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Workload of Clerk cum StoreKeeper of the Municipal Management Cell under
DFID assisted Honorary Health Worker Scheme

To maintain day to day incoming and outgoing correspondence register.

To attend telephone and operate Fax machine as and when required .

To prepare other clerical jobs as will be required for the office

To maintain stock register for consumable goods.

To maintain fixed asset register.

To visit to District / Sub division hospital for submission of requisition and getting supply of logistics.
To receive all the logistics i.¢. vaccines, LE.C. materials, F.P. materials from District / Sub division
hospital, furniture, drugs etc. from the different firms.

To enter into register and Challan to be marked with corresponding page no.

To release the above items to different heaith facilities on receipt of requisition and to update stock
register.

To wvisit 1o health facilities i.e. HP, SHP and blocks which are far away from MMC.

To make list for necessary indents.

To maintain store - receipt of goods & release of goods.

To assist Health Officer or Asstt. Health Officer, CD Officer and Public Health N urse.

To perform any other duties as and when assigned by the Competent Authority.

CADr. Gorwam\DFIDADFID - MISC doc
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s ! ; Department of punicipal affairs
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i 86/MA/P/C 10/35-51/2003 4. | pated Koliata,the 22nd January, 2004.

4 -

From {'B K Saha, i heS.
; JOint Secretary to the GJvtr.h,nt of Weet Bengal.

TO : The Prrncipal accountant General (A&E), WEst Bengal,
; Treasury Buildlngs, KC”1th‘- 790001, |
Sub Implementation of a Pilot ProJect wwth DFID assistance to launch
the Honorary: Health worker Scheme in 11 Munlcipalities viz.
‘cooch Behar , Jangipur , Berhempore, suri, Bolpur , Purulia,
Bankura, Bishnupore,,Kalna, Krishnanagar and West Midnapore.
sir’ L " - ..f'-' !

i am directed to state that a pllot project with DEID. support to
extend the Honorary Health Worker Scheme in 11 Munlcipallties ocutside
- KMDA  area has been approved by' the Govermment of India vide their letter
"no.L—19012/45/02 ‘dated 2.12.2003. The project will. basically involve
Selection/Training and deployment. of Honorary Health Worker @ one per
200 B.P.L. households for providing mother child care'on IPP pattern.
It has’been decided to set up e& a Central Coordinating Cell at SUDA
and a Municipal Management Cell at each of the 11 Municipalities to
' coordinate and implement the pro;ect The entire funding for the pro ject
- will be prcvidcd by DFID for one year, likely t0 be “extended for five
years. : -

2. . After Caréfﬁl consideration.of the matter the chernorrhasrnow.
been pleased to accord the admlnlstratxve approval to the DFID funded

- ' pilot project, to txtend Honprary Health Worker scheme in 1} Municipali-

"ties viz. Qooch Behar, Jangipore, Becrhampcrc, surd, Bolpur, Purulia,
Bankura,‘ﬁishnupore, Kalna, Krishnanagar and mest Mlanaporc and to
create.a Central Coordinating Cell.at SUDA and a Municipal ‘Management
“Cell in each of the aforesaid Municipalitice as per Annexure-"A' and
Annexure-'B' for cne year for the present with cffect from 1.2.2004.
«.The engagamtnt of personnel in the MUﬂlLlyal Managtmcnt Cell will be
made in accordance.with thﬂ manner prescribed in the "oooklet ln Bengali
circulated to. ‘them, ' :
T3 -umhenHQnorarlum liabilities-against all the posts of the Central
coordinating. Cells at- SUDA as well as the Municipal Management 'Cells
will be borne ocut of -the pro;ect fund to be prov1ced by DFID

4. Th;s order issues with the concurrence of the Finance Department
vide their U.0.No,G-299 datcd\ls 1 2004.

5. All'QOncerned have been informed.

Kl logse i Yours faithfully,

03 A ey 4

: :Joint ‘Secretary-
to the Gove, of West Bengal.

