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NOTE SHEET

Gone to the proposal for placement of man power in three different categories
at SMMU of NULM and the following suggestions is made as under:

1. The qualification and experience for the post is suggested as under:
A. Accountant:
B.Com (H) for recognised University with min 3 years experience of
working In  working in  Company/ Firm/ Registered
Society/Association with proficiency in; Tally ERPS, Internet and
MS office (Word, Excel, Power point).

B. DA cum DEO
Passed 10+2 from any recognised Board and having with Certificate
Course in Computer course from any reputed organisation with
minimum 2 years working experience in registered Society/ Firm/
Company/ Association and proficiency in Tally ERP9, Internet, and
MS office (Word, Excel. Power point).

. Multi task Helper
Passed Madhyamik/10" Standard from any recognised Board with
knowledge of Internet. MS office with 2 years working experience in
any organisation of repute.

The Candidates called for will be in ratio of 1-3.

No preference will be given to any candidate who so ever he may be.

Contact may be terminated by either of parties after serving one month

notice in lieu of two months as stated in the draft letter.

)

FON P )

All other terms and conditions as stated are found in order. However the
agreement with the agency is advised to be executed by the Mission Director,

WBSULM.
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NOTE SHEET

As per decision of Manpower Commitice for selection of Manpower under
NULM in its 7" meeting support staff at SMMU under NULM will be
¢ngaged through existing placement agency of SUDA. Placement Agency will
be asked to provide a list of 3 cligible candidate for each post and WBSULM
will select one from the list of three,

Accordingly Alert Service, existing placement Agency of SUDA has been
asked to provide the list of eligible candidate for each post as learnt the
Agency will submit the list by 22.02.2016.

In respect of selection of one eligible candidate [rom the list of three provided
by the Agency folliowing proposals are made :-

1.

Selection may be held on 24.02.2016 from 10.00 AM at SUDA office
Building.
Selection will consist of two parts :- {(a) Computer test of 50 marks (b)
Interview of S0marks.
(a) Computer Test for the post ol Accountant may be taken by Sri Netai
Ghorai. Accountant. SUDA. to judge the knowledge on accounting
otticially on Tally sotiware,
(b} Computer Test for DA cum DEO may he taken by Sri Sandip
Gupta. Computer Programmer. SUDA.
Interview for all the candidate may be taken by a interview board with
tollowing members :-

1} Srt Mrinal Kant: 2ano, JD(SD). SUDA

ii) Sri Kishore Sengupta. Financial Advisor. SUDA
it1) Sri Khudiram Goswami. A.O, SUDA
Intervicw will be held on same day from 12.00 noon at SUDA
Conference Hall.
A Manpower sefection Committee Meeting may be called on that date
at 4 PM to approve the selection,
(i) For verificadon of documents attendance etc Sri Mrinal Ghosh
OSD. SUDA may be entrusted. He will be assisted by H'C. SUDA and
Mrinal Kanti Majumder. DEO, SUDA.
A0, SUDA may be requested to look into the logistic arrangement

including refreshment for office stafl working on the sefection date.

Proposal are put up for approval pleasc.
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NOTE SHEET

per merit list.

Name of the post Accountant { One Post):-

:{l, ‘ Name of the Candidate Rank
_I|_SriKalvan Sadhukhan i 185
T Some Nath Chatterjee | 7

i3] Tutun Roy ] 3T

: ,::' Namc of the Candidate * Rank

|-£ o
L | SriRamjanSaha | e
2 | SriSusantaSadhukhan | ¥
3 _ SriRahulRoy [ 3"
4 __ Debjoy Jordder .
= 1 __Indranil Sarkar ™
6 | Avishek Banerjee 6"

Name of the post Multi Task Helper (Two Posi):-

5 | o
&.“ ! Name of the Candidate Rank

4 | SriSomeNathDutta _—TT”“_'_’H
3 Sri Biswa Nath Shaw I P |

Submitted tor approval.

OSD, SUDA
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From consolidated result sheet of cach post duly signed by each of the members
ol the selection commirtee. it appears that the names of the following candidates
may be recommended for engagement Lo t .e aforesaid post on contractual basis as

Namec of the post Dealing Assistant Cum Data Entry Operator (Three Post):-
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Reg:- Engagement of Support Staff at SMMU under NULM

In the above context. this is 10 mentioned here that vide memo no. SUDA-
1620857321 dt. 16.02.2016. Alert Services (Man Power Service Provider), 85. A.
Sen Road. Natun Pally. Kolkata-700048. being the engaged placement agency of
SUDAL was requested to submitted the list of the candidates for engagement in
different capacities at SMMU under NULM (copy past in the C.P side).

Accordingly the aforesaid agency has submitted the list containing the names of
18 teighteen) candidates tor the following posts vide its memo no NIL dt.

