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STATE URBAN DEVELOPMENT AGENCY

‘AN O, G5 IF, (T, Rgiawaiq, Terpiol-a00 You, ARGIIT
“ILGUS BHAVAN”, HC Block, Sector-III, Bidhannagar, Kolkata - 700 106, West Bengal

SUDA-414/2008(Pt.IIT)/ 95 20 12.12.2025
MEMORANDUM Hé

CONTINGENCY TOWARDS ADMINISTRATIVE EXPENSES FOR
IMPLEMENTATION OF NSAP

Fund is hereby released electronically in favour of / Corporations / Municipalities / N.A.A.
as 2" installment towards generation of Digital Life Certificate (DLC) through Aadhar
based Mobile Application for existing NSAP beneficiaries in terms our communication vide no.
SUDA-14011/1/2024-IT SEC(SUDA)/7383 dated 11-09-2025 which may be incurred on the
following activities-

1. Honorarium @Rs.20/- per beneficiary to the field functionary for recognition /
verification / collection of useful documents from the existing NSAP beneficiaries and
hand over duly signed copy of verification report after verification as acknowledgment
copy as a proof of work done.

2. Digital Life Certificate (DLC) to be captured through Mobile Application only and soft
copy of such beneficiary wise DLC copy should be preserved and handed over to the
personnel concerned of the ULB and to be preserved at ULB level as well as updation
in NSAP MIS .

3. Eligibility of the beneficiary, present status with desired information like Bank
Account, Aadhar No., EPIC and Mobile No, and pension receipt status should be
verified. Corrections, if any should be incorporated in the Verification Report.

4. Verifier should have to hand over verification report to the beneficiary
(acknowledgement copy).

5. Copy of the acknowledgement duly signed by the beneficiaries should be handed over
to the personnel concerned of the ULB and to be preserved at ULB levels well for
updation in NSAP MIS.

6. Information, Education and Communication — awareness generation activities viz.
preparation and dissemination of IEC material, community mobilization, use of media,
printing of application forms of schemes under NSAP, Household contact campaigns,
process of DLC, other important document collection.

7. Training of Nodal Officers, Assistant Nodal Officers and others field functionary,
Development of training modules and materials, organization of training programmes.

8. Management Information System viz. collection of data, electronic processing, report
generation, transmission.

9. Operation expenses viz. existing NSAP beneficiaries of DLC Apps

10. Stationery related to computational process/MIS.

11. One time augmentation of computational facilities at the ULB level and one time
expenses for almirah for record-keeping and functional furniture.

v’ Utilisation Certificate of the funds since received from SUDA may please be sent to
this office in SR330A within 31* December, 2025 to SUDA and upload at sudawb.org

- e-services positively.
Financial Adviser, SUDA
~inoncial Adofsor

v Urhan Development Agency
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SUDA-414/2008(Pt.I1I)/ 12.12.2025
Copyforinformationto:
1, TheChairman / Mayor / Municipal Commissioner / Administrator, Alipurduar / Arambagh

/ Ashokenagar / Baduria / Baidyabati / Balurghat / Bally / Bankura / Bansberia / Baranagar
/ Barasat / Barrackpore / Baruipur / Basirhat / Beldanga / Berhampore / Bhadreswar /
Bhatpara / Bidhannagar / Birnagar / Bishnupur / Bolpur / Bongaon / BudgeBudge /
Buniadpur / Burdwan / Chakdah / Champdani / Chandannagar / Chandrakona / Contai /
Cooch Behar / Coopers Camp / Dainhat / Dalkhola / Dankuni / Darjeeling / Dhulian /
Dhupguri / DiamondHarbour / Dinhata / Domkal / Dubrajpur / DumDum / Durgapur / Egra
/ English Bazar / Gangarampore / Garulia / Gayeshpur / Ghatal / Gobardanga / Gushkara /
Habra / Haldia / Haldibari / Halisahar / Haringhata / HooghlyChinsurah / Howrah /
Islampur / Jangipur / JainagarMajilpur / Jhargram / Jalpaiguri / Jhalda / JiagangAzimganj /
Kaliyaganj / Kalna / Kalyani / Kamarhati / Kandi / Katwa /Kanchrapara / Kharagpur /
Kharar / Khardah / Khirpai / Kolkata / Konnagar / Krishnanagar / Kurseong /
Madhyamgram / Maheshtala / Mal / Mathabhanga / Mekhliganj / Memari / Midnapore /
Mirik / Murshidabad / Nabadwip / Naihati / Nalhati / New Barrackpore / North
Barrackpore / North DumDum / Old Malda / Panihati / Pujali / Purulia / Raghunathpur /
Raiganj / RajpurSonarpur / Ramjibanpur / Rampurhat / Ranaghat / Rishra / Sainthia /
Santipur / Serampore / Siliguri / Sonamukhi / South DumDum / Surj / Taherpur / Taki /
Tamralipta / Tarakeswar / Titagarh / Tufanganj / Uluberia / UttarparaK otrungMunicipality
/ N.A.A. / Municipal Corporation. He / She is requested to verify the respective Bank
Account of the ULB in respect of IGNOAPS contingency that the sanctioned amount has
duly been credited. In case of any discrepancy, He / She is requested to report the same
immediately to SUDA.

2. P.S. to Principal Secretary, U.D & M.A. Dept., Govt. of West Bengal;

3. Joint Secretary, U.D & M.A. Dept., Govt. of West Bengal;

4, Software Manager, SUDA
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