; Conta.o aw op/2 .
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Annexure — B
Municipal Management Cell (MMC) for 11 Municipalities
[Endlosure to G.O. No. 86/MA/P/C-10/35-51/2003 Dated, Kolkata, the 22nd January, 2004.]
[ | No. of Post | Person S ;
. cale of Pay (In Consolidated Py per
Nﬂw OWM__.QWQNNM\. Qualification Experience Required | already in @WQ”M.“H d Rs.) (If deputed | month per head (In case of
' @ 1/Mpl. place a from Govt.) contractual engagemens)
Knowledge in Community ’
1. | AHO MBBS degree from Health/maternity & Child health 1l Nil 11 Scale - 16 Rs. 8000/-
recognised University
programmes.
Community Knowledge and ficld experience in Rs. 8000/-
2. | Development munnorn_ﬂnMnm_Hh.na.Mﬂ.m community development activities in State « 11 Wil 11 -Deo-
Officer i v Govt./Central Gove./autonomons body.
3 : : Adequate knowledge & expetience in the Rs. 4000/-
I O | oo v i field of public health including MCH and 1 Nil 11 Scsle - 9
recognised University St
g.
Bachelor degree for Rs. 3350/-
Data Enuy recognised University and L :
4, Operator Couse in Computer Should have knowledge in Data Eatry. 11 Nil 11 Scale - 6
Technology.
5. | Accounts Assistant mvnrnr.uq &amﬁm mo_.. mrcm:m have Wnﬁ.uin&.mn experienced in 11 Nil 1 Rite .9 Rs, 4000/-
recognised University dealing accounting system.
Clerk cum Store | Bachelor degrec for $hould have knowledge and experience in Rs. 3350/-
u. keeper recogniscd University office work. & Nl 1 Scale - 6
7. | Auendant School Final -Do- 11 Nil i1 Scale -1 Rs. 2600/-
" Joint Secretary
M
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= GOVERNMENT CF WEST BENGAL
b MUNICIPAL AFFAIRS DEPARTMENT
.(f* WRITERS' BUILDINGS
1 KOLKATA - 700 001

4 No. t4c3 - S’l ©4 Dated the 19" January, 2004

From : S$rip. Mukhopadhyay
" Secretary to the Government of West Bengal
* Municipal Affairs Dept.

To : The Chairman, _
| Cooch Behar/ Jangipur / Baharampur / Surj /
| Bolpur / Puralia / Bankura / Bishnupur / Kalna /
Krishnagar / West Moedinipur, Municipality.
Sub : DFID assisted West Bengal Health Sector Development Initiative :
Pilot Support to expanding the Honorary Health Worker Scheme
to 11 New Municipalities.

In continuation of this Dept. memo no. l:).60 / 5-5/03 dt. 26.8.2003, I am to inform you that
Ministrv of Health & Fw Dept. , GOI has since sanctioned the Project noted above, which will
be implemented wef 1.2.2004 for 1 year.

ADM | nominatcd by thc concerned District Magistratc will function as Projcet Dircctor.
G.0s are being issucd shorily by the Dept. rcgarding funn;iliun of Municipal Managemeni Cell
(MMC). Fund will be released in due course.- In the meantime a scparate Bank Account is to be
opened in the name of * HHW Scheme . DFID" which will be jointly operated by the Project

Irector and the Chairman of the 177 1.

The guidelines in Bengali towards preliminary actions of the Project are forwarded to You
tor initiating ccessary steps.

For further details You may contact Pruject Officer . Health . SUDA. -

Encto: ae stated
’ ' Yours {ajth fullv,
— —-&_ > 4
13i.¢4
(D Mukhcpadhyay )

CDr. Gonwami\DFID\Letter doc




No. \403— 5 Io‘=I l' el Dated the 19" January, 2004

Copy forwarded along with enclosure for information to:

1. District Magistrate ,.................... District. You are requested to nominate one of
your ADMs tg function additionally as I'rojcct Dircctor of the aforcsaid Health Projcct.

a 3018 FO District. ACMOH of Sub division and Supdt, of the
nearest Govt,. Hospital have been incorporated as members of the Municipal
Management Cell for effective monitoring and supervision of the aforesaid Health
Project. The concerned officers may be detailed accordingly. |

RN
Secretary to the Government of West Bengal.
No. 1403 — S04 | 1(4) Dated the 19 January, 2004
Copy to:

1. P.Sto MO.S, MA Department - for information;
2. Shri Rajeev Dube , Special Secretary ( Project) , Health & F.W Department;
3. _ Director, SUDA '

~#" Dr. Shibani Goswami, Project Officer (Health), SUDA,

T 161.09

Secretary to the Government of West Bengal.

e

-

C\Dr. Gorwami\DFID Letter. doc
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