22022016,
Y Namc of Post Noof | Noof
| No ) . N Post | Candidate
|1 Accountant 1 3
2 Dealing Assistant Cum Data Entry Operator 3| 9
3 | Mulu Task Helper 2 ] 6
B Total 6 | 18

The selection commitice was formed for selection of the candidates for

engagement to the aforesaid posts comprising of the following members:-

1. Mirinal Kanti Rano, Join‘l Dir\ccm;(SgI?). SUDA
2. Kishore Scngup[a.‘i-mané@m visot, SUDA
3. K. Goswami. A0, SUDA

Total

score ol the interview for the post of Accountant, Dealing Assistant Cum

Data Entry Operator and Multi Task Helper has been decided as follows

Name of Post Total Score Remarks
Accountant 100 Computer
Dealing Assistant Cum Data Entry Operator 100 proficiency test
30 + Viva- voce
test 50
Nulti Task Helper 50 Viva- voce test |
50 :

The interview was held on 24.02.2016 ior selection of the suitable candidates for
engagement to 1{One) post of Accountant. 3 (Three) posts of Dealing Assistant
Cum Data Entry Operator and 2 (two} posts of Multi Task Helper. Total 13
candidates out of 18 appeared in the interview held on 24.02.2016.

No of No of Noof |
candidates | candidates | candidates |
Name of Post sendby | appeared | absentin
the | inthe the
o o Agency J_intcn‘iew interview
- Agcountant . | 3 0
Dealing Assistant Cum Data Entry 9 ] 6 3
_Operawor |
Multi Task Helper _ - 4 2

—rh

\fier end of the interview the consolidated result sheet in respect of the aforesaid
posishave been prepared and placed in the file
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From prepage:

The Selection Committee for selection of Manpower at SMMU and
CMMU under NULM in its 4th meeting held on 18/08/2015 took
the following decisions amongst others, the minutes of which were
written accordingly:

- 1. To fill up the posts of Accountant, DA cum DEO and Multi-
task helper from the existing outsourcing Agency supplying
manpower to SUDA.

2. That Sri Mrinal Kanti Majumder, DEQ, SUDA working
presently with NULM assignment may be engaged as Dealing
Assistant Cum Data Entry Operator, on the basis of option

o and fulfilling the eligibility criteria. In case of option to join at
SMMU, he has to resign from the present assignment of
SUDA.
Opinion :

A For the post of Accountant, the suitable candidate from the
merit list be selected.

B. For the post of DA cum DEO, though Sri Mrinal Majumder
did not appeare in the interview on 24.02.16, yet as per the decision
of the SelectionCofnmities in its 4T meeting held on 18.08.2015
the candidature of Sri Mrinal Majumder, Computer Assistant may
be considered provided he complies with the terms and conditions
of the Committee as stated at 2 above and l(one) out of the 3
(three) posts for DA cum CEO may be kept earmarked for him. The
rest 2 (two) posts may be filled up from the eligible candidates.

(5% For the post of Multi task Helper only 2 (two) eligible
candidates appeared for and 2 (two) candidates were found
ineligible as they didn’t have required experience. Since the
candidates called for was in the ratioc of 1:3 and as the original
vacancy as per minute of the Committee in its 4t meeting, for the
post Multi Task Helper under NULM to be filled up from staff of
outsourcing Agency, was 1 (one), only, suitable candidate ranked 1t
from the merit list be selected. g

D. The order for engaging 1 {one) Accountant, 3 (three] DA cum
A\ DEO and 1 (one} Multi task Helper for NULM through Outsourcing

Agency may be issued with the approval of Principal Secretary, MA
Deptt. Govt. of WB,
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SUDA

As per notes and orders at NSP-10 to 14 and prepage

As approved by Director, SUDA at prepage, to release the payment in
favour of Alert Services, a transfer advice as detailed below has been prepared
dnd placed herewith for signature of Director, SUDA and Joint Secretary, M.A.
Pepartment please.

Pay order endorsed on the body of the bill is for signature of Director,
JUDA.

Gross TDS Net
Amt. Amt, Amt.
(in Rs.) (in Rs.) (in Rs.)

Name Purpose
of the Payee of Payment

Payment towards supply of 01 No.

of Accountant, 03 Nos. of Dealing
Assistant-cum-Data Entry Operator
and 01 No. of Multi Task Helper to
Alert NULM cell at SUDA office du:;ng
Services the month of March, 2016 vide BT ik e '

their Bill No.As/B 26/2016-2017
dated 01.04.2016 against SUDA’s
Work Order No.SUDA-

} 16/2015/502 dated 03.03.2016. i

|
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NOTE SHEET

As approved by Director, SUDA at prepage, to release the payment in

As per notes and orders at NSP-10 to 14 and prepage

favour of Alert Services, a transfer advice as detailed below has been prepared
gnd placed herewith for signature of Director, SUDA and Joint Secretary, M.A.

Department please.

Pay order endorsed on the bedy of the bill is for signature of Director,
UDA.

Ff o}

TDS
Amt,
(in Rs.)

Net
Amt.
(in Rs.)

Gross
Amt,
{(in Rs.)

