Directorate of Local Bodies

2. P.O, Health, SUDA
3. F.O, SUDA KJ\V‘

! Director, SUDA

. CADr Goswami\RCH-63 ULBs\Letter Head ULBs doc
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® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR-Ili, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. SLINA-Health/63 ULBs/06/235 Date .....11.01.2007
From : Director, SUDA

To : The Chairman
Haldibari Municipality

Sub. : Training of trainers under Community Based
‘Primary Health Care Services.

Sir,

Reference is invited to your letter bearing no. 39/107 dt. 10.01.2007 forwarding the names of
doctor & nurses of Govt. Hospital as trainers with regard to Community Based Primary Health Care
(CBPHC) Services. One day training programme for the trainers has been organized centrally by
SUDA and scheduled on 19.01.2007 at SUDA Conference Hall, LGUS Bhawan, HC Block, Sector — *
HI, Salt Lake at 11 AM. You are aware that these trainers will in turn conduct training of Honorary
Health Workers at your municipal level. It is noticed from your letter that you have not forwarded the
name of one doctor of the municipal town, identified by you, who will be overall responsible for the
whole process of conduction of the training programme of Honorary Health Workers. Hence, you may
kindly identify and detail one such doctor positively to undergo trainer’s training.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training - trainers training”.

A line in conformation with regard to participation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 15.01.2007 positively.

Thanking you.
Yours faithfully,

\\'\\\\\0 o
Director, SUDA
Contd. to P-2.

CADx. GoswamdRCH-63 ULBs\Leter Head UL Be.doc

Tel/Fax No.: 359-3184




@uﬂ@& HEALTH WING

SUDA-Health/63 ULBs/06/235/1(1)
Copy forwarded for kind information to -
CMOH, Cooch Behar

SUDA-Health/63 ULBs/06/235/2(3)

Copy forwarded for information and necessary action to -

1. Director, Directorate of Local Bodies
2. P.O, Health, SUDA
3. F.O, SUDA

1Y

CADy. GoswamiRCH-63 UL Be\Letter Hoad ULBs.doc

11.01.2007

vk
Director, SUDA
11.01.2007

i

Director, SUDA
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® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"
H-C BLOCK, SECTOR-ill, BIDHANNAGAR, CALCUTTA-700 091
West Bengal
Ref No. ...SyP A«Health/63 ULBs/06/230 Date ......30.01:2007

From : Director, SUDA

To  : The Chairman F .
Dainhat / Kurseong / Ramjibanpur / Khirpai / Kaliaganj Municipality

Sub. : .Training of trainers under Community Based
Primary Health Care Services.

Sir,

Reference is invited to your letter forwarding the names of doctor & nurses of Govt. Hospital as
trainers with regard to Community Based Primary Health Care (CBPHC) Services. One day training
programme for the trainers has been organized centrally by SUDA and scheduled on 19.01 2007 at
SUDA Conference Hall, ILGUS Bhawan, HC Block, Sector - I, Sait Lake at 11 AM. You are aware
that these trainers will in turn conduct training of Honorary Health Workers at your municipal level. It
is noticed from your letter that you have not forwarded the name of one doctor of the municipal town,
identified by you, who will be overall responsible for the whole process of conduction of the training
programme of Honorary Health Workers. Hence, you may kindly identify and detail one such doctor
positively to undergo trainer’s training.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time. -,

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms.

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training - trainers training”.

A line in conformation with regard to participation of the trainers and requirement of hostel
accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 15.01.2007 positively.

Thanking you.

Yours faithfully;<

VN
Director, SUDA
Contd. to P-2.

CADe. Goswa\RCH-63 ULBsiLetter Head ULBs.doc

Tel/Fax No.: 359-3184
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SUDA-Health/63 ULBs/06/230/1(4)
Copy forwarded for kind information to -

1. CMOH, Burdwan

2. CMOH, Darjeeling

3. CMOH, West Medinipur
4. CMOH, Uttar Dinajpur

SUDA-Health/63 ULBs/06/230/2(3)
Copy forwarded for information and necessary action to -

1. Director, Directorate of Local Bodies
2. P.O,, Health, SUDA
3. F.O, SUDA 2

CADe. Goswami\RCH-63 ULBs\Letter Head UL Bs.doc

10.01.2007

< /.8

2N
Director, SUDA

10.01,.2007

VAN

Director, SUDA




® STATE URBAN DEVELOPMENT AGENCY

HEALTH WING
"ILGUS BHAVAN"

H-C BLOCK, SECTOR:-IIl, BIDHANNAGAR, CALCUTTA-700 091
West Bengal

Ref No. ..SUDA~Health/63 ULBs/06/231 Date ......10.01.2007
From : Director, SUDA

To  : The Chairman .
Gangarampur / Haldia / Taherpur / Habra Municipality

Sub. : Training of trainers under Community Based
Primary Health Care Services.

Sir,

Reference is invited to your letier forwarding the names of doctors & nurses as trainers with
regard to Community Based Primary Health Care (CBPHC) Services. One day training programme for
the trainers has been organized centrally by SUDA and scheduled on 19.01.2007 at SUDA Conference
Hall, ILGUS Bhawan, HC Block, Sector — I1L Salt Lake at 11 AM. You are aware that these trainers
wilt in turn conduct training of Honorary Health Workers at your municipal level.

You are requested to make necessary arrangement for participation of the said trainers in the
training programme on the above mentioned date & time.

If any of the participants requires hostel accommodation at SUDA, you may kindly forward the
names of such participants indicating days of staying.

Expenditure towards traveling and daily allowance is to be provided by the ULB concerned to
each of the participants as per existing Govt. norms. s

The said expenditure is to be met out of the existing fund of CBPHC already provided to you
and to be booked under the A/C head “Training — trainers training”.

A line in conformation with regard to participation of the trainers and requirement of hostel

accommodation of the participants, if any, may please be communicated to the Project Officer, Health,
SUDA through Fax (No. 033 2359 3184) by 15.01.2007 positively.

Thanking you.

Yours faithfully, ¥
AvEtv ;
Director, SUDA |

Contd. to P-2.

CADr. GoswerWRCH-63 ULBeLetter Head ULTs doc

Tel/Fax No.: 359-3184




‘ - SUDAY HeaLTH wing

SUDA-Health/63 ULBs/06/231/1 (4) 10.01.2007
Copy forwarded for kind information to -

1. CMOH, Dakshin Dinajpur
2. CMOH, East Medinipur

3. CMOH, Nadia p /\(

4. CMOH, North 24 Parganas N/ \\“
\?f\

Director, SUDA

SUDA-Health/63 ULBs/06/231/2(3) 10.01.2007

Copy forwarded for information and necessary action to -

1. Director, Directorate of Local Bodies

2. P.O,, Health, SUDA A ﬁ(

3. F.O, SUDA ? VAN
\ﬁ‘\

Director, SUDA

C\Dx. Goswamni RCH-63 ULBe\Latior Head UL Be.doc




