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From: Director, SUDA

To : Mayor / Chairperson

-------------------------------------

Municipal Corporation / Municipality / Notified Area

Sub: Payment of Ad-Hoc Bonus for the year 2012-13
Sir/Madam,

You are requested to kindly refer to the order No : 308/MA/O/C-9/2L-2/2013
dt.12/08/2013 of Department of Municipal Affairs, Government of West Bengal, read with
Finance Department Order No: 6066-F(P) dated 30/07/2013 regarding grant of Ad-Hoc bonus for
the accounting year 2012-13 to the municipal employees. The order covers both the regular

employees as well as the personnel drawing remuneration on contract basis.

Accordingly in terms of the said order you are requested to take necessary action
regarding payment of Ad-Hoc Bonus to the eligible TPO & COs engaged on contractual basis and
getting their regular remuneration from this office subject to fulfillment of criteria as laid down
under the abovementioned G.O and may subsequently submit a claim to this office for

reimbursement of the expenses incurred for the purpose.

Encl. As stated. Yours faithfully
Director, SUDA
SUDA-53/2013/ 24.09.2013

Copy forwarded for information to:
1. Joint Secretary, Department of Municipal Affairs, Govt. of West Bengal.
2. Directorate of Local Bodies,
3. P.S. to MIC, MA & UD Department,
4. Pr. S to Secretary, Municipal Affairs Department.
Director, SUDA

TAOIT 2 0¢y Y800 / ¢AV], FFH 2 19¢Y ¢boo
Tel : 2358 6403/5767, Fax : 2358 5800, E-mail : wbsudadir@gmail.com
Account Section : 2358 6408



Government of West Bengal
Department of Municipal Affairs
Writers' Buildings, Kolkata-1.

No, 308IMAJOIC-9/2L.-2/2013 Dated, Kolkata the 12” August, 2013
. _ S ORDER

In terms of para 5 of the Finance Department Memo No. 6066-F(P), r:iatg:q 30 Jgty, 2013,
the Governor is pleased to decide that the Municipal Corporation, Municipaliies, Notified Ares
Authorities, Industrial Township of the State of Wesl Bengal may grant their employees, who are
not covered by any of the productivity linked Bonus Scheme, Ad-hoc Bonus for the accounling

year 2012-2013.

2. The Ad-hoc Bonus for the accounting year 2012-2013 as mentioned above, will be
admissible to those employees drawing revised emoluments not exceeding Rs.22,000/- per monih
as on 31* "March, 2013 at the rate of Rs.2,600/- only per head. The Upper eligibility ceiling of
Rs.22,000/-per month on 31% March, 2013 will be applicable irrespective of whether the
emcluments are drawn in h¢ pre-revised or revised scale -of pay or on fixed / eonanlidated
contract pay.

3. The benefit will be admissible subject to the following terms and conditions -

{ Ad-hoc Bonus Admissible under these orders will be worked out on the basis of
emoluments as admissible on 31" March, 2013 for the employees drawing pay and
allowances in the revised scales of pay under this Depit.'s Resulation No.79/MA/O/C-9/2P-
5/2008, dated 27.02.2009, 135/MA/Q/C-5/CCIR-1/2009 dated 27.02.2009, 136/MAJO/C-
S5/CC/R-1/2009 dated 27.02.2009, 137/Ma/Q/C-5/CC/MR-1/2009 dated 27.02.2009, the
term 'revised emoluments' of this order will mean and include pay in the pay band plus the
grade pay in the revised pay struclure and include dearness allowance but will not include
any other pay and other allowances such as House Rent Allowance, Medical Allowance,
Compensatory allowance, winter allowance efc,

For those who are drawing pay and allowances in the unrevised scale, the term
‘emofuments’ will mean and include basic pay, special pay (additional remuneration),
dearness pay , dearness allowance, interim relief, if any and deputation {(duty) allowance, bul
will not include specialist pay and other aliowances such as House Rent Allowance, Medical
Allowance, Compensatory allowance elc. In no case the 'interim relief sanctioned under this
Department order between 1985 and 1997 will be include in the term “emoluments’. For
those who are drawing remuneration on coniract basis, the term ‘revised emolumenis’ will
mean the consolidated contract pay drawn by lhem,

(i) The employees whose revised emolumenis on 31" March, 2013 exceeded
Rs.22,000/- per month but during the year 2012-2013 their emoluments at least for six
months were less than Rs.22,000/- per monlh, ie. the said emoluments exceeded the
ehigibility ceiling of Rs. 22,000/- per month on account of promotion, drawal of increment,
implementation of C.A, Scheme, enhancement of dearness allowance, elc. after remaining
less than Rs.22,000/- p.m. for at least six months will be enlitled to Ad-hoc Bonus of
Rs.2,600/- per head under this order.