Name
of the Payee

Purpese
of Payment

Payment towards supply of 01 No.
of Accountant, 03 Nos. of Dealing
Assistant-cum-Data Entry Operator
and 01 No. ot Multi Task Helper to
NULM cell at SUDA office during
the month of March. 2016 vide
their Bill No.As/B 26/2016-2017
dated 01.04.2016 against SUDA’s
Work Order No.SUDA-
16/2015/502 dated 03.03.2016.

Alert

66.971/- 5714- 66,400/-
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Ao par notes and orders at prepage and above

0
Kt

As approved by Director, SUDA above, to release the payment in favour
of Alert Services, a transfer advice as detailed below has been prepared and
placed herewith for signature of Director, SUDA and Joint Secretary, M.A.
Department please.

Pay order endorsed on the body of the bill is for signature of Director,
SUDA.

Name Purpose = (ir!:sts III;? :::tt
of the Payee of Pavment | fin Rs:) (in Rs-.) (in Rs..)
Payment towards supply of 01 No. |
of Accountant, 03 Nos. of Dealing . i
Assistant-cum-Data Entry Operator { 1
and 01 No. of Muhi Task Helper to |
Alen NULM cell a1 SUDA office during 7381 12 Eidl. %1.893{- l
SETVICES the monti o7 April, 2016 vide their
Bill No.As/B 82/2016-2017 dated |
| 0203.2016 against SUDA’s Work |
| Urder No.SUDA-16/2015/502 |
l;datcd 03.02.2016. |
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As per notes and orders at prepage and above

For kind information and further necessary-inistruction please.

Additional Director & 4
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It has been observed that for smooth implementation of the programrﬁé‘, régu | e
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tele-communication with city level officials has Increased in the past few months
and has become absolutely necessary to monitor the actual progress of the works at
the ULB/ward level, Therefore, a cammpnication allowance may kindly be allowed
for the staff of SMMU, WBSULM. It is also requested to take into account that a
hefty amount has already been spent by the SMMs for monitoring the progress and
hand-holding support to the CPOs, CMMs and other programme staffs. Therefore,
an amount may also be approved for SMMs and Support Staffs from April 2016 till
the current month as communication allowance in line with the proposed amount.
following are the tentative amount which may be provided for different tier of
programme personnel at the earliest for repeated programmatic follow ups and
timely report returns.

1IN . Personnel Amount Tier
No. {in Rs.)
1 State Mission Managers - 750 SMMU
2 Support Staff 400 SMMU

Placed herein for your kind approval and disbursement. )
™ s -wll’
Ly b
SM_M-H’KLQ%
vafﬂ-{ sheve «r-awi—-‘nj e vomtbus od et ’75 Mo bt/e
*fﬁlm\ruﬂ ? YL Y, ;__‘..75.,“:-:'-«' W‘—rjkl.l:j _[_'r"Jr-t b
wo e e .

>3k,

E"["""‘J abw ch T(-JHLWWA/L’(
brobile phone  Lppiraes for Lali Koo Roveg

?/‘V‘W et on PR 4 ko ) “':b'?

Dgn e
ol rr-)lﬁ}‘\‘

How ey Ak A mos Mon?
LAY cllew & 094"'5—%/1 a;ﬁ, b
read T ot UL

%7-'7’/

Bkl

o M e

TRee T

e e e AP



07

gabﬂg@?ﬁ .

= Bl -

NOTE SHEET SUBA

Frealy ougaceweul o Iy o
@lid i=n axj\me:as}ﬁHma }:::4_
(eridsce d ffvr ane )/-eekg ad.e.,f..%‘.g_ |7

- Ahe tommitrer Conds buted )j—r({
" X F\JI’)M hao also veeovpnends d_
rjlgmk fwaas{-edne'n& o fhue

aneulsone d ot 56‘(0. a;]{'x
i)l by CE o U o

b et

| LQ((“ 7w

lqumn

r
.

= "'-._4.';;:' '19

At’ac\% A d»aj#//‘c_ v P’/Mz.:( LUB,-,J

78*" }Dfiu_q...z 9 -
= Y ST

4 f;j‘;‘ A [il] '

o e

i "'l'!b’\ \?



L

NOTE SHEET m

et e
e iy T T

i agpmad; by

tinnd &Aoo,
e %1}!4?"*
MH \
Dive S%V{-a— Piasrt ”{’U"% ke }



—
NOTE SHEET

A letter has been received from Midnapore Municipality vide memo no: 4
Dated: 04.03.2017, regarding participation of State Mission Manager of SMMU for
Financial Literacy cum Orientation Camp for Self Help Groups on 08.03.2017 at
Sports Complex. As per the direction of Director, SUDA and Mission Director,
WBSULM, Mr Sandip Bairagi may be deputed to attend the programme on the
aforesaid date. Therefore, a car may be hired in this regard to attend the
programme on behalf of SMMU, WBSULM.

SUDA
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The proposal has been placed herein for your kind approval.

SMM-HR & CB
5 =

Team Leader,
" SMMU, WBSULM

Director, SUBA

Missidn Directdr,