(i}  The employees who were in service on 31* March, 2013 and rendered at least 6(six)
months continuous service during the year 2012-2013 will be eligible for payment of Ad-hoc
Bonus under this Order. Pro-rala payment will be admissible in such cases to the eligible
employees for periods of continuous service during the year ranging from 6(six) months to
full year, the eligibility period being iaken in terms of number of months of service (rounded
off to the nearest number of months). A fraction of 15 days or more should be counted as
one month, :
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3 (iv) The amount of Ad-hoc Bonus on Pro-rata payment as admissible as para  3{iii)
above will have 15 ¢ calculatede according to the following formula -

Emoluments as on 31" March,2013 X Eligibility period in number of Months
12

__= The amount of Ad-hoc Bonus, subject to maximum amount of Rs.2,600/- only.

4. The casual workers who have put in work for at least 120 days and the employees on
consolidated pay on the year 2012-2013 will also be entitled o Ad-hoc Bonus under this order
according to the following formula -

Total amount of salary/wages earned during the 2012-2013
12
= The amount of Ad-hoc Bonus, subjzct to maximum amount of Rs.2,600/- only.

The Salaryiwages in these cases should have the meaning as ‘revised emolumanls’ as
defined in para 3(i) above:,

5. The disbursement of Ad-hoc Bonus sanctioned herein above should be made in
case of Muslim Municipal employees by 6" August, 2013 and in case of other Municipal
employees ’jother than Muslim Municipal employees) such disbursement should be made in
between 23" September,2013 to 30" September, 2013, In case of failure, the disbursement
should be made as early as possible before the festival of Durga Puja 7 Id-Ul Fitre.

6. Such Ad-hoc Bonus shall not be admissible to those employees of Municipal Corporations,
Municipalities, Notifies Area Authorities, Industrial Township who may be entitled to Ad-hoc Bonus
or ex-gratia payment in lieu thereof being on deputation in any Government Service, Public
Undertaking, Statulory Body eie.

ril The teachers of {he Primary Schools may be paid such Ad-hoc¢ Bonus subject fo fulfiliment of
the above conditions and also subject lo the following conditions :-

(a) that the names of those leachers are included in the pay rolls of the Municipal
Corperations, Municipalities, Notifies Area Authorities, Industrial Township.

(b) that they are nol paid the benefils enjoyed by Government employees in lhe matter
of festival advance and Ad-hoc Bonus.

8. The Municipal Corporations, Municipalilies, Notifies Area Authorities, Industrial Township.
shall meet the expenses on this account out of their own funds. The issue of paymen! of grant
towards meeling up of a parl of the expenses to be incurred hy the Municipal Corporations,
Municipaiities, Nolifies Area Authorities, Industrial Township on account of payment of Ad-hoc
Bonus will be intimated separately in due course.

9, All payments of Ad-hoc Bonus will be rounded off 1o the neares! rupee ignoring fraction of
amount uplo 48 paise and trealing fractions amounting to 50 paise or more as one rupee.

10.  Clarifications issued in previous years in respect of various points raised in connection with
admissibility and drawal of Ad-hoc Bonus would conlinue to apply.

By Order of the Governor

f’“":ﬁL

Joint Secretary to the Gowvi. ofW engal
r’—'_——"
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MEMORANDUM &

Subject : Grant of Ad-hoc Bonus to the Staite “overnment
Employees and some other categories cf Employees
for the year 2012 2013.

—'T‘hﬁm'termgned"ls—dxrected bv ~order of-the Cuveancy to =ay that the Governor is
pleased.m decide that the State Government empioyees who are not coversd by any o_f the
productivity linked Bonus Scheme and whose reviscd emoluments did not exceed
Rs.22.000/- per month as on 31 March. 2013 will be entitled to ad-hoc bonus for the
accounting vear 2012-2013 at the rate of Rs. 2,600/- per head. The upper eligibility ceiling
of Rs.22.000/- p.m. as on 318 March, 2013 will be applicable irrespective of whether the
emoluments are drawn in the pre-reviserd or revised scale of pay or on fixed/consolidated
contract pay.

2. The benefit will be admissible subject to the fpllowing terms and conditions:-

i.  Ad-boc Bonus admissible under this order will be worked out on the basis of

emoluments as admissible on 31.03.2013. For the employees drawing pay and
allowances in terms of the West Bengal Services (Revision of Pay and Allowances)
Rules, 2009 the term ‘revised emoluments’ in this order will mean and include pay in
‘the pay band plus the grade pay in the revised pay structure and includes the non-
practicing allowance, if any, Dearness Allowances. but will not include any other pay
and other allowance such as house rent zllowance, medical allowance, compensatory
allowances, efc.
For those whe are drawing pay and allowances in the un-revised scale, the term
‘emoluments’ will mean and include basic pay, personal pay, special pay (additional
remuneration}, dearness pay, dearness allowance, deputation [duty) allowance,
Steno Allowance but will not include specialist pay and other allowances such as
house rent allowance, medical allowance, compensatory allowance, etc. For those
who are drawing remuneration on contract basis, the term ‘revised emoluments’ will
mean the consolidated contract pay drawn by them.

ii. The employees whose revised emoluments on 31.03.2013 exceeded Rs.22,000/- p.m.
but during the year 2012-2013 their emoluments at least for six months were less
than Rs.22,000/- p.m. i.e. the said emoluments exceeded the eligibility ceiling of
Rs.22,000/- p.m. on account of prometion, drawal of iricrement, implementation of
C A. Scheme, enhancement of dearness allowance etc. after rcmaming-'less than Rs.

22,000/~ p.m. for at least six months, will be entitled to ad-hoc bonus of Rs 2,600/ -
per head under this order.

iii. The employees who were in service on 31.03.2013 and rendered at least six months
continuous service during the year 2012-2013 will be eligible for payment of ad-hoc
bonus under this order.

Pro-rata payment will be admissible in such cases to the eligible employees for
periods of continuous service during the year ranging from six months to full vear,

the eligibility period being taken in terms of number of months of service {rounded of
to the nearest number of months)
as one month.

. A fraction of 15 days or more should be counted
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iv., The amount of ad-hoc bonus on pro-rata phymeut as admissible under 2{iii) abé'b‘\:\

wall have to be caloulated=sooording Irhe (hiow g fommila -
Emoluments as on Eligibility period mn number of months
31 March, 2013. 2

"= The amount of ad-hoc-benus, subjact ¢ :nianz wm amount of Ps.2,600/ - only.

v. The casual workers who have puat in work gt'irast for 120 days and the employecs on
consolidated pay in the year 2012-2013 will also be entitied to ad-hoc bonus under
this order according to the following formula :- -

'Lotal amount of salary/wages earned during the year 2012-2013

! 12

The amount of ad-hoc bonus, subject to maximum amount of Rs. 2,600/~ only.
e salary/wages in these cases should have the same meaning as ‘Tevised

emoluments’ as defined in Para 2(i} above.
<3 e disbarsement of Ad-hoc Bonus sanctioned hereinabove should be made in
Muslim State Government employees by 6 August, 2013 sad i» case of other
State Government employees {other than Muslim State Government employees) such

The Governor is further pleased to direct that the benefit of ad-hoc bonus sanctioned
r this order will also be available to the different categories of employees who had been
allofved the same in the last year in accordance with Finance Department’s Memo No. 6732-
F{P] dated 03.08.2012 by issue of Government Ortlers by various Departments in this
corjnection. As in the last year orders for grant of ad,.ihoc bonus in respect of the.employees
of Ptatutory Bodies/Local Bodies/State aided Non-Gdvernment Educational Institutions and
sugh other categories of employees of various eatﬁblishments, who were allowed ad-hoc
bohus/ex-gratia at par with the State Govemmer;l : ployees or at the rate not more than °
2,600/- per head as approved by the Government jI the last year, should be issued by the
De¢partments concemned without referring the file w0 f'?inancc Department, Group P2,

6. Clarifications issued in previous years m! respect of various points raised in

connection with admissibility and drawal of adehoc fmnus would continue to apply.
o
‘ 8d/- A. K. Das
I
.8.0, & B.0. Joint Secretary to the

Government of West Bengal
Finance Department
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